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Fairpark  http://dfcm.utah.gov/downloads/fairpark_map.pdf 
 
Current copies of the following documents are hereby made part of this Solicitation for 
A/E Services by reference.  These documents are available on the DFCM web site at 
http://dfcm.utah.gov or are available upon request from DFCM. 
 

DFCM Design Manual dated March 15, 2006 
DFCM General Conditions dated May 25, 2005 
 

The following documents are hereby made part of this Solicitation for A/E Services by 
reference. 
  

Project Program as prepared by HFS Architects, dated October 2006 
 
Weber State University Design & Construction Standards for Architects, Engineers  
& Contractors   

   http://departments.weber.edu/facilities/  
 
  Weber State University Campus CAD Standards 

http://departments.weber.edu/facilities/ 
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NOTICE TO ARCHITECTS / ENGINEERS 
 
 
The State of Utah - Division of Facilities Construction and Management (DFCM) is soliciting the 
services of qualified firms/individuals to perform design services for the following project: 
 
HURST CENTER FOR LIFELONG LEARNING 
WEBER STATE UNIVERSITY – OGDEN, UTAH 
DFCM PROJECT NO. 07110810 
 
This project will consist of the construction of a 37,750 GSF building adjacent to (east of) the 
Lindquist Alumni Center. The proposed building will house the Division of University Relations 
including providing support spaces for the Continuing Education Department.  In addition to 
providing standard design and CA services, the selected consultant will also provide geotechnical 
and surveying services.  Construction budget for this project is $7,317,868. 
 
The selection shall be under the Value Based Selection method.  The Solicitation for A/E Services 
documents, including the submittal requirements and the selection criteria and schedule, will be 
available beginning at 12:00 Noon on Monday, April 30, 2007 and distributed in electronic format 
only on CDs from DFCM at the Wasatch Building at the Utah State Fairpark, approximately 155 
North 1000 West, Salt Lake City, Utah and on the DFCM web page at http://dfcm.utah.gov.  For 
questions regarding this solicitation, please contact Bill Bowen, DFCM, at (801) 538-3271.  No 
others are to be contacted regarding this solicitation. 
 
A MANDATORY pre-submittal meeting will be held at 10:00 AM on Friday, May 11, 2007 in 
the 1st Floor Boardroom of the Lindquist Alumni Center at Weber State University in Ogden, Utah 
(http://www.weber.edu/WeberStateMap/OgdenCampusMap.html). All design firms wishing to 
submit on this project must attend this meeting. 
 
Submittal dates for the required references, management plans, statements of qualifications, and 
interviews will be based on the Project Schedule included in the Solicitation for A/E Services. 
 
The Division of Facilities Construction & Management reserves the right to reject any or all 
submittals or to waive any formality or technicality in any submittal in the interest of the State. 
 
DIVISION OF FACILITIES CONSTRUCTION AND MANAGEMENT 
MARLA WORKMAN, CONTRACT COORDINATOR 
4110 State Office Bldg., Salt Lake City, Utah 84114 
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PROJECT DESCRIPTION 
 
 
This project will construct the new Hurst Center for Lifelong Learning for continuing education 
and University relation functions.  The 37,750 GSF building is anticipated to be two stories with a 
partial basement.  It will be the first new building to address administrative space shortfalls on the 
Ogden campus in over 35 years.  The new facility currently includes 50 staff offices, 30 open 
workstations, 5 conference rooms, 14 file storage and work rooms, 1 IT computer server room, an 
assembly hall of 4,000 square feet that can be subdivided into three smaller rooms with movable 
partitions, and break rooms with a kitchen facility. 
 
The proposed building will house the Division of University Relations which supports WSU’s 
mission through positive interaction with internal and external communities by building 
relationships with key constituencies including WSU administrators, faculty and staff, public and 
post-secondary educators, alumni, donors, corporate and small-business leaders, elected officials, 
local and state media and students of all ages and their families.  The new facility will also provide 
support spaces for the Continuing Education Department. 
 
The project will meet the minimum requirements of the State’s High Performance Building 
Standard.  Additionally, the University may seek LEED certification. 
 
The project delivery method will be Design-Bid-Build, utilizing the Value Based Selection for 
both Consultant and Contractor. 
 
 
PROJECT SCHEDULE: 
 
Consultant Selection   June 2007 
 
Bid Documents Available  March 2008 
 
Contractor Selection   April 2008 
 
Start Construction   May 2008 
 
Project Complete   March 2009
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PROCUREMENT PROCESS 
 

 
The State of Utah intends to enter into an agreement with a firm to provide professional services 
as described. 
 
The selection of the firm will be made using a Value Based Selection (VBS) system.  The Project 
Schedule lists the important events, dates, times and locations of meetings and submittals.  The 
terms of the project schedule are hereby incorporated by reference and must be met by the selected 
firm. 
 
 
1. Solicitation for A/E Documents 
 
The Solicitation for A/E Services documents consist of all of the documents listed in the Table of 
Contents and all said documents are incorporated in this solicitation by reference.  The solicitation 
will be available at DFCM per the attached schedule and on the DFCM web site at 
http://dfcm.utah.gov.  
 
 
2. Contact Information  
 
Except as authorized by the DFCM Representative or as otherwise stated in the solicitation or the 
pre-submittal meeting, communication during the selection process shall be directed to the 
specified DFCM Representative.  In order to maintain the fair and equitable treatment of everyone, 
A/Es shall not unduly contact or offer gifts or gratuities to DFCM, any Board officer, employee or 
agent of the State of Utah, users or selection committee members in an effort to influence the 
selection process or in a manner that gives the appearance of influencing the selection process.  
This prohibition applies before the solicitation is issued, as the project is developed, and extends 
through the award of an agreement.  Failure to comply with this requirement may result in a 
disqualification in the selection process.  A/Es should be aware that selection committee members 
will be required to certify that they have not been contacted by any of the A/Es in an attempt to 
influence the selection process. 
 
 
3. Requests for Information 
 
All requests for information regarding this project shall be in writing and directed to: 
 
Bill Bowen, Program Director 
Division of Facilities Construction and Management 
4110 State Office Building 
Salt Lake City, Utah 84114 
E-mail:  billbowen@utah.gov  
Facsimile: (801) 538-3267 
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Procurement Process 
Page No. 2 
 
 
4. Project Schedule. 
 
The Project Schedule lists the important events, dates, times, and locations of meetings and 
submittals that must be met by the A/E.  
 
 
5. Mandatory Pre-Submittal  Meeting  
 
A mandatory pre-submittal meeting will be held on the date and time and at the location listed on 
the Project Schedule.   
 
A representative from each interested prime firm is required to attend.  During the meeting, a 
presentation will be made to describe the overall scope of work and intended schedule.  Interested 
firms may ask questions and request clarification about the project and the procurement process.  
 
Subconsultants are invited to attend this meeting but it is not mandatory for them.  
 
THE PRIME FIRMS ABSENCE FROM THE PRE-SUBMITTAL MEETING AND/OR 
FAILURE TO REGISTER PRECLUDES PARTICIPATION AS A SUBMITTING FIRM 
ON THIS PROJECT. 
 
 
6. Submittal Due Dates and Times 
 
All required submittals must be delivered to, and be received by, the Division of Facilities 
Construction and Management previous to the date and time indicated in the Project Schedule.  
Submittals received after the specified time will not be accepted.  Due to the ongoing construction 
on Capitol Hill and the anticipated shortage of parking during 2007, all submittals will be received 
at the Wasatch Building at the Utah State Fairpark.  Refer to the map on the DFCM web site for 
directions (http://dfcm.utah.gov/downloads/fairpark_map.pdf).  Please allow adequate time for 
delivery.  If using a courier service, the submitting firm is responsible for ensuring that delivery 
will be made directly to the required location.   
 
 
7. Last Day to Submit Questions 
 
All questions must be received at the office of DFCM no later than the time and dated listed in the 
Project Schedule.  Questions must be submitted in writing to Bill Bowen at DFCM. 
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Procurement Process 
Page No. 3 
 
 
8. Addendum 
 
All references to questions and requests for clarification will be in writing and issued as addenda 
to the Solicitation for A/E Services.  The addenda will be posted on DFCM’s web site. 
 
Any addenda issued prior to the submittal deadline shall become part of the Solicitation for A/E 
Services and any information required shall be included in your submittal. 
 
 
9. Past Performance and References 
 
As an A/E completes each DFCM project, DFCM, the contractors and the using agency or 
institution will evaluate the A/E.  It is the intent of DFCM that this process will be the major 
source for evaluating past performance.  
 
A/Es shall submit past performance and reference information by the time indicated on the Project 
Schedule. 
 
For all DFCM projects completed in the last five years identify the project by name, number and 
DFCM project manager.  Each A/E wishing to compete for this project that has not completed at 
least three DFCM projects in the last five years, will be required to provide one copy of a list of 
references on additional similar projects for a total of three projects.   
 
For non-DFCM projects provide the following information: 
 
Point of Contact:  Person who will be able to answer any customer satisfaction questions. 
Phone Number:  Phone number of the contact we will be surveying. 
User Name:   Name of Company / Institution that purchased the construction work. 
Project Name:   Name of the project. 
Date Completed:  Date of when the work was completed. 
Address:   Street, city and state where the work was performed. 
Size:    Size of project in dollars. 
Duration:   Duration of the project / construction in months. 
Type:    Type of the project (i.e.: School, Offices, Warehouse, etc) 
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Procurement Process 
Page No. 4 
 
 
10. Management Plan  
 
Firms will be required to develop and submit a plan demonstrating how they will manage their 
responsibilities, identifying risks, and how risks will be mitigated.  An organization chart showing 
the roles and responsibilities of all pertinent decision-makers is a required part of the presentation.   
 
Address project specific criteria, risks that have been identified by the Solicitation for A/E 
Services and additional risks that the team has identified.  State how those risks will be mitigated. 
 
As part of the Management Plan include your proposed project schedule.  Indicate critical dates 
and other information in sufficient detail for the selection committee to determine if the time 
frames are reasonable. 
 
The Management Plan should be concise yet contain sufficient information for evaluation by the 
selection committee. 
 
The submitting firm shall provide seven copies of the Management Plan (and one electronic copy 
in pdf format) by the time indicated on the Project Schedule.   
 
 
11. Statements of Qualifications 
 
The submitting firm shall provide seven copies of the Statements of Qualifications (and one 
electronic copy in pdf format) by the time indicated on the Project Schedule. 
 
The Statement of Qualifications is a short document that indicates the experience and 
qualifications of the firm, the project manager and other critical members of the team.  It describes 
what talents their team brings to the project, how their knowledge of the subject will provide 
benefit to the process, how the team has been successful in the past and how that relates to this 
project.  It should include information on similar projects that have been completed by the firm, 
project manager and other team members.  Include the experience and special qualifications that 
are applicable to this project and/or are part of the project specific selection criteria. 
 
 
12. Selection Committee  

 
The Selection Committee will be composed of individuals from the Utah State Building Board, 
DFCM, the User Agency / Institution, representatives from the design and construction 
disciplines, and others deemed appropriate by the DFCM. 
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Procurement Process 
Page No. 5 
 
 
13. Termination or Debarment Certifications 
 
The firm must submit a certification that neither it nor its principals are presently debarred, 
suspended, proposed for debarment, declared ineligible, or voluntarily excluded from soliciting 
work by any governmental department or agency.  The firm must also certify that neither the firm 
nor its principals have been terminated during the performance of a contract or withdrew from a 
contract to avoid termination.  If the firm cannot certify these two statements the firm shall submit 
a written explanation of the circumstances for review by DFCM.  Firms are to submit these 
certifications with their Statement of Qualifications. 
 
 
14. Interviews 
 
Interviews will be conducted with all firms who have met all of the requirements except as 
follows.  If more than six firms are eligible for interviews, DFCM may convene the selection 
committee to develop a short list of firms to be invited to interviews.  This evaluation will be made 
using the selection criteria noted below based on the information provided by the past 
performance/references, performance plan and statement of qualifications. 
 
The purpose of the interview is to allow the firm to present its qualifications, past performance, 
management plan, schedule and general plan for accomplishing the project.  It will also provide an 
opportunity for the selection committee to seek clarifications from the firm. 
 
The proposed primary project management personnel, including the project manager, should be in 
attendance.  The project manager is the firm’s representative who has overall job authority, will be 
in attendance at all job meetings, and is authorized by the firm to negotiate and sign any and all 
change orders in the field, if necessary.  Unless otherwise noted, the attendance of subconsultants 
is at the discretion of the firm. 
 
The method of presentation is at the discretion of the firm.  The interviews will be held on the date 
and at the place specified in the Project Schedule. 
 
 
15. Selection Criteria for VBS Professional Services 
 
The following criteria will be used in ranking each of the teams.  The team that is ranked the 
highest will represent the best value for the state.  The criteria are not listed in any priority order.  
The selection committee will consider all criteria in performing a comprehensive evaluation of the 
proposal.  Weights have been assigned to each criteria in the form of points. 
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Procurement Process 
Page No. 6 
 
 

A. DFCM Past Performance Rating.  20 Points.  Each prime firm will be given a past 
performance rating.  The rating will be based first on how well the firm did on past 
projects with DFCM.  If a minimum of three DFCM past performance ratings are 
not available a rating will be established using any DFCM past performance ratings 
that are available, supplemented by references supplied by the firm at the time the 
Management Plans and SOQ are submitted. 

 
B. Strength of  Team.  30 Points.  Based on the statements of qualifications, the 

interview, and management plan, the selection team shall evaluate the expertise and 
experience of the team and the project lead as it relates to this project in size, 
complexity, quality, duration, etc.  Consideration will also be given to the strength 
brought to the team by critical consultants including how they were selected and 
the success the team has had in the past in similar projects. 

 
C. Project Management Approach.  30 Points.   Based on the information provided in 

the statements of qualifications, the management plan and information presented in 
the interview the selection team shall evaluate how each team has planned to 
approach the project.  The selection team will also evaluate the degree to which 
risks to the success of the project have been identified and a reasonable solution has 
been presented.  

 
D. Schedule.  20 Points.   The A/E’s schedule will be evaluated as to how well it 

meets the objectives of the project.  Unless other objectives are stated the shorter 
the duration that is evaluated to be feasible while achieving an appropriate design is 
preferred.  The A/E shall discuss during the interview the project schedule 
identifying major work items with start and stop dates that are realistic and critical 
subconsultants and if they have reviewed and agree to the schedule.  The 
completion dates shown on the schedule will be used in the contract.  

 
 
TOTAL POSSIBLE POINTS:  100 POINTS 
 
 
16. Fee Negotiation 
 
Following selection of a design firm by the Selection Committee and prior to the award of the 
design agreement, DFCM will negotiate the final agreement fee with the selected firm.  Should the 
DFCM be unable to agree to a satisfactory contract with the top ranked firm at a price that DFCM  
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determines to be fair and reasonable to the State, discussions with that firm shall be formally 
terminated.  Negotiations will then be undertaken with the second ranked firm.  

 
This process will be repeated until an agreement is reached or DFCM determines that it is in the 
best interest of the State to initiate a new selection process. 
 
 
17. Form of Agreement 
 
At the conclusion of negotiations, the selected A/E will be required to enter into an agreement 
using the attached form of the Design Agreement between DFCM and Architect/Engineer.  
 
 
18. Licensure 
 
The A/E shall comply with and require its subconsultants to comply with the license laws of the 
State of Utah. 
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PROJECT SCHEDULE 

 
PROJECT NAME:  HURST CENTER FOR LIFELONG LEARNING       DESIGN 
 WEBER STATE UNIVERSITY – OGDEN, UTAH 
DFCM PROJECT #: 07110810 

Event Day Date Time Place 
Solicitation for A/E 
Services Available 

Monday April 30, 2007 12:00 NOON Wasatch Building 
Utah State Fairpark 
Approx 155 North 1000 West 
Salt Lake City, UT** and 
DFCM web site * 

Mandatory Pre-submittal 
Meeting  

Friday May 11, 2007 10:00 AM 1st Floor Boardroom 
Lindquist Alumni Center 
Weber State University 
Ogden, UT *** 

Last Day to Submit 
Questions 

Thursday May 17, 2007 2:00 PM Bill Bowen - DFCM 
E-mail billbowen@utah.gov  
Fax  801-538-3267 

Addendum Issued 
Responding to Questions 
(if needed) 

Tuesday May 22, 2007 2:00 PM DFCM web site * 

Management Plans, 
References, Statements of 
Qualifications, and 
Termination / Debarment 
Certifications Due 

Wednesday  May 30, 2007 12:00 NOON Wasatch Building 
Utah State Fairpark 
Approx 155 North 1000 West 
Salt Lake City, UT** 

Short Listing by Selection 
Committee, if applicable. 

Friday June 8, 2007 2:00 PM DFCM 

Interviews Friday June 15, 2007 As req’d Location TBD 

Announcement Monday June 18, 2007 2:00 PM DFCM web site * 
 
* DFCM’s web site address is http://dfcm.utah.gov. 
 
**  Due to the ongoing construction on Capitol Hill and the anticipated shortage of parking 

during 2007, all required submittals will be received at the Wasatch Building at the Utah State 
Fairpark.  Refer to the map on the DFCM web site for directions 
(http://dfcm.utah.gov/downloads/fairpark_map.pdf). 

 
*** WSU Campus Map: Lindquist Alumni Center is designated as Building 63. Park in Lot R3. 
 http://www.weber.edu/WeberStateMap/OgdenCampusMap.html  

STATE OF UTAH - DEPARTMENT OF ADMINISTRATIVE SERVICES 
 

Division of Facilities Construction and Management 
DFCM
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3000/300/____/FVA/____/_____/__/0 
Project No. _____________ 

 
 

DESIGN AGREEMENT 
BETWEEN DFCM AND ARCHITECT / ENGINEER 

 
 
This AGREEMENT is made this __th day of ___________, 2007, between the Division of 
Facilities Construction and Management, hereinafter referred to as "DFCM", and the “Architect / 
Engineer”, __________________________________, a corporation of the State of Utah, whose 
address is ___________________Utah  _______, hereinafter called the “A/E", agree to all the 
provisions of this Agreement for the Project identified as: 
 
 
 

ARTICLE I. 
DOCUMENTS INCORPORATED BY REFERENCE 

 
A. DFCM  GENERAL CONDITIONS. 
 
 1. The DFCM General Conditions (“General Conditions”) which is current as of the 
date of this Agreement and on file with the DFCM is incorporated by reference as if fully set forth 
in this Agreement.  
 
 2. The A/E and DFCM shall be bound by the definitions and terms described in the 
General Conditions. 
 
 3. Unless the context provides otherwise, all definitions and interpretations of 
provisions of this Agreement shall be as stated in the General Conditions.  In case of conflict 
between the provisions of this Agreement and the General Conditions, the provisions of this 
Agreement shall control. 
 
B. SOLICITATION / PROCUREMENT DOCUMENTS AND REQUIREMENTS.   
 
The A/E shall comply with the following: 
 
 1. State Procurement requirements. 
 
 2. The DFCM solicitation documents and A/E submitted documents for this project 
are hereby incorporated by reference as part of this Agreement.  Attachment “C” hereto indicates 
changes to the A/E’s response, if applicable. 
 
 3. The procurement documents and Contract Documents. 
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C. DFCM DESIGN MANUAL. 
 

1. The DFCM Design Manual (“Design Manual”) dated March 15, 2006 and on file 
with the DFCM is incorporated by reference as if fully set forth in this Agreement. 

 
2. The A/E and DFCM shall be bound by the definitions and terms described in the 

Design Manual. 
 
D. ATTACHMENTS TO THIS AGREEMENT 
 
All attachments to this Agreement are incorporated by reference as if fully set forth in this 
Agreement.  Unless the context requires otherwise, any reference in this Agreement to an 
“Attachment” means such an incorporated by reference attachment to this Agreement. 
 
E. HIERARCHY OF DOCUMENTS. 
 
In case of conflict, the following documents supersede each other in accordance with the 
following respective hierarchy:  
 

1. Codes and applicable law; 
 
2. The attachments hereto; 
 
3. The solicitation documents issued by DFCM for the selection of the A/E; 
 
4. Any response by A/E to the procurement documents attached to this Agreement; 
 
5. The body of this Agreement; 
 
6. The General Conditions; and 
 
7. The Design Manual. 
 

 
ARTICLE II. 

GENERAL REQUIREMENTS  
 

A. GENERAL OBJECTIVES.  The objectives of the Work under this Agreement include, 
but are not limited to the following: 
 

1. Comply with the requirements of the Predesign Program; 
 
2. Provide designs that comply with applicable laws, codes, rules, regulations and 

quality requirements; 
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3. Comply with this Agreement including the General Conditions and Design Manual; 
 
4. Meet the established Construction Budget in Attachment “A”; 

 
5. Maintain the Project Schedule in Attachment “A”; and 

 
6. To work with DFCM and the Contractor to accomplish all these objectives. 
 

B. SCHEDULE.   Time is of the essence.  The A/E shall commence and prosecute the work 
diligently so as to be in compliance with the Project Schedule in Attachment “A.”  However, the 
A/E shall not be responsible for failure to comply with the Project Schedule or any portion thereof 
to the extent such noncompliance is not due to the fault of the A/E or anyone for whom the A/E is 
liable. 
 
C. STANDARD OF CARE; RESPONSIBILITY.  The services of A/E and its 
Subconsultants, if any, shall be performed in accordance with and judged solely by the standard of 
care exercised by licensed members of their respective professions having substantial experience 
providing similar services on projects similar in type, magnitude and complexity to the Project that 
is the subject of this Agreement.  The A/E shall be liable to the DFCM or the State of Utah for 
claims, liabilities, additional burdens, penalties, damages or third party claims (i.e. a Contractor 
claim against DFCM or the State of Utah), to the extent caused by errors or omissions that do not 
meet this standard of care.   
 
D. PUBLIC INFORMATION RELEASE.  A/E shall not make any public information 
release in connection with the Project without advance written permission of DFCM.  A/E shall 
require of it’s Subconsultants the same agreement to maintain the confidentiality of information.  
Notwithstanding this provision, the A/E does not need DFCM’s consent to respond to any 
information release which is needed to defend the A/E’s interest, or to the extent such public 
information release is protected by constitutional free speech rights. 

 
E. CONFLICT OF INTEREST.  A/E and the A/E’s Subconsultants shall not have any 
member that has a conflict of interest that may reasonably affect the A/E or Subconsultants 
professional judgment in regard to the Project, unless such conflict is disclosed to the DFCM and 
approved by the DFCM in writing.  It is the A/E’s duty to enforce this provision with the 
Subconsultants. 

 
1. Use of “Sales Agents.”  The A/E warrants that no person or selling agency has 

been employed or retained except as indicated in writing to DFCM. 
 
F. LAWS, CODES AND REGULATIONS.  A/E and its Subconsultants shall use their best 
efforts consistent with the Standard of Care stated herein to comply with laws, codes, rules, 
regulations, ordinances and quality requirements applicable to the Project as established by State 
statute, codes adopted by State law, administrative rule and/or deemed applicable to the Project 
pursuant the express terms of this Agreement including those documents incorporated by 
reference.  A/E or DFCM may request, and will be granted, a meeting with the other to discuss 
any additional codes or requirements that are applicable to the Project.  In the case of change(s) or  
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conflicts in the applicable code requirements, laws, rules or regulations, during the work of the 
Scope of A/E’s Services, when and if the A/E becomes aware of such change(s) or conflicts, the 
A/E shall promptly notify the DFCM in writing.  If the DFCM determines that work that has 
already been properly performed must now be changed, such change will be considered additional 
work under this Agreement and the A/E shall then prepare all documents to comply with the 
needed change(s). 

 
G. ESTABLISH CONSTRUCTION BUDGET.  The A/E shall prepare a construction 
budget (including cost estimate) for each phase of work under this Agreement in accordance with 
the Design Manual. 

 
H. IF BIDS/PROPOSALS EXCEED CONSTRUCTION BUDGET.  If no acceptable bid 
or proposal is received within the Construction Budget, the DFCM in its sole discretion may elect 
any one or more of the following options: 

 
1. Give written approval of an increase in the Construction Budget; and/or 

 
2. Rebid or renegotiate the construction contract within a reasonable time; and/or 

 
3. Revise the Project scope and/or quality as necessary to meet the Construction 

Budget; and/or 
 

4. Abandon the Project and terminate this Agreement. 
 

If the DFCM elects an option or options which does not abandon the Project, the A/E shall perform 
the A/E’s services to implement the selected option or options at no additional cost to the DFCM. 

 
I. STAFFING.  The A/E shall maintain the human, physical and other resources reasonably 
necessary to timely meet its obligations under this Agreement.  

 
J. DFCM REVIEWS, LIMITATIONS.  The right of the DFCM or any entity/user to 
perform plan checks, plan reviews, other reviews and/or comment upon the work of the A/E, as 
well as any approval by the DFCM, shall not be construed as relieving the A/E from its 
professional and legal responsibility for services required under this Agreement.  No review by the 
DFCM or any entity/user, approval or acceptance, or payment for any of the services required 
under this Agreement shall be construed to operate as a waiver by the DFCM of any right under 
this Agreement or of any cause of action arising out of the performance or nonperformance of this 
Agreement, and the A/E shall be and remain liable to the DFCM in accordance with applicable 
law for all damages to the DFCM caused by the A/E’s acts, errors and/or omissions. 
 
K. USE OF PROTOTYPICAL DESIGNS OR DESIGNS PROVIDED BY DFCM.  A/E 
shall use prototypical designs or other design drawings, specifications or calculations provided by 
DFCM in the request for proposal.  A/E shall recheck such designs and any other design data, 
drawings, specifications and calculations provided by DFCM.  A/E shall correct any error or 
omission as deemed necessary thereafter, and shall be responsible therefore to the same extent as 
if such materials had been provided by A/E under this Agreement.  A/E shall be provided with all 
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change orders, proposed change orders, and clarifications, from previous projects that are 
applicable to this Project.  A/E shall incorporate all pertinent material into the new plans and 
specifications.  If A/E has provided design services to DFCM on previous projects and has 
designed buildings similar to the components of this Project, which are in A/E's charge, at the 
direction of DFCM, A/E shall modify and reuse existing design as much as possible.  Where 
existing designs are being reused, drawings are required to conform to DFCM graphic/CAD 
standards unless prior written approval is given by DFCM. 
 
L. SUBCONSULTANTS.   The A/E shall be responsible and liable to the DFCM for the 
services of any Subconsultant of A/E.  Any reference in this Agreement to Subconsultant shall 
refer to any subcontractor, consultant or subconsultant of the A/E at any tier.  A/E shall, without 
additional expense to DFCM, be responsible for obtaining any business and professional licenses 
and for complying with any applicable Federal, State, and local laws, codes, and regulations, as 
necessary for the performance of the A/E’s services.  

 
M. HAZARDOUS MATERIALS.   The A/E shall comply with the General Conditions and 
Design Manual provisions regarding hazardous materials.   
 
N. DISCRIMINATION AND SEXUAL HARASSMENT PROHIBITED.  Pursuant to the 
laws of the State of Utah, the A/E, or any person acting on behalf thereof, will not discriminate 
against any employee or applicant for employment because of race, creed, color, sex, religion, 
ancestry or national origin.  To the extent applicable, said persons will comply with all provisions 
of Executive Order No. 11246 dated September 24, 1965 and rules, regulations, orders, 
instructions, designations and other directives promulgated pursuant thereto.  The A/E, or anyone 
for whose act the A/E may be liable, shall not act in any manner as would violate the laws, 
regulations and policies of the United States or the State of Utah prohibiting sexual harassment. 
 
 

ARTICLE III. 
PROJECT TEAM. 

 
A. DFCM REPRESENTATIVE.  The DFCM Representative is the person assigned by the 
Director of DFCM to manage the Project and is the sole person authorized to act on behalf of 
DFCM or the State of Utah.   
 
B. A/E AND SUBCONSULTANTS. 
 

1. Need DFCM Permission to Change Organizational Chart.  The A/E and 
Subconsultants have been selected to perform the services of this Agreement because of the skills 
and expertise of designated key personnel.  Attachment “B” to this Agreement provides the 
organization chart of the A/E and Subconsultants.  The identified persons and entities in the 
organizational chart cannot be changed without advance written approval by DFCM. 

 
2. A/E’s Representative.  The A/E’s Designated Representative identified in the 

organization chart is and shall be authorized to act on the A/E’s behalf and bind the A/E in regard 
to the Project.  
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ARTICLE IV. 
DFCM RESPONSIBILITIES AND RIGHT TO EVALUATE A/E  

 
A. DFCM RESPONSIBILITIES.  Unless otherwise expressly agreed herein, DFCM shall at 
its sole cost and expense shall: 
 

1. Place advertisements for bids or proposals; 
 
2. Conduct bid or proposal openings and interviews; 
 
3. Timely provide and update A/E with available “public” information in DFCM’s 

possession regarding the Project, including but not limited to, legal descriptions, topographic 
surveys, ALTA or other boundary surveys, utility surveys, record drawings, reports, project 
objectives, budgets, and other material requirements and limitations. 

 
4. Notify A/E of any known fault, known defect, or known deficiency in  the Project, 

including but not limited to acts, errors, omissions, or inconsistencies in A/E’s services and 
Deliverable Instruments of Service.  Notwithstanding this provision, any failure to notify the A/E, 
shall not relieve the A/E of any responsibility or liability for such fault, defect or deficiency. 
 

5. The DFCM Representative shall timely render decisions so as to avoid 
unreasonable delays in the orderly progress of the Project. 
 
B. PERFORMANCE EVALUATION OF A/E.  The DFCM may conduct a performance 
evaluation of the A/E’s services, including specific personnel of A/E or any Subconsultant at any 
time.  Results of any evaluation will be made available to the A/E upon request. 
 
 

ARTICLE V. 
SCOPE OF A/E’S BASIC SERVICES. 

 
A. IN  GENERAL.  The A/E's Basic Services consist of those described in this Agreement, 
the General Conditions, and Design Manual, and include normal structural, mechanical, electrical, 
and architectural as well as other consulting services reasonably necessary to fulfill the A/E's 
duties under this Agreement.  Any additional scope of service requirements are provided in 
Attachment "A" and the Design Manual. 
 

1. Incidental Services.  A/E shall provide all services incidental to the A/E’s 
identified Basic Services as established by standard professional custom and practice. 

 
2. Direction from DFCM Representative Only.  A/E has neither the responsibility 

nor the authority to accept directives or determinations from any person other than the DFCM 
Representative.  The A/E shall not take any direction from the end User’s of the Project, 
Contractor or any other third party’s representative. 
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3. Review Requests for Information.  The A/E shall review properly prepared and 
timely Requests for Information by the Contractor.   

 
4. Issue ASI’s and Supplemental Drawings and Specifications.  If approved by the 

DFCM Representative, the A/E shall issue an ASI, and prepare, reproduce, and distribute 
supplemental and/or corrected drawings and/or specifications in response to Requests for 
Information by the Contractor. 
 
B. SCHEMATIC  DESIGN  PHASE. 
 

1. Review Program and Statement of Scope.  The A/E shall review the program or 
other "statement of scope" furnished by DFCM to ascertain the requirements of the Project and 
shall arrive at a mutual understanding of such requirements with the DFCM Representative.  The 
term "program" as referred to in this Agreement shall be deemed to include any "statement of 
scope" provided by DFCM. 

 
2. Preliminary Evaluation.  The A/E shall provide a preliminary evaluation of 

DFCM's program, schedule and construction budget requirements. 
 
3. Documents and Drawings.   

 
a. Based on the mutually agreed upon program, or scope of work, schedule 

and construction budget requirements, the A/E shall prepare, for written approval by DFCM, 
Schematic Design Documents consisting of drawings and other documents illustrating the scale 
and relationship of Project components.   

 
b. The Schematic Design Documents shall comply with this Agreement and 

the Design Manual. 
 
c. The Schematic Design narrative shall include the A/E’s proposed design 

and construction budget which shall be within the DFCM budget provided to the A/E. 
 
4. Alternative Approaches.  The A/E shall review with DFCM, alternative 

approaches to design and construction of the Project.  Several options shall be submitted for 
DFCM’s evaluation. 

 
5. Land Use Approval Assistance.  The A/E shall cooperate with DFCM in 

obtaining applicable permits, and land use approvals, so as to allow for construction of the Project.  
However, appearances as an expert as well as the preparation of necessary drawings, visual aids 
and any other design work solely prepared for an appearance with zoning boards or planning 
commissions or other governmental meetings or hearings, shall be considered as Additional 
Services, if not included in Attachment "A". 
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C. DESIGN  DEVELOPMENT  PHASE.   
 

1. General Description of Design Development Submittal.  A/E shall prepare, for 
written approval by the DFCM Representative, Design Development Documents consisting of 
drawings and other documents to fix and describe the size and character of the Project as to 
architectural, structural, mechanical and electrical systems, materials and such other elements as 
may be appropriate.  The narrative shall include the A/E’s proposed design and construction 
budget which shall be within the DFCM budget provided to the A/E.  The Design Development 
submittals shall comply with the following: 

 
a. The DFCM approved Schematic Design Documents and any adjustments 

authorized by DFCM in the program, scope of work, schedule or construction budget; and 
 
b. The provisions of this Agreement and the Design Manual. 

 
2. Authorization to Proceed Required in Writing from DFCM.   The A/E may 

proceed on and be paid for Design Development work only after a written authorization to proceed 
to the Design Development Phase is provided by the DFCM Representative. 
 

3. Should DFCM initiate or require a material change from the approved Design 
Development Documents and there is no fault or responsibility of the A/E related to DFCM’s 
initiation or requirement of the change, A/E’s effort implementing said change(s) shall be 
compensated as an Additional Service and the schedule for delivery of A/E’s services shall be 
equitably adjusted if/as appropriate. 
 
D. CONSTRUCTION (CONTRACT) DOCUMENTS PHASE.  

 
1. General Description of Construction Documents Submittal.  A/E shall prepare, 

for written approval by the DFCM Representative, Construction Documents consisting of 
Drawings and Specifications setting forth in detail the requirements for the construction of the 
Project.  The narrative shall include the A/E’s proposed design and construction budget which 
shall be within the DFCM budget provided to the A/E.  The A/E shall advise the DFCM of any 
adjustments to previous preliminary estimates of Construction cost indicated by changes in 
requirements or general market conditions.  The Construction Documents shall comply with the 
following: 

 
a. The DFCM approved Design Development Documents and any further 

adjustments in the scope or quality of the Project or in the construction budget authorized by 
DFCM;  

 
b. The Construction Documents shall comply with and identify all applicable 

codes, tests and inspections; and 
 
c. The provision of this Agreement and the Design Manual. 
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2. Authorization to Proceed Required in Writing from DFCM.   The A/E may 
proceed on and be paid for Construction Documents work only after a written authorization to 
proceed to the Construction Documents Phase is provided by the DFCM Representative.  

 
3. Assistance with Procurement Documents.   The A/E shall assist DFCM in the 

preparation of the necessary procurement documents to obtain a Contractor and other entities 
needed to complete the Project. 

 
4. Assist with Filing for Governmental Approval.  When requested by DFCM, A/E 

shall assist DFCM in preparation and filing of documents required for the approval of 
governmental authorities having jurisdiction over the Project. 
 
E. PROCUREMENT  OR  NEGOTIATION  PHASE. 
 

1. In General.  The A/E, after written authorization is provided by the DFCM 
Representative, shall assist DFCM in obtaining bids or negotiated proposals and assist in awarding 
contracts for construction. 

 
2. Pre-Bid (including pre-proposal) Conference.  The A/E shall attend any pre-bid 

conference as requested by the DFCM.  DFCM shall control all advertising, bid openings, 
publishing of bid results, awarding of the Contract. 

 
3. Available for Interpretations.  The A/E shall at all reasonable times be available 

personally, or have available, a responsible member of his or her staff to make such interpretations 
of the Construction Documents as are necessary to facilitate completion of the construction 
contract. 
 
F. CONSTRUCTION PHASE - ADMINISTRATION OF THE CONSTRUCTION 
CONTRACT. 
 

1. Commencement and Termination.  The A/E's responsibility to provide Basic 
Services for the Construction Phase commences with DFCM’s written authorization to proceed on 
to this Phase and terminates upon the completion of the guaranty period of the Contractor’s work, 
unless extended by written agreement of the A/E and DFCM.  Any final payment made prior to 
the end of the guaranty period does not terminate A/E’s obligation to provide full performance of 
the A/E’s services throughout the guaranty period for the fee already paid for basic services. 
 

2. A/E’s General Assistance During Construction and One-Year Guaranty 
Period.  A/E shall advise and assist DFCM (1) during the Construction Phase, and (2) during 
period of the Contractor's guaranty obligations under the Contract Documents.  During the One-
Year Guaranty Period, the A/E shall make a qualified representative available to answer questions 
and to perform a 1-year guaranty walk through.  A/E shall have authority to act on behalf of 
DFCM only to the extent provided in this Agreement unless otherwise modified in writing by 
DFCM and A/E.  The A/E shall be liable for any representations made by the A/E or anyone for 
whose acts the A/E may be liable, not consistent with the provisions of the Contract Documents, 
unless DFCM has given written approval in advance. 
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3.  Site Visits. 
 

a. In General.  Site visits shall be conducted in accordance with Attachment 
“A” and the Contract Documents.  

 
b. Compliance with Contract Documents, Reporting Defects and 

Deficiencies.  Site visits shall require the A/E to examine the Work of the Contractor in progress 
to assist the DFCM in identifying any lack of compliance with the Construction Documents, 
defects or deficiencies in the Work and to determine whether the Work is proceeding in a manner 
such that, when completed, will likely be in accordance with the Construction Documents.  Except 
as may otherwise be provided in Attachment “A”, the A/E’s on-site construction-phase services 
are (i) not full-time, continuous, or exhaustive; (ii) do not include a duty to discover latent defects 
in the Work; and (iii) do not constitute a guarantee of the A/E’s Work or relieve the Contractor of 
its responsibilities.  A/E is not responsible for the Contractor’s selected means, methods, or 
sequences of work.  The A/E shall cooperate and assist the DFCM in enforcement of the 
Construction Documents.  The A/E shall promptly report known or obvious defects to the DFCM.  
This provision does not relieve the Contractor of its responsibility to comply with the Construction 
documents. 

 
c. Written Report.  A/E shall promptly submit to DFCM a written report 

subsequent to each site visit.   
 
d.  Limitations.  A/E shall not be required to make exhaustive or continuous 

on-site inspections or observations to check the quality or quantity of the Work unless specified 
elsewhere in this Agreement including the Attachment(s). 

 
4. Submittals.  Contractor submittals shall be addressed in accordance with the 

Contract Documents.   
 
5. Modifications.  A/E shall prepare Change Orders, or Construction Change 

Directives, with supporting documentation and data for DFCM's approval and execution in 
accordance with the Contract Documents, and may issue ASI’s not involving an adjustment in the 
Contract Sum or an extension of the Contract Time which are not inconsistent with the intent of 
the Contract Documents.  ASI’s must be approved by the DFCM Representative prior to being 
issued.  When approved by DFCM, the A/E shall prepare Statements of Justification, detailed cost 
and time estimates of the proposed change in the work, Requests for Proposals, Construction 
Change Directives, and Change Orders.  A/E shall prepare, reproduce, and distribute Drawings 
and Specifications to completely describe Work to be added, deleted, and/or modified.  The 
preparation of all such documentation shall not be considered additional services unless the 
change in the Work is determined by DFCM to be a scope change and/or an unknown condition.  

 
6. Record Drawings (As-Builts).  The A/E shall monitor the Contractor’s efforts to 

regularly update the redline drawings during construction.  Upon completion of the Construction 
Phase, A/E shall prepare Record Drawings based upon redline construction drawings and/or other 
information provided by Contactor.  A/E has no duty to verify the accuracy or completeness of 
said information and, unless A/E knows that said information is on its face inaccurate and/or  
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incomplete, A/E is entitled to rely upon said information in preparing Record Drawings.  If and to 
the extent A/E knows that said information is on its face inaccurate and/or incomplete, A/E shall 
promptly advise DFCM in reasonable detail of the inaccurate and/or incomplete information.  
Subject to said obligation to advise and its obligation to transcribe the Contractor’s redline 
construction drawings and/or other information provided by Contractor in a manner consistent 
with the Standard of Care, A/E makes no representation regarding the accuracy or completeness of 
its Record Drawings.  

 
7. Review Process.  A/E shall comply with any review process required by DFCM.  

A/E shall make submissions to the reviewing entity in a timely manner so as not to delay the 
reviewing entity. 
 

8. Specific Delay Liability of A/E.   The A/E shall be liable to DFCM for damages 
incurred to DFCM or the State of Utah as a result of impact on the Contractor’s critical path 
schedule to the extent due to A/E’s error, act or omission.  

 
9. Notification of Impacts on Critical Path.  The A/E shall promptly notify DFCM 

in writing of facts, events or circumstances of which the A/E is or should be aware and which have 
or likely will adversely impact the critical path schedule.  
 
 

ARTICLE  VI 
DELIVERABLE INSTRUMENTS OF SERVICE 

 
A. DEFINED.  “Deliverable Instruments of Service” as used in this Agreement shall mean 
the drawings, specifications, addendum, attachments, calculations, manuals, reports, official 
project meeting minutes, project observation reports and/or other information, regardless of 
medium, identified in and required to be delivered or submitted to the DFCM under this 
Agreement. 
 
B. OWNERSHIP.  It is acknowledged and agreed that all documents developed pursuant to 
this Agreement are Instruments of Service.  Deliverable Instruments of Service are the sole 
property of DFCM.  DFCM shall have unlimited rights, for the benefit of DFCM, in all said 
deliverable instruments of service, including, but not limited to use, re-use, modification, and 
transferability for reference only related to the site. 
 
C. PROMOTIONAL ISSUES.  The A/E shall have the right to include photographic or 
artistic representations of the design of the Project among the A/E’s promotional and professional 
materials, provided that the A/E appropriately gives recognition to the State of Utah regarding the 
Project.  The A/E shall be given reasonable access to the completed Project to make such 
representations.  However, the A/E’s materials shall not include the DFCM confidential or 
proprietary information.  The DFCM shall provide professional credit for the A/E in the DFCM’s 
promotional materials that relate to the A/E’s work for the Project.  Except to the extent related to 
the A/E’s defense of any statements made by others in regard to the A/E’s performance, and 
notwithstanding any other provision of this Agreement, the A/E shall not make any public 
information release in connection with services performed under this Agreement without the 
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advance written approval of the Director of the Division of Facilities Construction and 
Management.  
 
D. LICENSE.  A/E hereby grants DFCM a nonexclusive license for governmental purposes 
to any copyrighted portion of Deliverable Instruments of Service.  Such license shall include, but 
not be limited to, the right to use and reuse such copyrighted materials to construct the buildings, 
facilities, or other matters covered by such copyrighted materials for additional use and to license 
such copyrighted materials for reuse.  DFCM’s rights and licenses in and to said Deliverable 
Instruments of Service are conditioned upon A/E receiving all sums related to DFCM approved 
deliverables due under this Agreement. 
 
E. INDEMNIFICATION RELATED TO CERTAIN DFCM’S ACTION WITH 
DELIVERABLES.  DFCM’s use on other projects, DFCM’s re-use, or DFCM’s modification of 
the Deliverable Instruments of Service shall be at DFCM’s sole risk and without recourse against 
A/E, its Subconsultants at any tier, and their principals, agents and employees.  DFCM shall hold 
harmless, indemnify and defend A/E, its Subconsultants at any tier and their respective principals, 
agents and employees from and against any and all actions, claims, loss, or damages of any nature 
whatsoever to the extent related to and resulting from any said use, re-use, or modification of all or 
any portion of the Deliverable Instruments of Service by or on behalf of DFCM, or under any 
license issued by, through, or on behalf of DFCM, irrespective of any actual or alleged fault on the 
part of the indemnitee(s).  Under no circumstances shall A/E be indemnified for the use of the 
Deliverable Instruments of Service for the Project that is the subject of this Agreement.  For 
purposes of this paragraph, DFCM includes the State of Utah or any department, division or agency 
of the State of Utah. 
 
F. ACCESS TO DELIVERABLES.  A/E, for a period of three (3) years after completion of 
the Project, agrees to furnish and to provide access to all the aforesaid Deliverable Instruments of 
Service upon the request of DFCM.  DFCM shall pay all costs for labor, reproduction and/or 
shipping of requested documents.  DFCM agrees to make no demand on A/E for responsibility for 
DFCM use of such material for any other DFCM work which is not the subject of an Agreement 
between DFCM and the A/E for such use. 
 
G. STAMP.  If the A/E is not the same A/E commissioned for the project within the 
Deliverable Instruments of Services, DFCM shall reasonably remove all indications of authorship, 
including the title blocks, names, initials, signatures, and professional stamps of A/E, its 
Subconsultants at any tier, and their agents and employees. 
 
 

ARTICLE VII. 
COMPENSATION, PAYMENTS 
TO THE A/E, AND DAMAGES 

 
A. FEES IN ATTACHMENT “A.”  Payment shall be in accordance with the schedule of 
lump sum payments for each phase listed under this Agreement as shown in the Schedule of A/E’s 
and Subconsultant Fees (Attachment “A”).  Progress payments with respect to such lump sum 
amounts shall be based upon percentage of such services completed. 
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B. PAYMENT IN FULL.  The fee for any particular phase or activity described in 
Attachment “A” shall be the full payment owing by DFCM for such phase or activity. 
 
C. WITHHOLDING OF PAYMENT; LIABILTY OF EXCESS OWING.  Should the 
A/E fail to perform any of its obligations hereunder, be in default of this Agreement, or otherwise 
fail to complete the services of this Agreement within the time established by the Project Schedule 
(Attachment “A”), the A/E shall be liable to the DFCM for the actual damages incurred and such 
amount, may be deducted from any amount due or that may become due the A/E.  To the extent 
that the damages exceed any amount that would otherwise be due the A/E, the A/E shall be liable 
for such excess to the DFCM.  The DFCM may seek enforcement of such obligation by legal 
action, and if such is necessary, shall recover the related costs and attorney fees.  Notwithstanding 
the above, the DFCM agrees that the A/E is not responsible for damages arising directly or 
indirectly from any delays for causes beyond the A/E’s control. 

 
D. OTHER PREREQUISITES TO RECEIVE PAYMENT:  In addition to any other 
requirements under this Agreement, the following is required before any payment shall be made 
and/or deemed owed by the DFCM: 
 

1. Invoices.  The A/E shall submit invoices for progress payments not more than once 
a month.  Invoices shall include the DFCM project and contract number, and be signed by the 
A/E.  Each invoice shall include a detailed description by line item showing the contract prices, 
percentage of the services completed for the period, payments received to date, payment requested 
for the period, the overall percentage of completion, any lien waivers or releases previously 
requested by DFCM. 

 
2.  Adjustments of Progress Payments.  The DFCM may, at its discretion, adjust any 

progress payments so that it corresponds to the percentage of completion as estimated by the 
DFCM.  Notice shall be given to the A/E prior to making any such adjustments. 

 
E. ACCEPTANCE OF FINAL PAYMENT.  The acceptance by the A/E of final payment 
without a written protest filed with DFCM within three (3) days of receipt of final payment, shall 
release the DFCM from all claims and all liability to the A/E for fees and costs of the performance 
of the services pursuant to this Agreement. 
 
F. INTEREST ON LATE PAYMENTS.  Except as otherwise provided by law, if any 
payment is late based upon the provisions of this Agreement, the A/E shall be paid interest in an 
amount equal to the published Wall Street Journal prime rate plus 2%.  The published Wall Street 
Journal Prime Rate shall be determined using such rate that is published closest to the 1st of the 
month for each month of the late period.  The amount of payment of interest shall be apportioned 
using such rate(s) for the late period. 
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ARTICLE VIII. 
REQUIREMENTS FOR ADDITIONAL SERVICES. 

 
A. ADDITIONAL SERVICES; IN GENERAL.    
 

1. Not Allowed when Correcting an Error, Omission or is Already Part of this 
Agreement.  Notwithstanding any provision of this Agreement, the A/E shall not be entitled to 
any additional compensation or the considering of any work as an additional service when such 
work is being performed in order to resolve an error or omission of the A/E or is otherwise 
required to meet the terms of this Agreement.   

 
2. Written Modification in Advance of Work Required.  The A/E shall perform 

additional services when authorized by a written modification to this Agreement in advance of the 
performance of the subject work.  Failure of the A/E to obtain a written approval from the DFCM 
of the cost and authorization to proceed shall result in the A/E’s forfeiture of the right to seek 
additional compensation for the contended additional service.  A/E shall have no obligation, and 
shall not, begin or provide any additional services unless and until such written modification has 
been provided by the DFCM. 
 
 

ARTICLE  IX. 
INSURANCE AND INDEMNIFICATION 

 
A.  INSURANCE.  To protect against liability, loss and/or expense arising in connection with 
the performance of services described under this Agreement, the A/E shall obtain and maintain in 
force during the entire period of this Agreement without interruption, at its own expense, the 
following stated insurance from insurance companies authorized to do business in the State of 
Utah, in a form and content satisfactory to the DFCM, and rated “A-” or better with a financial 
size category of (a) Class X or larger where the applicable Construction Budget is $1,000,000 or 
greater; or (b) Class VII or larger where the applicable Construction Budget is under $1,000,000.  
All said ratings and financial size categories shall be as published by A.M. Best Company at the 
time this Agreement is executed.  The A/E shall require all Subconsultants to have and maintain 
similarly required policies.  All of the following listed insurance coverages shall be provided by 
the A/E: 

 
1. A/E's Professional Liability Insurance.  The A/E shall maintain a policy on a 

claims made basis, annual aggregate policy limit based on the following chart, unless modified in 
Attachment "A” to this Agreement. 
 
    Construction Budget                                                  Minimum Liability Coverage 

$50,000,000 and above    $2,000,000 per claim, 
       $4,000,000 aggregate 
$25,000,000 and above, but under $50,000,000 $2,000,000 per claim, 
       $2,000,000 aggregate 
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$1,500,000 and above but under $25,000,000 $1,000,000 per claim, 
       $1,000,000 aggregate 
Under $1,500,000     $   500,000 per claim, 
       $   500,000 aggregate 

 
The DFCM reserves the right to require additional coverage from that stated in the chart herein 
above, at the DFCM's expense for the additional coverage portion only.  DFCM also reserves the 
right to require project specific insurance, and if such right has been exercised it shall be indicated 
as an exhibit to this Agreement.  Unless project specific insurance is required by the DFCM, the 
coverage may be written under a practice policy with limits applicable to all projects undertaken 
by the firm but must be maintained in force for the discovery of claims for a period of three (3) 
years after the date final payment is made to the A/E under this Agreement.  All policies provided 
by the A/E must contain a "retroactive" or "prior-acts" date which precedes the earlier of, the date 
of the A/E’s Agreement or the commencement of the A/E’s services.  The A/E’s policy must also 
include contractual liability coverage applicable to the indemnity provision of this Agreement for 
those portions of the indemnity provisions that are insured under the A/E’s policy and in 
accordance with this Agreement, including the attachments hereto. 

 
2. Commercial General Liability Insurance.  A/E shall provide, at its own expense, 

Commercial General Liability Insurance, on an “occurrence basis”, including insurance for 
premises and operations, independent Subconsultants, projects/ completed operations, and 
contractual liability coverage including specifically designating the indemnity provisions of this 
Agreement as an insured contract on the Certificate of Insurance.  Such Commercial General 
Liability Insurance must provide coverage for explosion, collapse and underground hazards.  
Insurance required by this paragraph shall provide for limits that are not less than the following: 
 

$2,000,000 General Aggregate 
$2,000,000 Products-Completed Operations Aggregate 
$1,000,000 Personal and Advertising Injury 
$1,000,000 Each Occurrence 
$     50,000 Fire Damage (any one fire) 
$       5,000 Medical Expense (any one person) 

 
3. Workers' Compensation Insurance and Employers' Liability Insurance.  

Worker’s Compensation Insurance shall cover full liability under the Worker’s Compensation 
Laws of the jurisdiction in which the Project is located at the statutory limits required by said 
jurisdiction’s laws.  Employer’s Liability Insurance shall provide the following limits of liability:  
$100,000 for each accident; $500,000 for Disease-Policy Limit; and $100,000 for Disease-Each 
Employee.  

 
4. Automobile.  Automobile liability insurance for claims arising from the ownership, 

maintenance, or use of a motor vehicle.  The insurance shall cover all owned, non-owned, and 
hired automobiles used in connection with the work, with the following minimum limits of 
liability:  $1,000,000 – Combined Single Limit Bodily Injury and Property Damage Per 
Occurrence. 
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5. Valuable Papers and Records Coverage and Electronic Data Processing (Data 
and Media) Coverage.  The A/E and all Subconsultants of the A/E shall provide coverage for the 
physical loss of or destruction to their work product including drawings, specifications and 
electronic data and media. 

 
6. Aircraft Use.  A/E using its own aircraft, or employing aircraft in connection with 

the work performed under this Agreement shall maintain Aircraft Liability Insurance with a 
combined single limit of not less than $1,000,000 per occurrence.  Said certificate shall state that 
the policy required by this paragraph has been endorsed to name the State of Utah and DFCM as 
Additional Insureds. 

 
7. Certificates.  Before this Agreement is executed, the A/E shall submit certificates 

in form and substance satisfactory to the DFCM as evidence of the insurance requirements of this 
Article.  Such certificates shall contain provisions that no cancellation, or non-renewal shall 
become effective except upon thirty (30) days prior written notice by US Mail to DFCM as 
evidenced by return receipt, certified mail sent to DFCM.  The A/E shall notify the DFCM within 
thirty (30) days of any claim(s) against the A/E which singly or in the aggregate exceed 20% of 
the applicable required insured limits and the A/E shall, if requested by DFCM, use its best efforts 
to reinstate the policy within the original limits and at a reasonable cost.  The State of Utah and 
DFCM shall be named as an insured party, as primary coverage and not contributing, on all the 
insurance policies required by this Article except the professional liability and workers' 
compensation policies.  The DFCM reserves the right to request the A/E to provide a loss report 
from its insurance carrier. 

 
8. Maintain Throughout Agreement Term.  The A/E agrees to maintain all 

insurance required under this Agreement during the required term.  If the A/E fails to furnish and 
maintain said required insurance, the DFCM may purchase such insurance on behalf of the A/E, 
and the A/E shall pay the cost thereof to the DFCM upon demand and shall furnish to the DFCM 
any information needed to obtain such insurance. 

 
9. Waivers of Subrogation.  All policies required, except Practice Professional 

Liability Insurance and Workers Compensation Insurance, shall be endorsed to include waivers of 
subrogation in favor of the State of Utah and DFCM. 

 
10. Excess Coverages.   Any type of insurance or any increase of limits of liability not 

described in this Agreement which the A/E requires for its own protection or on account of any 
statute, rule or regulation, shall be its own responsibility and at its own expense. 

 
11. Not Relieve A/E of Liability.  The carrying of any insurance required by this 

Agreement shall in no way be interpreted as relieving the A/E of any other responsibility or 
liability under this Agreement or any applicable law, statute, rule, regulation or order. 

 
12. A/E Compliance with Policies.  A/E shall not violate or knowingly permit to be 

violated any of the provisions of the policies on insurance required under this Agreement. 
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B. INDEMNIFICATION 
 

1. “Indemnitees” as that term is used in this Article IX-B means the State of Utah, its 
institutions, agencies, departments, divisions, authorities, and instrumentalities, boards, 
commissions, elected or appointed officers, employees, agents, and authorized volunteers. 

 
2. “A/E” as that term is used in this Article IX-B, means the A/E, its Subconsultants 

at any tier, or any of their agents, employees including those employed directly or indirectly, or 
other persons or entities for whose acts the A/E or its Subconsultants at any tier may be liable. 

 
3. Indemnification Requirements. 

 
a. A/E’s Indemnification of Indemnities.  To the fullest extent permitted by 

law, A/E shall indemnify and hold harmless the Indemnities from and against every kind and 
character of claims, damages, losses and expenses, including but not limited to reasonable 
attorneys' fees, to the extent caused by any negligent or wrongful act, error or omission of the A/E. 

 
b. Defense by A/E.  A/E shall defend all actions brought upon such matters to 

be indemnified hereunder and pay all costs and expenses incidental thereto, but the State of Utah 
shall have the right, at its option and its own expense, to participate in the defense of any such 
action without relieving the A/E of any obligation hereunder.  A/E shall be reimbursed by DFCM 
their reasonable costs and expenses incurred under this provision to the extent such costs and 
expenses relate to the fault of DFCM and not the A/E. 

 
c. Not Affect Other Indemnification Rights or Obligations.  Such 

obligation shall not be construed to negate, abridge, or otherwise reduce any other right or 
obligation of indemnity which would otherwise exist as to any party or person under this 
Agreement. 

 
d. Not Affected by Workmen’s Compensation or Certain Benefit Acts.  In 

claims against any person or entity indemnified under this paragraph by the A/E, the 
indemnification obligation under this paragraph shall not be limited by a limitation on the amount 
or type of damages, compensation or benefits payable by or for the A/E under workers' or 
workmen's compensation acts, disability benefits acts or other employee benefit acts. 

 
e. Affect of Written Directives by DFCM.  Notwithstanding any of the 

above, to the extent A/E is complying with a written directive from DFCM, that is not based on 
the A/E’s recommendation, the A/E shall not be held liable under the indemnification provisions 
of this Agreement if the A/E has promptly disagreed with the written directive by delivering such 
objection to DFCM in writing. 

 
f. Specific Waiver for Damages Covered by Builder’s Risk.  DFCM and 

A/E waive all rights against each other for damages, but only to the extent covered by the State of 
Utah's Builder's Risk Policy concerning damage to the Work during construction, except such 
rights as they may have to the proceeds of such insurance as set forth in the General Conditions.  
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DFCM and A/E each shall require similar waivers from their Subconsultants and agents at any 
tier. 
 
 

ARTICLE X. 
LIMITATIONS OF ACTIONS 

 
A. STATUTE OF LIMITATION AND STATUTE OF REPOSE.  An action by or against 
the A/E, the A/E's Subconsultant, agent, independent Subconsultant, or anyone for whom the A/E 
may be liable, shall comply with and be bound by the applicable and lawful statute of limitation 
and statute of repose provisions.  Notwithstanding this, any action by or against the A/E, the A/E's 
Subconsultant, agent, independent Subconsultant, or anyone for whom the A/E may be liable, that 
is based in contract or warranty shall be commenced within six (6) years of the date of substantial 
completion of the improvement or abandonment of construction except that such period of 
limitation shall be modified as follows: 

 
1. Fraudulent Concealment.  In the event that the A/E, the A/E’s Subconsultant, 

agent, independent Subconsultant, or anyone for whom the A/E may be liable has fraudulently 
concealed the act, error, omission or breach of duty, or the injury, damage or other loss caused by 
the act, error, omission or breach of duty, the six year period shall not begin to run until such time 
as the DFCM discovers or, through the exercise of reasonable diligence, should have discovered 
its claim. 

 
2. Willful and Intentional.  In the event that the A/E, the A/E’s Subconsultant, agent, 

independent Subconsultant, or anyone for whom the A/E may be liable commits a willful or 
intentional act, error, omission, or breach of duty, the six year period shall not begin to run until 
such time as the DFCM discovers or, through the exercise of reasonable diligence, should have 
discovered its claim. 

 
3. Unintentional and Nonfraudulent Latent Acts, Errors, Omissions or Breaches 

of Duty.  In the event of an unintentional and nonfraudulent latent act, error, omission or breach of 
duty, the DFCM shall have the time period allowed by Utah law and the Utah Code, unless a 
longer period is provided for in an attachment to this Agreement.  

 
4. “Different Period of Limitation” from Utah Code.  These provisions are 

understood and agreed to by the A/E as establishing a "different period of limitations" as that 
terms is used in UCA 78-12-21.5(3)(a) or any other similar statute of the Utah Code.  These 
provisions are not intended to shorten any time period allowed by Utah law and code for non-
contract actions, including but not limited to, those based in tort. 

 
 

ARTICLE XI. 
PRELIMINARY RESOLUTION EFFORTS, CLAIMS AND DISPUTES 

 
A. GENERAL CONDITIONS REQUIREMENTS APPLY.  The provisions of Articles 7.7 
through and including 7.14 of the General Conditions shall allow to Preliminary Resolution 
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Efforts, Claims and Disputes under this Agreement.  References in said Articles 7.7 through and 
including 7.14 to the term “Contractor” and “Subcontractor” shall refer to A/E and Subconsultant 
under this Agreement, respectively.  Unless inconsistent with the provisions of this Agreement, 
definitions in the General Conditions shall apply to this Agreement.  
 
B. TIME FOR FILING.  Notwithstanding paragraph A above, the PRE must be filed in 
writing with the DFCM Representative within twenty-one (21) days of any of the following: 
 
 1. Issuance of a denial by DFCM of an A/E request for additional monies or other 
relief under this Agreement; 
 
 2. In the case of a Subconsultant, after the expiration of the time period for the A/E / 
Subconsultant PRE process under Paragraph 7.7.5 of the General Conditions; or 
 
 3. When the A/E knows or should have known about any other issue where the A/E 
seeks additional monies, time or other relief from the State of Utah or DFCM. 
 
C. NOT LIMIT DFCM RIGHTS.  As stated in Rule R23-26-1(6), this does not limit the 
right of DFCM to have any of its issues, disputes or claims considered.  DFCM reserves all rights 
to pursue its issues, disputes or claims in law or equity including, but not limited to, any or all of 
the following:  damages, delay damages and impacts, losses, liability, patent or latent defects, or 
failure to perform under this Agreement.  If the Director appoints an expert or a panel to consider 
any such issue(s), dispute(s) or claims(s) of DFCM, the A/E shall cooperate with such expert or 
panel process.   
 
 

ARTICLE XII. 
TERMINATION OR SUSPENSION 

 
A. TERMINATION FOR CAUSE.  The DFCM or A/E may terminate this Agreement for 
cause should the other party fail to substantially perform the material covenants herein contained 
at the time and in the manner herein provided, including the failure to design the project within the 
Construction Budget.  In such event, the party seeking termination shall give the other party 
fourteen (14) calendar days written notice of intent to terminate for cause.  If the other party cures 
said default, or is diligently pursuing a cure, within said fourteen (14) day period, there shall be no 
termination for cause. 
 

1. DFCM May Proceed; Liabilities.   In the event of such termination for cause by 
the DFCM, the DFCM may proceed with the work in any manner deemed proper by the DFCM.  
The cost to the DFCM or damage to the DFCM as a result of the failure to perform shall be 
deducted from any sum due the A/E under this Agreement, and the balance, if any, shall be paid to 
the A/E upon demand.  If the cost or damage to the DFCM exceeds the sums due the A/E, such 
costs or damages shall be paid to the DFCM by the A/E. 
 

2. Paid Sums Owing Through Date of Termination.  In the event of such 
termination for cause by the A/E, the A/E shall be paid all sums owing A/E through the date of 



DFCM Form 3  032207 32

termination.  Under no circumstances, shall A/E be paid for any other sums related to the 
termination for cause, including but not limited to, lost profits or consequential damages. 

 
B. TERMINATION FOR CONVENIENCE.  The DFCM reserves the right to terminate 
this Agreement for convenience or any reason upon fourteen (14) calendar days written notice to 
A/E.  The DFCM may also suspend the services of the A/E for a period not to exceed 180 days 
and pay the A/E all sums owing through the date of suspension.  For any period beyond 180 days, 
the A/E may consider it a termination for convenience.  Should said termination occur during or 
upon completion of the Schematic Design Phase, A/E shall be entitled to receive and shall be paid 
all fees stated herein through the Schematic Design Phase, together with reimbursable expenses 
incurred to date, less the amount of said fees and expenses paid by DFCM and received by A/E 
through said date.  Should said termination occur during the Design Development Phase or any 
subsequent phase, A/E shall be entitled to receive and shall be paid the greater of: (i) all fees 
earned and reimbursable expenses incurred through the effective date of said termination, less said 
fees and expenses paid by DFCM and received by A/E through said date; (ii) the actual, 
reasonable cost to A/E and its Subconsultants (regardless of tier) of the authorized services 
provided, plus a profit thereon of 10%, plus reasonable reimbursable expenses incurred under this 
Agreement through the effective date of said termination, less said fees and expenses paid by 
DFCM and received by A/E through said date; or such other amount as agreed to by A/E and 
DFCM. 
 
C. DEATH OR INCAPACITY.  If the A/E transacts business as a sole proprietorship, the 
A/E’s death or incapacity shall automatically terminate this Agreement as of the date of such 
event.  Under these circumstances, neither the A/E nor the A/E’s estate shall have any further right 
to perform hereunder and the DFCM shall pay the A/E or the estate shall be paid through the date 
of termination.  
 
D. DELIVERABLES PROVIDED TO DFCM.  Promptly after termination and payment of 
any sums owing the A/E, the A/E shall deliver all of the Deliverable Instruments of Services, 
including those in progress, to the DFCM as hereinbefore described. 
 
E. RIGHT TO COMPLETE.  Subject to the above termination provisions of this 
Agreement, DFCM shall have the right to complete the work or any portion thereof by itself or 
others, and to modify and/or use the A/E's work in part or in its entirety as hereinabove described. 

 
 

ARTICLE XIII 
GENERAL LEGAL REQUIREMENTS 

 
A. SEVERABLE AGREEMENT.  This Agreement is severable.  Authorization to perform 
one of the design phases or activities under this Agreement shall not be considered as creating any 
obligation of DFCM to authorize any further phase(s) or activity(ies). 

 
B. INDEPENDENT CONTRACTOR.  A/E is an independent contractor and not an 
employee of DFCM or the State of Utah.  A/E shall have no authorization, express or implied, to 
bind the State of Utah or DFCM to any agreement, settlement, liability or understanding 
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whatsoever, nor to perform any acts as agent for the State of Utah or DFCM, except as specifically 
set forth in this Agreement.  
 
C. THIRD PARTIES.  Nothing contained in this Agreement shall create a contractual 
relationship or a cause of action in favor of a third party against the State of Utah and DFCM 
and/or A/E or its Subconsultants at any tier. 

 
D. AGREEMENT BINDING AND ASSIGNMENT LIMITATIONS.  This Agreement 
shall be binding upon DFCM, A/E, and their respective partners, employees, agents, joint 
ventures, successors and assigns.  Neither the performance of this Agreement, a right or claim, nor 
any part thereof including any monies to be paid, may be assigned by the A/E or DFCM without 
the prior written consent and approval of the other party.  The DFCM may assign this Agreement 
to an institutional lender providing financing for the Project.  In such event, the lender shall 
assume the DFCM’s rights and obligations under this Agreement.  The A/E shall execute all 
consents reasonably required to facilitate such assignment. 
 
E. ENTIRE AGREEMENT AND AMENDMENT LIMITATION.  This Agreement 
represents the entire and integrated agreement between the DFCM and the A/E and supersedes all 
prior negotiations, representations or agreements, either written or oral.  This agreement may be 
amended only by written instrument signed by both DFCM and A/E. 

 
F. NOTICES.  Any notice required by this Agreement shall be served upon the recipient’s 
designated representative by hand delivery at the last known business address, or by mail with 
“delivery confirmation” to the last known address.  Notwithstanding any other provision of this 
Agreement, written notice shall also be deemed to have been duly served by verified use of a FAX 
system by using the known and operative calling number.  Service by use of the FAX system is 
encouraged when timely notice will benefit the DFCM, A/E, or Subconsultant.  Notice shall be 
considered complete and verified upon the sending and confirmation of delivery using the FAX 
system, if on the same day notice is also sent by registered or certified mail, return receipt 
requested, to the last business address known to the party giving notice, confirming the FAX 
delivery. 

 
G. WAIVERS.  No waiver by the DFCM or A/E of any default shall constitute a waiver of 
the same default at a later time or of a different default. 
 
H. APPLICABLE LAW AND VENUE.  This Agreement shall be construed in accordance 
with the laws of the State of Utah.  Venue for any legal proceeding regarding this Agreement shall 
in the Salt Lake County, State of Utah. 
 
I. AUTHORITY TO EXECUTE.  The A/E and DFCM each represent that the execution of 
this Agreement and the performance thereunder is within their respective duly authorized powers. 
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IN WITNESS WHEREOF, the parties hereto have entered into this Agreement on the day and 
year first written above. 
 
 
       A/E:        
 
              
       Signature                                Date 
 
       Title:         
 
State of       _____________) 
            )                                             
County of    ____________ )    Please type/print name clearly 
 
On this ______ day of _____, 20____, personally appeared before me, _____________________, 
whose identity is personally known to me (or proved to me on the basis of satisfactory evidence) 
and who by me duly sworn (or affirmed), did say that he (she) is the ________________ (title or 
office) of the firm and that said document was signed by him (her) in behalf of said firm. 
 
             
       Notary Public 
(SEAL) 
       My Commission Expires ____________ 
 
 
 
 
APPROVED AS TO AVAILABILITY      DFCM:  DIVISION OF FACILITIES 
OF FUNDS:      CONSTRUCTION & MANAGEMENT 
 
                                                                                                               
David D. Williams, Jr.                             Date __________________, Manager             Date 
DFCM Administrative Services Director  Capital Development/Improvements 
 
 
 
 
APPROVED AS TO FORM:    APPROVED FOR EXPENDITURE: 
May 22, 2006 
By:  ALAN S. BACHMAN    ________________________________  
       Asst. Attorney General                        Division of Finance                                Date 
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(Name of Project) 
DFCM Project No. ________ 

 
Attachment “A” 

 
1. BASIC SERVICES:    Basic Services Fee:  $__________.  Construction Budget:  $______________ 

(See attached A/E’s proposal dated __________ for schedule of A/E’s and A/E’s subconsultant’s fees 
and further breakdown).  The following services are provided in the basic fees:  architectural, 
mechanical, electrical, structural, civil, landscape and acoustic design as required for the project.  
Services shall also include Value Engineering Session participation; meeting minute production and 
distribution; cost estimating; fire/water flow analysis; plan reviews with the Building Official, the Fire 
Marshall and the Health Department; Construction Procurement Phase services; travel as outlined in 
Item A below; document reproduction as outlined in Item B below; and Construction Period services as 
outlined in Item C below.  
 
A. Travel reimbursement requirements: As outlined in A/E’s attached proposal. 
B. Document reproduction requirements (needs for review sets, bidding, construction, etc.):  

 Note:  Printing for use by design team in presentations and for coordination is
 included in basic services fee.    As outlined in A/E’s attached proposal.   

C. Construction Period site visits:     As outlined in A/E’s attached proposal. 
D. Record drawings:   Amount of fee allocated to completion of 
       Record drawings $__________________ 

 
The Basic Services Fee is divided into the following percentages for the different phases of Work:  
schematic design - 15%; design development - 20%; construction documents - 40%; bidding - 5%; and 
construction closeout/warranty period - 20%. 

 
Exceptions to this list of basic services are:  _____________________________________________ 

 
2. ADDITIONAL SERVICES / REQUIREMENTS:  The following additional services/requirements 

(i.e. hazardous material requirements, special inspection services, insurance requirements) will be 
provided as described and at the listed fee:  ______________________ $__________________ 

 
3. TOTAL FEE FOR AGREEMENT    (Total of Items 1 and 2)  $__________________ 
 
4. MILESTONES / SCHEDULE:   Required project milestones and A/E’s project schedule. 

(See attached schedule of A/E’s work plan): 
Design complete ready for bidding:        ___________________ 
Construction complete and ready for occupancy permit:   ___________________ 

 
Attachment “B” 

 
The A/E’s Organization Chart is hereby identified and attached. 
 

Attachment “C” 
 
Any additional explanation of the A/E’s response to the DFCM’s submittal documents are hereby identified 
and attached. 
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ityPROJECT JUSTIFICATION
The Division of University Relations supports accomplishment of the 
university’s mission through positive interaction with its internal and 
external communities.  The division builds relationships with key 
constituencies, provides non-traditional learning opportunities, en-
hances university resources and initiates partnerships that promote 
business, economic, educational and cultural progress.  The division 
helps to facilitate community access to educational and training op-
portunities, cultural resources, innovative applications of distance 
learning technologies and professional expertise at WSU.

To accomplish this mission, the Division requires facilities that enable 
the supported programs to function efficiently and effectively.  As 
demand for these programs has grown, it has outstripped the abil-
ity of the existing facilities to support these programs.  Facilities are 
simply not available to host and support the various programs and 
offerings.  There are no dedicated continuing education classroom 
facilities on the Ogden campus, despite the increasing demand for 
these programs.  This is particularly important as the University part-
ners with local businesses and public education in learning-oriented 
training specific to client needs.  Many of these are short courses of 
only a few days duration, with a recurring frequency that is incom-
patible with use of other classroom facilities on campus.

Attendance in these supplemental educational programs has been 
increasing very rapidly.  Since 2001, the Class without a Quiz pro-
gram has increased from 120 to over 360 regular attendees.  The 
Scholarship lunch program has also seen an increase from 275 to 
325 attendees in only two years.  Class reunions have seen an in-
crease in attendance from only 100 in 2001 to over 600 attendees 
in 2005.

The Department of Continuing Education within the Division of 
University Relations is a multi-faceted organization, whose mission 
is to extend the resources of the university to the local community 
and beyond.  Individuals in today’s fast-paced society, with the vast 
accumulation of knowledge, must have available to them lifelong 
learning opportunities that update skills and knowledge through-
out their careers.  Weber State University Continuing Education 
provides these lifelong learning opportunities by offering courses, 
seminars, workshops and conferences at times and places to meet 
the complex needs of students balancing family and work responsi-
bilities.  Continuing Education programs involve evening on-campus, 
off-campus center, Independent Study, WSU online, Early College, 
Concurrent Enrollment, conferencing and workshops, study abroad 
and travel programs, Hill Air Force Base training, professional devel-
opment, contract training, and the Police Academy.

The total number of enrollments has grown from 45,384 in FY 
1999 to 66,348 in FY 2006, representing a 46 percent growth over 
a seven year period, or 6.6 percent growth per year.  During that 
same period, the number of budget-related (state supported) enroll-
ments grew from 27,490 to 44,355, increasing by 61 percent or 8.76 
percent growth per year.  The percentage of budget-related student 
credit hours generated through continuing education in relation to 
the total FTEs generated through the university continues to increase.  
In FY 2002, evening, off-campus and WSU online accounted for 29 
percent of the total FTEs.  In 2005/06, 38 percent of the university’s 
budget related FTEs came through continuing education.

The Hurst Lifelong Learning Center has been a key component of 
campus master planning for nearly a decade.  It was addressed in 
the Weber State University Recommended Master Plan of 2002 as a 
building priority.

EXECUTIVE SUMMARY



2

W
eber State U

niversity

2

H
FSA

rchitects
H

U
RST C

EN
TER FO

R L
IFELO

N
G L

EA
RN

IN
G

H
FS

A
rc

hi
te

ct
s

H
U

RS
T 

C
EN

TE
R 

FO
R 

LI
FE

LO
N

G
 L

EA
RN

IN
G

3

W
eb

er
 S

ta
te

 U
ni

ve
rs

ity

EXECUTIVE SUMMARY

The Hurst Lifelong Learning Center will be a new two story, 37,743 
gross square feet (GSF) facility with a basement.  It will consist pri-
marily of University Relations administration spaces, Continuing 
Education enrollment/student services spaces, and shared assembly/
conference spaces.  The project is currently programmed at:

•  Administrative Area 13,156 NSF 19,734 GSF
•  Enrollment/Student Services Area 2,260 NSF 3,390 GSF
•  Assembly/Conference Area 7,230 NSF 10,845 GSF

        TOTAL 22,646 NSF 33,969 GSF

Administrative Area Space Types
Offices (Enclosed) 42 Total
Open Workstations 35 Total
Reception / Waiting Areas 2 Total
Storage Rooms 6 Total
Shared Work Rooms 3 Total
Shared Break Rooms 2 Total

Enrollment/Student Services Area Space Types
Offices (Enclosed) 9 Total
Open Workstations 2 Total
Registration Windows 5 Total
Reception / Waiting Area 1 Total
Storage Rooms 2 Total
Work Rooms 2 Total

Assembly/Conference Area Space Types
Assembly Hall & Pre-Function Area 1 Total
Conference Rooms 5 Total
Storage/Support Rooms 3 Total

Site Construction Cost Summary
Site Costs $240,074
           Subtotal $240,074
 General Conditions   5% $12,004
 Overhead & Profit    10% $24,007
 Bonds       1% $3,001
           Subtotal $279,086
 Design Contingency   10% $24,007
Total Site Construction Cost (October 2006) $303,093

Building Construction Cost Summary
Architectural $2,571,601
Structural $960,753
Mechanical $1,050,000
Electrical $559,000
           Subtotal $5,141,354
 General Conditions   5% $257,068
 Overhead & Profit    10% $514,135
 Bonds       1% $64,267
           Subtotal $5,976,824
 Design Contingency   10% $514,135

Total Building Construction Cost (October 2006) $6,490,95

TOTAL CONSTRUCTION COST = $6,794,052
CONSTRUCTION COST PER SQUARE FOOT = $184

SPACE REQUIREMENT SUMMARY CONSTRUCTION COST MODEL
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EXECUTIVE SUMMARY

SPACE TYPE TIME DATES

Design 6 Months 3/1/2007 to 8/31/2007

Bidding/Contract Negotiation 1 Month 9/1/2007 to 9/30/2007

Construction 9 Months 10/1/2007 to 6/30/2008

Substantial Completion 1 Month 7/1/2008 to 7/31/20081

OCCUPANCY AUGUST 1, 2008

PROJECT SCHEDULE
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Weber State University is a four-year institution of higher education 
located in Ogden, Utah.  Its focus is providing undergraduate and 
selected masters programs of the highest educational quality.  WSU 
offers over 200 separate degrees and programs- the largest and most 
comprehensive undergraduate program in the State of Utah.  The 
University has student body of 19,000 drawn predominantly from 
the Wasatch Front, but also includes students from 50 states and 34 
foreign countries.  Weber State University takes place in its student-
centered environment for learning and believes that quality under-
graduate education is founded upon close associations between fac-
ulty and students.

Location
The proposed location of the Hurst Center for Lifelong Learning is 
the southwest corner of Parking Lot RW3, (see overall Campus Map).  
Located in the southwest corner of the campus (see Figure 2.  Aerial 
Site Photo), the new building will be adjacent to: 

• On the east by: Promontory Tower
• On the south by: The south boundary of campus.
• On the west by: Alumni Center Building
• On the north by: Dixon Drive

Site Planning Principles
Shade and Shadow
Minimize building shadowing of habitable outdoor spaces in winter, 
spring and fall -- maximize shade in summer.  Utilize mature decidu-
ous tree canopies as much as possible to achieve this end.  Allow 
areas of un-shaded seating to extend the useful seasons into late fall 
and early spring.

Views
Preserve/enhance existing view opportunities to north and east.  
Prioritize views from very public outdoor and public indoor spaces 
over those from private spaces.  Create “viewing platforms” as well 
as peripheral views out of the campus open spaces.  Link campus 
spaces together with selective views from one to the other.  Planing 
should encourage view corridors or direct views away from undesir-
able views, such as the service/deck area.

Outdoor Spaces
Create linked outdoor spaces or “outdoor rooms,” with both spa-
tial closure and views outward.  Create a variety of campus space 
types, quiet/active, green/paved, open/closed, shaded/sunny, etc..  
Limit hardscape areas to those which will attract large gatherings; 
in principal most outdoor spaces should not be hardscape.  Provide 
connections, links, and other methods of integration to the Alumni 
Center Garden utilizing open spaces and pathways.

SITE ANALYSIS
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SITE ANALYSIS

OVERALL CAMPUS MAP
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SITE ANALYSIS

AERIAL SITE PHOTO
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SITE ANALYSIS

Building Spirit
Create a building that is a partner to the existing Alumni Center 
Building and characteristics inspired by physically, functionally, and 
symbolically.  The new Hurst Center for Lifelong Learning must have 
an open, shared nature to express the interactive nature of its pro-
grams.  The landscape adjacent to the building should extend this 
character into adjacent circulation paths and campus spaces.

Building Identity
Create an external associated with the existing Alumni Center build-
ing.  Create internal building identities associated with particular 
departments and programs.  Identify existing identity context and 
develop a strategy for the new Hurst Center for Lifelong Learning to 
truly be perceived as a partner to the existing Alumni Center.

Building Access
Express the public shared nature of this building by connecting the 
internal circulation to external circulation through multiple entries 
at multiple grade elevations, with extensive views in and out, etc..  
Provide strong functional connections between interior program 
spaces (particularly social spaces and meeting rooms), and exterior 
spaces.

Loading and Service
It is recommended to locate the loading and service area on the 
south end of the east side, in close proximity to Parking Lot RW3 
and be fully screened.  For this type of building, this area should be 
minimal, but still needs to be accommodated.

Emergency and Non-Routine Service Access
In accordance with Weber State University’s management and main-
tenance practice, design paths and walkways to accommodate emer-
gency vehicles and occasional non-routine service access.  Utilize 
Weber State University’s Design standards to prevent private vehi-
cles from using these paths.

Accessibility
Wherever possible, all site paths shall meet ADA criteria for slope 
and landings.  All usable outdoor campus spaces shall be fully ac-
cessible.
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The project site will be located in the southwest corner of the exist-
ing Parking Lot RW3.  Set back from the street, Dixon Drive delin-
eates the north edge of the site.  Located along the west boundary is 
the existing Alumni Center building and Alumni Garden.  Across the 
parking lot to the east of the site is the Promontory Tower building, 
the current location of the programs to be housed in the new build-
ing.  The south edge of the site is defined by a steep grade which 
forms a retention pond owned by the City.  

The site elevation is approximately four to five feet above the eleva-
tion of Dixon Drive.  The site continues to rise in elevation from 
north to south approximately another two to three feet.

The site is lined by mature vegetation to the south and west.  Every 
attempt should be made to preserve as much of the existing vegeta-
tion as possible.

For more detail, see the photographs of the site and its surrounding 
on the following pages.

Geotechnical Investigation Report
A geotechnical report has not been provided during Programming 
and will need to be completed prior to the Design Phase.  

Once the final building size, configuration, structural system, number 
of levels above and below grade, and column loads have been de-
fined in more detail, the project geotechnical consultant shall pro-
vide guidance on the following design criteria as well as any other 
criteria deemed by the geotechnical consultant to be important. 

• Soil bearing capacity

• Structural fill requirements

• Potential differential settlements

•  Potential for expansion or collapse of soils due to moisture 
changes

• Liquefaction potential

• Groundwater characters tics and restrictions

• Seismic considerations, coefficients, fault traces, etc.

• Lateral bearing pressures - active and passive

• Alternate foundation systems

• Pavement sections

SITE ANALYSIS

PHYSICAL CHARACTERISTICS
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Environmental Impact Issues
There are no anticipated environmental impact issues with the design 
and construction of the new Hurst Center for Lifelong Learning.

Distance to Nearest Known Seismic Fault
It appears that the fault runs along Skyline Drive along the east side 
of the campus.  The site of the new Hurst Center for Lifelong Learning 
is located approximately 1/4 mile from this fault.

Topographic Survey
Prior to the start of design, a topographic survey of this site will be 
contracted by the State of Utah, Division of Facilities Construction 
and Management.  It is anticipated that this survey will document all 
existing conditions of the site including surface and subsurface im-
provements.  This survey will be made available for use during the 
design and construction phases of the project.

Weber State University has provided existing topography for use in 
the Program document.  In general, the site slopes from east (high 
side) to west (low side), with approximately six to seven feet of fall 
across the site (see Existing Site Topography)

SITE ANALYSIS
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SITE ANALYSIS

EXISTING SITE TOPOGRAPHY
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Climate
The climate of the site (Ogden) ranges from winter low temperatures 
of 5-25 degrees F to summer lows of 70 degrees to highs of over 100 
degrees F.  However, typical relative humidity is low, ranging from 
15-30%.  In general, the prevailing winds will come from the south 
(both southwest and southeast), and winter storms approach from 
the west.  There are several months during the year where the micro-
climate on the site is not conductive to outdoor activity.  Located on 
the east “bench” of the northern Wasatch Front, the site will typically 
see substantially more snow than the Ogden area.  There are also 
unique canyon winds from the east that create very cold conditions 
during the winter.  For these reasons, protected exterior spaces will 
be critical in working with the climate of the site (see Solar Exposure 
& Prevailing Winds).

Existing Site Views
Views of the Site
The proposed site for the new Hurst Center for Lifelong Learning is in 
the southwest corner of Parking Lot RW3, directly east of the Alumni 
Center Building (see Photos of Views into the Site).

Views from the Site
The proposed building site for the new Hurst Center for Lifelong 
Learning offers spectacular views of the northern Wasatch Front to 
the north and east.   Views from the site to the north and east foot-
hills are spectacular and panoramic.  The location of the new Hurst 
Center for Lifelong Learning will not have a significant impact on 
the view corridors of any existing buildings at the present time (see  
Photos of Views From the Site).

SITE ANALYSIS

SITE ORIENTATION
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SITE ANALYSIS

SOLAR EXPOSURE & PREVAILING WINDS
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SITE ANALYSIS

PHOTOS OF VIEWS INTO THE SITE

View of the west-center portion of the site from the north.

View of west side of the site from the north.

View of west side of the site from the south.

View of the east side of the site from the north.

View of the east-center portion of the site from the 
north.

View of north side of the site from south.

View of east side of the site from south.

View of north side of the site from south.

View of east side of the site from south.



14

W
eber State U

niversity

14

H
FSA

rchitects
H

U
RST C

EN
TER FO

R L
IFELO

N
G L

EA
RN

IN
G

H
FS

A
rc

hi
te

ct
s

H
U

RS
T 

C
EN

TE
R 

FO
R 

LI
FE

LO
N

G
 L

EA
RN

IN
G

15

W
eb

er
 S

ta
te

 U
ni

ve
rs

ity

SITE ANALYSIS

PHOTOS OF VIEWS FROM THE SITE

View out of the site to the north.

View out of the site to the east.

View out of the site to the north-northeast.

View out of the site to the south-southwest

View out of the site to the west.

View out of the site to the west-southwest.

View out of the site to the south.

View out of the site to the east-southeast.
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SITE ANALYSIS

SITE FUNCTIONS & RELATIONSHIPS
Existing Site Circulation
Existing Vehicular Access
Vehicular access to the new Hurst Center for Lifelong Learning would 
be from Harrison Boulevard to Dixon Drive to Parking Lot RW3 lo-
cated to the north of the site.  The primary vehicle access to the site 
will be from the east, Parking Lot RW3.  This lot is located directly 
adjacent to the new Hurst Center for Lifelong Learning site.

The new Hurst Center for Lifelong Learning is eliminating existing 
parking on campus.  However, additional parking for the new Hurst 
Center for Lifelong Learning will be located in the Southwest corner 
of Parking Lot RW3, directly east of the existing Alumni Center build-
ing.

Additional accessible stalls will be provided in Parking Lot RW3 
and the existing accessible stalls adjacent to the existing Promontory 
Tower Building  on the east.

It has been determined that a traffic study is not required during the 
Programming phase of this project (see Existing Site Circulation).

Existing Pedestrian Access
The pattern for pedestrian circulation around the existing Alumni 
Center and Promontory Tower Building is relatively straight forward, 
with pedestrians having the options of entering from only on the 
sides adjacent to Parking Lot RW3 (see Existing Site Circulation).

Existing Service and Emergency Access
Service vehicles and emergency access currently utilize Parking Lot 
RW3 to access the Alumni Center Building and Promontory Tower 
Building.  It is anticipated that this relationship of emergency access 
and service access will be maintained with the new Hurst Center for 
Lifelong Learning location.
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SITE ANALYSIS

PROPOSED SITE CIRCULATION & ACCESS
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BUILDING REQUIREMENTS

IDENTIFICATION
The proposed building will house the Division of University Relations.  
This Division, headed by a Vice President, supports the university’s 
mission through positive interaction with internal and external com-
munities.  The division builds relationships with key constituencies, 
including WSU administrators, faculty and staff; public and post-
secondary educators; alumni; donors; corporate and small-business 
leaders; elected officials; state and federal lawmakers; local and state 
media; students of all ages and their families.  The new facility will 
house staff who work in media relations, public relations, donor rela-
tions, internal communication, and alumni relations programs.

The facility will also house the Department of Continuing Education; 
as well as, assembly and conference spaces.  These assembly/
conference spaces will be used for continuing education programs, 
one of the fastest growing segments of our educational offerings.  We 
expect our continuing education offerings on the Ogden campus to 
nearly double with the availability of this additional space.

Weber State University Mission
The mission of the University is to meet the educational needs of 
Utah through roles assigned by the State Board of Regents in the 
liberal arts and sciences and a variety of vocations and profes-
sions.  Primarily committed to quality undergraduate education, the 
University offers degree programs which include advanced profes-
sional preparation.

University Relations Mission
“We build relationships to advance teaching and learning”

•  To facilitate community access to educational and training 
opportunities, cultural resources, innovative applications of 
distance learning technologies and professional expertise at 
Weber State University.

•  To build more effective relationships with key constituen-
cies, including WSU administrators, faculty and staff; public 
and post-secondary educators; alumni; donors; corporate and 
small-business leaders; elected officials; state and federal law-
makers; local and state media; students of all ages and their 
families.

•  To foster a unique identity and favorable public image of the 
university.

•  To increase institutional resources through private fund devel-
opment.

•  To coordinate the university’s efforts in working with second-
ary and post-secondary education to deliver relevant and ap-
propriate applied technology education.

•  To enhance regional business, industry and public education 
through appropriate learning-oriented partnerships.

Continuing Education Mission
WSU Continuing Education and Community Services facilitates life-
long learning anytime, anywhere, through innovation, technology 
and partnerships.
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BUILDING REQUIREMENTS

The Division of University Relations supports accomplishment of the 
university’s mission through positive interaction with its internal and 
external communities.  The division builds relationships with key 
constituencies, provides non-traditional learning opportunities, en-
hances university resources and initiates partnerships that promote 
business, economic, educational and cultural progress.  The division 
helps to facilitate community access to educational and training op-
portunities, cultural resources, innovative applications of distance 
learning technologies and professional expertise at WSU.

To accomplish this mission, the Division requires facilities that enable 
the supported programs to function efficiently and effectively.  As 
demand for these programs has grown, it has outstripped the abil-
ity of the existing facilities to support these programs.  Facilities are 
simply not available to host and support the various programs and of-
ferings.  The additional space this facility will provide is desperately 
needed by the Department of Continuing Education.  The popularity 
of the programs offered has made the department one of the fast-
est growing segments in WSU’s  educational portfolio.  Currently, 
there are no dedicated classroom facilities on the Ogden campus for 
continuing education, despite the increasing demand for these pro-
grams.  This is particularly important as the University partners with 
local businesses and public education in learning-oriented training 
specific to client needs.  Many of these are short courses of only a 
few days duration, with a recurring frequency that is incompatible 
with use of other classroom facilities on campus.

The Hurst Lifelong Learning Center has been a key component of 
campus master planning for nearly a decade.  It was addressed in 
the Weber State University Recommended Master Plan of 2002 as a 
building priority.

History
The Division of University Relations, is comprised of the four distinct 
departments:  University Development, University Communications, 
Alumni/Development Services, and Continuing Education.  These 
functions are currently housed in Promontory Tower, a residence 
hall.  As currently configured, these departments occupy four floors 
of the residence hall.  This arrangement inhibits interaction and com-
munication between staff members.  More importantly, it is not the 
best or preferred use of the only residence hall on campus that pro-
vides a full food service plan.  The activities and 24-hour use of the 
building by students is incompatible with the office and business 
functions of University Relations.

University Relations is occupies a total of 14,640 NSF of space in 
Promontory Tower.  Each department occupies approximately 3,660 
NSF of space per floor.  The residence hall design of Promontory 
Tower does not lend itself well for any kind of change in use.  The 
conversion of the spaces from dormitory rooms into office and busi-
ness functions has not been successful.  Constrained by the param-
eters of the dormitory design, the rooms would be considered too 
large for the typical single staff office.  However, they are not quite 
large enough to comfortably serve as a double office for two staff 
members.  In addition, the dimensions of the rooms are awkward 
when converted to an office, wider than the typical office, the space 
is typically under-utilized and inefficient.

Consolidating these departments into their own building will op-
timize the work spaces for each of the areas and allow for more 
sharing of spaces.  It will also promote opportunities for synergistic 
collaborations between the departments, and  promote stronger in-
teractions with the Alumni Relations department (part of the Division 

JUSTIFICATION HISTORY & GROWTH
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BUILDING REQUIREMENTS

of University Relations) located in the Alumni House.  Combining 
University Relations into their own building will  eliminate the lease 
payments currently being paid for the space in Promontory Tower; 
as well as, create more space available for student residential hous-
ing in the building.

The Department of Continuing Education within the Division of 
University Relations is a multi-faceted organization, whose mission 
is to extend the resources of the university to the local community 
and beyond.  Individuals in today’s fast-paced society, with the vast 
accumulation of knowledge, must have available to them lifelong 
learning opportunities that update skills and knowledge throughout 
their careers.

Weber State University Continuing Education provides these lifelong 
learning opportunities by offering courses, seminars, workshops 
and conferences at times and places to meet the complex needs 
of students balancing family and work responsibilities.  Continuing 
Education programs involve evening on-campus, off-campus 
center, Independent Study, WSU online, Early College, Concurrent 
Enrollment, conferencing and workshops, study abroad and travel 
programs, Hill Air Force Base training, professional development, 
contract training, and the Police Academy.

Attendance in these supplemental educational programs has been 
increasing very rapidly.  Since 2001, the Class without a Quiz pro-
gram has increased from 120 to over 360 regular attendees.  The 
Scholarship lunch program has also seen an increase from 275 to 
325 attendees in only two years.  Class reunions have seen an in-
crease in attendance from only 100 in 2001 to over 600 attendees 
in 2005.

Growth
The total number of enrollments in Continuing Education has in-
creased from 45,384 in FY 1999 to 66,348 in FY 2006.  Over this 
seven year period the enrollments have grown by 46 percent, repre-
senting a 6.6 percent growth per year.

During that same period, the number of budget-related (state sup-
ported) enrollments in Continuing Education grew from 27,490 to 
44,355.  This translates into an increase of 61 percent during that 
time, representing an increase of 8.76 percent per year.  The percent-
age of budget-related student credit hours generated through con-
tinuing education in relation to the total FTEs generated through the 
university continues to increase.  In FY 2002, continuing education 
evening, off-campus and WSU online courses accounted for 29 per-
cent of the total FTEs.  In FY 2005/06, 38 percent of the university’s 
budget related FTEs came from continuing education.

The Program spreadsheet has a total of 33,627 GSF of new space 
assigned to the Division of University Relations.  It includes an ad-
ditional 11.8 percent of space to allow for growth over the next +/- 
20 years. The growth space included in the Program spreadsheet is 
typically office space for staff and program growth.  The projected 
growth of 11.8 percent is consistent with past and anticipated growth 
patterns identified by Weber State University and the Division of 
University Relations.
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BUILDING REQUIREMENTS

Master Plan Reconciliation
There is no current Master Plan for this quadrant of the WSUs 
campus.

Vision & Principles for the New Building
The following Vision Statements and Principles for the new Hurst 
Center for Lifelong Learning were identified by the Steering 
Committee:

Expansion
The new Hurst Center for Lifelong Learning has not been programed 
for a future building expansion.

General Module System Design
The new Hurst Center for Lifelong Learning should be designed, 
as far as possible, with an economical, repetitive modular planning 
system.  This system should be used for all building systems in an in-
tegrated design strategy including structural, MEP and architectural 
systems.

Building Module Planning & Flexibility
Use movable furniture unless built-ins provide a significant advan-
tage.  Provide for ongoing changes to all major systems and spaces.  
All MEP systems maintenance items shall be accessible and capable 
of replacement without demolition of architectural systems.   Utilize 
drywall construction for partitions that are easily removed and re-
placed.  Oversize elevators, corridors and key doorways to accom-
modate movement of large items of equipment.  Plan the building ar-
chitectural and MEP systems with a consistent modular strategy that 
allows for change without disrupting adjacent spaces.

GENERAL BUILDING REQUIREMENTS
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BUILDING REQUIREMENTS

Space Type Summary
The types of spaces to be provided in the new Hurst Center for 
Lifelong Learning are as follows: 

SPACE TYPE
NUMBER 
REQ’D

FUTURE 
GROWTH

NET 
AREA

Private Offices 50 9 8,580 SF

Open Workstations 31 6 2,716 SF

Conference Rooms 5 0 1,330 SF

Reception / Waiting Areas 3 0 400 SF

Public Service Windows 4 1 320 SF

File / Storage / Work Rooms 14 0 2,820 SF

IT Computer / Server Rooms 1 1 400 SF

Assembly Hall 1 0 4,000 SF

Break rooms / Kitchen 3 0 620 SF

Lobby / Pre-Function Space 1 0 1,200 SF

Space Standards
The standardization of space allocations for equivalent functions 
has been a goal of the programming process.  Since Weber State 
University does not currently have a policy concerning this, every 
attempt was made to comply with the standards established by the 
State of Utah (adopted, August 1994).

SPACE STANDARDS
Private Offices
Vice President 250 SF

Dean 220 SF

Executive Director / Assistant Vice President 200 SF

Director 180 SF

Supervisor / Coordinator 150 SF

Professional Staff 120 SF

Staff 100 SF

Open Workstations
Secretary 100 SF

Staff 80 SF

Student 48 SF

Group Spaces
Assembly Hall / Lecture Hall (per person) 25 SF 

Large Group Conference (per person >20) 20 SF

Small Group Conference (per person <20) 25 SF

Waiting (per person) 15 SF
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BUILDING REQUIREMENTS

Building Form & Massing
Quality & Image
The designated location for the new Hurst Center for Lifelong 
Learning is in the parking lot east of the Alumni Center Building.  The 
architectural image of this building should be significant for both its 
location and long term durability.  The new building should blend in 
with the traditional architecture of the buildings located around the 
site; as well as, explore new and modern materials that are found on 
some of the recent buildings completed on campus.

The building should be placed in a way that respects:
•  The existing setting and environment.

•  The principle of development at a human scale.

•  An organizational grid system and it’s relationship to solar grid 
and view grid orientations.

The building relationships should:
•  Be visually apparent, with a strong connection to the existing 

Alumni Center building..

•  Stimulate interaction among students, faculty, staff, alumni 
and donors.

•  Be manifested in direct pedestrian access routes through and 
connecting the buildings.

The building character should reflect:
•  The historic forms and cultural heritage of the existing Alumni 

Center building, Weber State University and Ogden city.

•  A timeless design that will not become dated.

•  An emphasis on consistency of attitude and scale rather than 
uniformity of design style.

The building massing and interior:
•  Should be based on a 32’-0” structural grid and a 4’-0” plan-

ning grid to provide flexibility and continuity.

•  Circulation should be designed for flexibility.

The building entries should:
•  Be inviting, open and easily accessible.

•  Be well-lit, with accent lighting throughout.

•  Lead to a clear circulation path that provides a sense of orien-
tation.

Building Space Utilization Efficiency
The program uses a net-to-gross efficiency ratio of .65.  This is typi-
cal and appropriate for classroom and administration buildings.   The 
areas not included in the net square footage are: 

•  Restrooms

•  Circulation

•  Walls, Columns, Structure, and Partitions

•  Unassigned Storage and Maintenance Areas

•  Stairs

•  Elevators 

•  Mechanical, Electrical, and Communication Shafts and Spac-
es

ARCHITECTURAL PLANNING ISSUES
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BUILDING REQUIREMENTS

Internal Relationships
Maximize Natural Light into Occupied Spaces
As far a possible every space shall have natural light and views- in 
general nowhere in the building should be more that 35 feet from 
natural light.

Low-Rise Construction
Maximize walk-up opportunities with limited use of escalators re-
quired to access meeting rooms and heavily used spaces.  Large 
meeting rooms should be located on the first floor with smaller meet-
ing rooms located on the second floor.

Natural Light & Views
As far as possible every space shall have natural light and views.   In 
general no where in the building should be more than 35 feet from 
natural light.  

The building should take advantage of daylight to promote connec-
tion to the exterior natural environment.  Day lighting is to be incor-
porated into the design of spaces to supplement and supplant artifi-
cial lighting.  

Daylight should be integrated into building circulation to reinforce 
connections to the exterior and  relieve interior spaces.  

Views as identified are to be incorporated into the design of the 
building.  The goal is to take advantage of these views from the most 
public areas of the building.
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BUILDING REQUIREMENTS

Circulation
Internal Circulation
Maximize interactions and efficiency by utilizing “branching” 
single corridors/routes wherever possible in lieu of multiple parallel 
corridors/routes.  

Locate break-out rooms outside meeting rooms along the internal cir-
culation paths to promote participation.

Locate interior entry lobby in close relation to outdoor public spaces, 
to strengthen the indoor/outdoor relationship and encourage activi-
ties to continue from one space to the other. 

Locate high use areas such as the work rooms and break rooms in 
central location nodes, for ease of access and maximum chance of 
encounters. 

External Circulation
Use outdoor pedestrian pathways in combination with outdoor 
public spaces, to allow for a maximum number of casual encoun-
ters.  

Locate pathways as an organizing way finding device for building 
entries.  

Use deciduous trees and landscaping to delineate pathways, and 
have shade in the summertime.

Approach to Materials & Finishes
As a vital campus facility this building is to be planned as a long term 
investment.  Materials and finishes are to be selected for durability as 
well as aesthetics, assessing life-cycle costs in comparison with proj-
ect financial projections and value engineering considerations.  It is 
anticipated that brick masonry would be the dominant exterior mate-
rial.  The use of concrete, glass and metal could also be used in lim-
ited quantities.  Due to the types of spaces programmed, extensive 
use of glass for day lighting and views would also be appropriate.

Building Exterior Materials and Finish Goals
•  Exterior wall finishes and structure to be 100-year materials.

•  Exterior wall fenestration to be 50-year materials.

•  Roofing and waterproofing to be 20-year materials.

•  Below-grade waterproofing to be 100-year materials.
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BUILDING REQUIREMENTS

Building Security
Programmatic building security requirements are as follows:

•  The building’s security system shall provide for separate secu-
rity for the main functions of the building.

  Pedestrian Circulation
  Meeting Rooms
  Administrative Offices

•  The building shall be equipped with a card access security 
system which can be programmed to be “open” during a time 
frame as required by building occupants.

•  The building shall have a University compliant card access 
system for all exterior entries, with controlled access as pro-
grammed.

•  The door unlocking system for all interior spaces shall follow 
Weber State University Design Guidelines.

•  Video Monitoring.

Testing & Inspections
The Architect/Engineer, and the selected testing lab shall preform 
periodic construction observations, testing, and special inspections, 
as outlined in section 4.6 of the DFCM Design Criteria for Architects 
and Engineers.  The design engineer shall list all required special in-
spections on the contract drawings, and preform periodic construc-
tion observations as required by the A/E agreement.  Costs for spe-
cial inspections and testing services will be paid for directly by the 
owner.
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BUILDING REQUIREMENTS

General
The materials, design and construction of the Hurst Center for Lifelong 
Learning will conform to the standards established by Weber State 
University and the Utah State Division of Facilities Construction and 
Management (DFCM).  Furthermore, it will conform to all building, 
accessibility, and energy codes adopted by the State of Utah at the 
time of design and construction, whether or not they are specifically 
referenced in this document.

It is the responsibility of the Design Team and the Architect of 
Record’s to verify and utilize all the latest revisions, editions and ad-
opted versions.  If there are conflicting standards, code provisions 
and/or regulations, the most stringent will govern unless such re-
quirement is waived in writing by the Utah State Division of Facilities 
Construction and Management.

In addition, the Design Team and Architect of Record will be re-
quired to coordinate their efforts with Weber State University 
Facilities Management and DFCM.

The following represents a partial list of currently applicable the 
codes and standards.

Applicable Codes & Standards
•  International Building Code (IBC) 2003 with Utah Amend-

ments
•  International Mechanical Code (IMC) 2003
•  International Plumbing Code (IPC) 2003
•  National Electric Code (NEC) with Utah Amendments
•  Life Safety Code NFPA 101 with Utah Amendments
•  International Fire Code (IFC) 2003
•  Laws, Rules, and Regulations of the Utah State Fire Marshall
•  Americans with Disabilities Act Title III, 1991/1998 (ADA)
•  Planning and Design Criteria to Prevent Architectural Barriers 

for Aged and Physically Handicapped (Fourth Revision, with 
lever hardware amendment)

• International Energy Conservation Code 2003
•   ASHRAE Indoor Air Quality 62-2001 and Addendum 62n
•  Utah Code for Energy Conservation in New Building Con-

struction (ASHRAE Standard 9.1-1989)
•  American Society of Heating, Refrigeration and Air Condition-

ing (ASHREA)
•  Sheet Metal and Air Conditioning Contractor National Associa-

tion (SMACNA)
•  Underwriters Laboratory (UL)
•  American Society  of Testing Materials (ASTM)
•  DFCM Design Criteria for Architects and Engineers
•  Weber State University, “Design and Construction Standards 

for Architects, Engineers and Contractors’ .Occupancy

Additional Recommended Codes, Standards & Guidelines
•  ANSI/ASHRAE Z9.5

CODES, REGULATIONS & SAFETY



28

W
eber State U

niversity

28

H
FSA

rchitects
H

U
RST C

EN
TER FO

R L
IFELO

N
G L

EA
RN

IN
G

H
FS

A
rc

hi
te

ct
s

H
U

RS
T 

C
EN

TE
R 

FO
R 

LI
FE

LO
N

G
 L

EA
RN

IN
G

29

W
eb

er
 S

ta
te

 U
ni

ve
rs

ity

BUILDING REQUIREMENTS

Occupancy Classification
The occupancy determination must be confirmed by the Architect 
of Record with the University Fire Marshall and the State Fire 
Marshall.

Weber State University Facilities Management is the representative 
of the University with authority over all aspects of the design and 
construction process.  All contact should be directed through the 
Project Manager from Weber State University.

ADA Accessibility
The new Hurst Center for Lifelong Learning is required to be in com-
pliance with the American with Disabilities Ace, Title III, 1991/1998 
(ADA).  The Utah State Building Board has adopted the following ad-
ditional requirements:

•  All public entries to the building will be ADA compliant with 
automatic door operators including required vestibule doors.

•  One set of accessible restroom doors shall be equipped with 
automatic door operators including vestibule doors if applica-
ble.

•  ADA compliant parking shall be addressed
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BUILDING REQUIREMENTS

2003 International Building Code Review
Occupancy
(Chapter 3)   University Functions:  B (section 304)
     Assembly (50 or more): A-3 (section 303)

Occupancy Separation
(Table 302.3.3) A-3 to B = 2 hour

Type of Construction
(Chapter 6) Type IIB

Frontage
(Section 506.2) Assume 25%

Occupancy Separation Required Yes

Fire Sprinklers Yes

Stories Allowed
(Table 503)           A-3 2 stories
             B 4 stories

Allowable Building Area
Occupancy          A-3   B
Programmed Area        4,000  25,526
Basic Allowable Area (503)      9,500  23,000
 (Note: per floor)
Frontage Increase (506.2)      1.25  1.25
Multi-Story Increase (503.3)     x2   x2
 (Note: up to 3x)
Sprinkler Increase (506.3)      x2   x2
 (Note: up to 3x)
Total Allowable Area       47,500  115,000
Actual / Allowable (302.3.3)     8%   22%
 Total: 0.?? is less than 1

Fire-Resistive Requirements (Table 601)

Structural Frame
 Including columns, girders, tresses: 0 hour
Bearing Walls
 Exterior Walls: 0 hour
 Interior Walls: 0 hour
Non-Bearing Walls and Partitions
 Exterior Walls (Table 602) 0 hour (assuming 30’ fire separation)
 Interior Walls (Section 602) Non-combustible construction
Floor Construction
 Including supporting beams and Joists: 0 hour
Roof Construction
 Including supporting beams and joists: 0 hour
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BUILDING REQUIREMENTS

Structural
The structural design for this project should provide a building 
system which will integrate with the program requirements for space 
layout, as well as with the architectural and building service needs, 
while meeting current code standards for vertical and horizontal 
load carrying capacity.  User needs in terms of current flexibility of 
the spaces and future adaptability of use should be considered.

Structural / Service Coordination
Layout of the structural grid will need to respect the classroom, and 
office planning module established for the various building func-
tions.  During the design phase, a complexly integrated approach to 
building systems is recommended.  Distribution of HVAC, plumbing 
and electrical services must be carefully coordinated with the struc-
tural elements, particularly at framing intersections and major cross-
over points.  This close coordination must be achieved in order to 
avoid conflicts and limit penetrations of major structural members.

Foundation System
A soils report for the project is not yet available.  However, it is an-
ticipated that the foundation system will be of conventional spot and 
continuous footings bearing on suitable, natural, undisturbed soils or 
on compacted fill extending to suitable, natural, undisturbed soils.  
The allowable soil bearing pressure will likely range from about 
2,000 psf to 3,000 psf.  The actual allowable soil bearing pressure 
will be determined by the Soils Engineer.  The frost cover to be pro-
vided from final exterior grades to the bottom of exterior footings 
will be a minimum of 30 inches.  Interior footings will likely have a 

minimum embedment depth of about 18 inches below final interior 
slab on grade elevations.

The slabs on grade will be a minimum of 4” thick.  In the basement 
area, they may need to be thicker to accommodate a mechanical 
equipment room.  The slabs on grade will be reinforced with at least 
0.001 ratio of deformed reinforcing steel in two directions based 
upon the gross section of concrete.  The slab will likely be placed 
over 4” of free draining granular fill and appropriate moisture barri-
ers.  Slabs will be designed and detailed with control and construc-
tion joints spaced such that cracking is minimized.  

Elevator pits will need to be incorporated into the foundation 
design.

Floor System
The suspended floors of the new building will be of 3.1/2 “ of light-
ly reinforced normal weight concrete over 3” composite galvanized 
steel deck (6.1/2” total thickness) supported by composite steel 
beams.  The floors are to be designed to limit vibrations to those 
expected for typical office and educational floors.  The steel beams 
will be supported on steel columns.  This is also a very efficient and 
economical framing system.  The floors will need to be designed to 
support some heavy “UPS” equipment.  The floors will need to ac-
commodate openings for elevators and mechanical shafts.

BUILDING SYSTEMS DESIGN CRITERIA
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BUILDING REQUIREMENTS

Roof System
The roof system will be 1 1/2 inch, 20 gauge, type “B” galvanized 
steel roof deck over open web steel joists and steel beams.  The steel 
joists will be supported on steel girders.  The steel girders and steel 
beams will be supported on steel columns. This is a very efficient 
and economical framing system.  The roof will  need to be designed 
to support snow loads, snow drifts and any miscellaneous mechani-
cal loads (including penthouses or screen walls).  It will also need 
to be designed and detailed to support any window washing equip-
ment.   The roof will need to be designed to accommodate the loads 
and openings of the elevator equipment.

Structural/Architectural Exterior Walls
The type of exterior walls to be used has not yet been determined 
but will likely be of brick veneer over steel studs.  These walls are 
not load bearing and do not provide lateral support for the build-
ing.  They will need to be detailed to accommodate lateral story 
drift caused by wind and seismic forces.  The design and detailing of 
these walls will be covered by the architectural drawings.

Lateral Force Resisting System
The lateral force resisting system will be of the roof and floor systems 
steel roof deck acting as diaphragms which will distribute the lateral 
loads to the vertical force resisting system.  The vertical force resist-
ing system will be special moment resisting steel frames or concen-
tric special steel braced frames or concrete walls or a combination 
of those systems.  The redundancy factor for the project is less than 
1.1. 

The lateral forces will then be delivered into the foundation system 
by the vertical force resisting system.  The foundation system will be 
designed for both overturning and sliding forces.

The building is located approximately 1/4 mile from a fault like that 
runs along Skyline Drive.

Codes
The 2003 International Building Code will be used as the minimum 
code and standard for this project.  This includes the current edi-
tions of the standards of the Division of Facilities and Construction 
Management (DFCM).

Structural Design Criteria & Material Strengths
The final design criteria and material strengths are to be clearly 
shown on the final structure documents.

Structural Design Criteria and Material Strengths
Listed below are the minimum required structural design and materi-
al strengths.  The criteria and strengths will continue to be evaluated 
as the design progresses.  The structural design will be according to 
the 2003 International Building Code (IBC 2003).  The building is to 
be classified as a Category III building per the IBC 2003.



32

W
eber State U

niversity

32

H
FSA

rchitects
H

U
RST C

EN
TER FO

R L
IFELO

N
G L

EA
RN

IN
G

H
FS

A
rc

hi
te

ct
s

H
U

RS
T 

C
EN

TE
R 

FO
R 

LI
FE

LO
N

G
 L

EA
RN

IN
G

33

W
eb

er
 S

ta
te

 U
ni

ve
rs

ity

BUILDING REQUIREMENTS

Design Criteria
1. Roof Snow Load
  Snow Ground Load Pg=44 psf
  Snow Importance Factor 1=1.10
  Exposure Factor Ce=1.0
  Thermal Factor Ct=1.0
  Flat Roof Snow Loads Pf= .7*Gg*i*Ce*Ct

2. Seismic Loads
  Short Period Mapped Acceleration Ss=1.80
  Long Period Mapped Acceleration S1=0.78
  Soil Site Class D
  Short Period Site Coefficient Fa=1.50
  Long Period Site Coefficient Fv=1.00
  Design Spectral Response Acceleration Sds=2/3*Fa*Ss
  Design Spectral Response Acceleration Sd1=2/3*Fv*S1
  Seismic Importance Factor Ie=1.25
  Response Modification Coefficient R=8
  Seismic Response Coefficient Cs=.161
  (with Dead Loads of Structure)
  Building Seismic Design Category E
  Base Shear V=Cs*W= SD

3. Wind Loads
  Basic Wind Velocity (3 Second Gust) 110h
  Exposure Type C
  Importance Factor 1.15

Working Stress for Materials
1. Concrete (28 day strength):
  Footings 3,000 psi

  Foundation Walls 4,000 psi
  Interior Slabs on Grade 3,500 psi
  Concrete over Steel Deck 3,500 psi
  Exterior Slabs on Grade 4,000 psi

2. Reinforcing Steel ASTM 615 Grade 60 Fy=60ksi

3. Structural Steel
  Wide Flange Shapes ASTM A9952 (50 ksi)
  Other Shapes and Plates ASTM A36
  Steel Tube Columns ASTM A500 Grade B (46 ksi)

Miscellaneous
Blast loading was not a required design parameter for this project.

Future expansion of the building was not a design parameter for this 
project and is not anticipated.
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BUILDING REQUIREMENTS

Mechanical, Plumbing & Fire Protection
General Mechanical
The design and construction of the new Hurst Center for Lifelong 
Learning at Weber State University shall comply with the current 
Utah State Division of Facilities and Construction Management’s up-
dated Design Criteria as well as the current Weber State University 
Design Standards.

The mechanical and plumbing systems for the buildings shall be 
energy conservative and suitable for the building occupancy.  
Systems and equipment shall have a proven history of providing ef-
ficiency and optimal energy conservation.  Per the Governors direc-
tive, the building systems shall be 20% more energy efficient than 
current codes.  Building shall be designed to meet the state High 
Performance Building Standard as outlined in the DFCM Design 
Requirements manual.

Automatic temperature controls shall be suitable for the building 
systems and occupancy.   The control system shall be an electronic 
DDC system tied to the Johnson Metasys central campus control 
system.  The new controls shall be 100% compatible and integrated 
with existing campus system.

Provide complete operation and maintenance manuals at the com-
pletion of the project as well as a complete set of record drawings 
and specifications.

All equipment shall be clearly labeled.  Equipment, piping and 
duct work shall be painted and labeled as required by Weber State 
University design guidelines.

Design Conditions
The mechanical system shall be designed to maintain comfort con-
dition in accordance with the Utah State Energy Code, DFCM A/E 
Design Guide, and WSU Design and Construction Standards.

• Elevation: 4350 Ft.

• Latitude/Longitude: 41’15’ N, 111’57’W

• Ambient: (ASHRAE 2-1/2%, 97%):
  Summer 95’F DB 65°F WB
  Winter 5°F DB

• Indoor Conditions:
  Summer 75F
  Winter 72F

• Envelope U-Values:
   Building envelope shall be designed in coordination with 

mechanical systems in order to achieve energy perfor-
mance of 20%  better than ASHRAE 90.1 - 2001 and meet 
the High Performance Building standard

• Ventilation Rates: ASHRAE 2-1 - 2001

• Internal Heat Gain:
  People: ASHRAE Estimates for Level Activity
  Equipment, ASHRAE Estimates for Following:

   Computers
   Copy Machines
   TV Monitors

• Lights:  Assume 2.5 Watts / Sq. Ft. general. Adjust for special 
occupancy or task requirements.
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BUILDING REQUIREMENTS

Applicable Codes
The mechanical system throughout the building shall be designed 
and installed in accordance with the most recently adopted of the 
following codes and standards: 

•  Life Safety Code
•  International Building Code (IBC) including all appendices
•  International Mechanical Code (IMC)
•  International Plumbing Code (IPC)
•  International Energy Conservation Code (IECC)
•  International Fuel Gas Code (IFGC)
•  National Electric Code (NEC)
•  National Fire Protection Association (NFPA)
•  ASHRAE 90.1 - 2001-2003
•  ASHRAE Standard for Ventilation 62-1 2001
•  ASHRAE Guides and Standards (ASHRAE)
•  State of Utah Boiler and Pressure Vessel Rules and Regula-

tions
•  American Society of Mechanical Engineers (ASME)
•  American Standards Association (ASA)
•  American Society of Testing Materials (ASTM) 
•  Sheet Metal and Air Conditioning Contractors National Asso-

ciation (SMACNA)
•  Occupational Safety and Health Administration (OSHA)
•  DFCM Indoor Air Quality Criteria
•  Utah State Division of Facilities and Construction Manage-

ment (DFCM) - Architect / Engineer Design Guide 
•  Weber State University Design Guide

Heating, Ventilating, and Air Conditioning:
The building shall be heated, cooled and ventilated with systems 
suitable for the building function and occupancy in accordance with 
ASHRAE and DFCM standards.  HVAC  systems must compare with 
other mechanical systems designed for assembly, office and admin-
istrative areas.  The primary system for the Hurst Center for Lifelong 
Learning shall be VAV with reheat.

Heating System
Heating shall be a hot water system served by stand alone gas-fired 
boilers.  Boilers shall be selected and designed in coordination with 
the University to determine the lowest overall life cycle cost includ-
ing installation, operation, and maintenance costs.  Boiler system 
shall be designed for at least 60% boiler redundancy.

Heating water shall be distributed to re-heat coils at the individual 
VAV boxes, and to a pre-heat coil at each air handler.  Heating water 
distribution system shall consist of 2 base mounted central pumps, 
coil circulating pumps, bladder type expansion tank, air separator, 
and chemical treatment.  Heating water pumps shall be sized for 
100% pump redundancy, with variable frequency drives for each 
pump.

Cooling System
Cooling shall be provided by an air cooled chiller.  The air cooled 
chiller shall be located in a way to shield it as much as possible from 
the view of the high traffic areas, and the adjacent buildings, while 
still maintaining adequate service and airflow clearances.  
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BUILDING REQUIREMENTS

Chilled water shall be pumped to each air handler chilled water coil.  
Chilled water distribution system shall consist of 2 base mounted 
central pumps, coil circulating pumps, bladder type expansion tank, 
air separator, and glycol feed system, and chilled water storage tank 
(only if necessary for adequate loop volume).   Chilled water pumps 
shall be sized for 100% pump redundancy, with variable frequency 
drives for each pump.  Chilled water system shall be designed with 
adequate glycol percentage for freeze protection.

Computer server rooms shall be provided with independent dedi-
cated cooling units.

Air Systems
Air system for the building shall be a combination of variable volume 
air handling units, with VAV boxes for individual zones.  Each as-
sembly area/conference room shall have a dedicated VAV box.  
Individual rooms in each of the administrative/department areas 
shall be zoned together with other rooms of similar loading, func-
tion, outdoor exposure, etc.  No more than 3 individual offices shall 
be combined on the same VAV box.  The number of air handling 
units and their locations shall be determined by space location and 
usage, individual zone requirements , and economics.  Each air han-
dling unit shall be provided with hot water pre-heat coils and chilled 
water cooling coils.  Each air handling unit shall have 100% econo-
mizer capability.  The use of return/relief fans shall be determined 
during design.  Return fans are encouraged where there are large 
pressure drops through return air systems, or where additional con-
trol of the building static pressure will be required.

Roof mounted belt driven exhaust fans shall be provided for the toilet 
rooms, custodial closets, copy room, elevator rooms and kitchens.  
Rooms with similar use, function and schedule may be combined in 
the same fan systems.  The exact number and location of the fans 
shall be determined during the design.  Exhaust ducts shall be routed 
to roof fans.  Building exhaust fans shall be controlled via the BMS.

Outside air ventilation shall comply with ASHRAE Standard 62-1 
2001.  Outside air shall be controlled by carbon dioxide sensors to 
provide adequate ventilation, as well as improved energy efficiency.  
The systems shall be capable of 100% outside air and 100% relief air 
in economizer load.  The number and location of fresh air inlets, and 
relief air outlets shall be determined during design.

The air handling system shall be controlled by a DDC control system 
that is 100% integrated into the campus central control system.  
Building air handling system controls shall include air handler VFD 
control with duct static pressure re-set, air handler discharge temper-
ature control, outside air damper control, etc.  Additional specifics of 
the controls system shall be coordinated with the University during 
design.

All duct work shall be insulated metal duct with volume dampers for 
each diffuser or grille.  Assembly and office air distribution systems 
shall be designed to provide a quiet and comfortable working envi-
ronment.  Provide sound “boots” on each return air grill.
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BUILDING REQUIREMENTS

Plumbing Systems
Plumbing systems shall be designed to meet the International 
Plumbing Code as adopted by the State of Utah, DFCM Guidelines 
and Weber State University Design and Construction Standards.

Domestic hot water shall be provided by a gas fired storage type 
water heater.  Water heater shall be located centrally, as close to the 
restroom groups as possible.  Provide adequate flue and combus-
tion air for water heater.  Provide a hot water re-circulating line and 
pump only if there is more than 75 feet from the water heater to the 
farthest fixture.

Plumbing fixtures shall be manufactured by the same source.  Provide 
the ADA complaint fixtures as required by code, and where called 
out in the individual space requirements.   Provide water closets, 
sinks, lavatories, and any other fixtures as detailed in the Individual 
Space Outlines.

Provide floor mounted service sinks in the custodial closets indicated 
in the Individual Space Outlines.

Provide mixing valves on the ADA bathroom fixtures.

As required by the design, lavatories shall be either cabinet mounted 
or wall mounted self supporting fixtures.

Water closets shall be mounted flush valve type with elongated bowl 
and open front seat.

Floor drains shall be provided in all bathrooms, custodial closets, me-
chanical equipment rooms and kitchens.  Provide trap primers for all 

floor drains and sinks per IPC.  Provide trap primers in an accessible 
location for maintenance.

Water treatment for the hydronic systems shall be provided by West 
Water and Energy Systems, or other University approved water treat-
ment service organization.  Water treatment for heating water sys-
tems shall consist of a basic corrosion inhibitor.  Water treatment for 
the chilled water system shall be a glycol for freeze protection, in-
cluding a glycol storage tank, and glycol feed pump.

Exterior Hydrants shall be provided for landscape and hose connec-
tions.

Fire Protection Systems
Fire sprinkler protection shall be provided suitable for the building 
type and occupancy.  The entire building shall be sprinkled.  The 
system shall comply with the NFPA, the WSU Campus Fire Marshall 
and the Utah State Fire Marshall standards and requirements.

The main fire alarm panels shall be installed adjacent to the build-
ing’s primary front entrance, which will be used by the fire depart-
ment.  The exact location shall be determined during design after 
reviewing and consulting with WSU’s Campus Fire Marshall.

The fire sprinkler test for the inspector shall be piped into a drain or 
sewer to prevent water damage.

The fire sprinkler test for the inspector shall be of the simulated sprin-
kler head type, and not the glass bulb type.
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BUILDING REQUIREMENTS

The fire alarm contractor shall provide a dry set of contacts to tie into 
WSU’s central campus annunciator panel.

All fire related doors shall be supplied with a magnetic door hold 
open and tied into WSU’s campus fire alarm system.  Upon activa-
tion of a fire alarm or a power failure, they shall release.

The contractor shall provide documentation of the acceptability of all 
fire-safing materials used.

General Electrical
Codes & Standards
Codes, which are applicable to the design of the electrical systems, 
are listed below.  Comply with each of the latest adopted publica-
tions:

•  ADA, Americans with Disabilities Act
•  ASHRAE 90.1 Energy Code
•  EIA/TIA, Electronics Industries Association / Telecommunica-

tions  Industry Association.
•  IBC 2003, International Building Code
•  IEEE 1100-1999, Recommended Practice for Power and 

Grounding Electronic Equipment
•  IESNA, Illuminating Engineering Society of North America
•  NFPA, National Fire Protection Association (applicable sec-

tions including but not limited to):
  NFPA 70, National Electrical Code
  NFPA 72, National Fire Alarm Code
•  UL, Underwriter’s Laboratories
•  Utah State Fire Marshall Laws, Rules and Regulations
•  DFCM, Division of Facilities & Construction Management, 

Design Criteria
•  Weber State University Design Guidelines

Power Distribution System
The main electrical room should be constructed to house a 480/277 
volt and a 208/120 main distribution switchboard.

This room should be located as close as possible to the pad-mounted 
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BUILDING REQUIREMENTS

high voltage transformers to reduce the length of feeder conduit and 
conductors.

The 480/277 volt main distribution switchboard should be free 
standing and equipped with Square D. “Powerlogic”- type digital 
metering and should be tied to the campus central power monitoring 
system via a data line.

The 480/277 volt main distribution switchboard should be utilized to 
provide power to branch lighting panel boards, 480 volt machines, 
elevators and large mechanical equipment such as air handlers, 
pumps, chillers, fans, etc.

The 208/120 volt main distribution swithboard should be utilized to 
provide power to branch power distribution panel boards for com-
puter equipment, owner furnished equipment, duplex outlets, small 
mechanical equipment, etc.

Electrical rooms should be constructed on each floor to house the 
480/277-volt and 208/120 volt branch panel boards.

Electrical rooms should be stacked on top of each other to reduce 
length of feeder runs.

Electrical rooms should have a minimum of 25% additional space for 
future growth.

Separate branch panel boards should be installed to feed power 
to computer equipment.  Computers and any sensitive equipment 
should be tired to separate panel boards to isolate them from other 
equipment such as small mechanical equipment and general-pur-

pose duplex outlets.  Main distribution switchboards and branch 
panel boards should have 50% excess capacity for future growth 
and flexibility.

Transient voltage surge suppressors should be provided for 480/277 
volt and 208/120 volt main distribution switchboards, also for com-
puter equipment branch panel boards.

All conductors should be copper.  Conductors for branch circuits 
should be sized to prevent voltage drop exceeding 3% at the far-
thest point with 80% or circuit breaker demand load (duplex outlets, 
equipment, etc.)  The total voltage drop on both feeders and branch 
circuits should not exceed 5%.

All conductors shall be installed in conduit.  Minimum size of the 
conduit to be 3/4”.  Type MC cable may be not be used for light fix-
tures whips.  Fixture whips are to be premanufactured or 3/8” flex 
steel conduit with #14 THHn STE wire.  Provide pull strings in all 
empty conduit.  

A fault current and selective device coordination study should be 
done to indicate available fault current at all points in the 15 kV 
and building power distribution system.  New switchboards, panel-
boards, etc., should be adequately rated for the available fault cur-
rent.  Fuses and circuit breakers with adjustable long time, short time, 
instantaneous and/or ground fault setting shall be set at levels for op-
timum system coordination. 

Mechanical equipment requiring variable frequency drives (VFD’s) 
should comply with DFCM standards for VDF’s included in the 
“Design Criteria for Architects and Engineers” posted on the web.
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BUILDING REQUIREMENTS

Standby Power Distribution System
Provide a standby diesel engine generator with a skid mounted fuel 
tank and walk-around sound attenuated enclosure to support new 
building life safety equipment, network equipment, A/C equipment 
for network computer equipment, outlets in IDF rooms, and other 
standby outlets as designed by the users.  Standby diesel engine 
generator should have approximately 20% excess capacity for future 
growth and flexibility.

New engine generator should be equipped with demand power 
meters alarm indicating control panel.  Dry contacts should be avail-
able for remote monitoring of engine and fuel system alarms.

Fuel tank should be sized for 24 hours of engine operation at 100% 
load.  University campus should have the ability to refill the tank 
during an extended commercial power outage.

A separate automatic transfer switch should be provided for life 
safety equipment.

A stand-by power generator is already existing.  If a larger one will 
be required.  The Contractor is to remove the existing generator and 
deliver it to WSU for future use in another location.

Outlets
Locations and number of outlets should be coordinated for each 
space with users and comply with their needs and requirements.  
The following is to be used as general guidance:

•  Offices:  For each workstation, provide two duplex outlets 
dedicated to computer terminals and one additional normal 
outlet for every 10’-0” of wall space.

•  Conference Rooms & Assembly Halls:  One outlet for every 
10’-0”’ of wall space, plus one outlet dedicated to computer 
terminals on all walls.  Provide floor outlets underneath con-
ference room tables.

•  Commons, Waiting, Reception & Pre-Function Areas:  Provide 
power outlets for laptop computers, at least one four-plex for 
each group of four seats, but no less than one outlet per each 
6’ of wall space.  Provide floor outlets where stations or equip-
ment cannot be served directly from the wall without crossing 
aisle space.

•  Break rooms & Warming Kitchen:  GFI outlets on dedicated 
circuits every 4’ on counter top plus dedicated outlets for re-
frigerator, microwave, and disposal (switched at counter top), 
plus one outlet for every 10’-0 or other wall space in room.

•  Mail/Copy/Printing Workrooms:  Dedicated circuits every 4’ 
along counter tops plus dedicated outlets for printers, copiers, 
and other equipment indicated on the Individual Space Out-
lines, plus one outlet for every 6’ of wall space in the room.

•  Counter tops & Work surfaces (in general):  One outlet every 
4’, GFI within 8’ of a sink.
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BUILDING REQUIREMENTS

• Telecommunication Rooms:  Provide emergency source out-
lets for equipment and a normal power duplex outlet for gen-
eral purpose use.

• Electrical Rooms: At least one outlet on emergency power, 
designated by a red outlet with a red cover plate and labeled 
“EMERGENCY POWER”.  Lighting to be tied to the emergency 
backup system.

• Restrooms Rooms:  One GFI outlet near each lavatory counter 
top.

• Corridors:  Provide at least one outlet every 25’-0”, on alter-
nating sides of the corridor.

• Lobbies:  Provide at least one outlet every 10’-0”, on alternat-
ing sides of the lobby.

• Stairs:  One outlet at the landing of each level.

• Storage Rooms:  One duplex outlet per wall.

• Janitors Closets:  Two duplex outlets.

• Building Exterior: One WP/GFI outlet near each entrance and 
adequately spaced on the outside of the building to accommo-
date signage, display and student interaction areas.

• Grounding:  Grounding conductors shall be installed with all 
feeder and branch circuits.  Provide a grounding riser system 
throughout the telecommunication rooms with grounding bus 
bars mounted on the wall in each room.

Lighting
General
Lighting design should comply with illuminance levels and uniformity 
criteria of IESNA and its recommended practices.  Comply with RP1-
93 “Office Lighting”, RP3-00 “Lighting for Educational Facilities”, and 
RP-33-99 “Lighting for Exterior Environments”.  Specify maximum 
20% THD electronic ballasts.  In addition, design lighting with a CRI 
exceeding 82, except in storage, mechanical, electrical, and similar 
non-public applications.  Where appropriate, different lamp types 
should be minimized.  Use 4’ T-8 lamps with CRI of 86 or greater 
wherever possible.  Lamps should be specified to comply with EPA 
TCLP requirements.

Comply with ASHRAE 90.1 requirements, except the overall energy 
target requirements should be exceeded by 15%.  Design lighting 
control to harvest day lighting were practical, to control based upon 
occupancy, and according to programmable scheduling as applica-
ble to the application.

Only campus standard lighting fixtures should be used for walkways, 
compatible with the campus surroundings.  Exterior lighting should 
be controlled by combination photocell and time schedule.

Interior Lighting
In general, low-glare fluorescent lighting with electronic ballasts 
should be utilized.  Pendant indirect lighting should be strongly con-
sidered, but must be carefully coordinated in rooms with projec-
tors so that the fixtures will not interfere with the projected image.  
Select luminaries for areas where VDTs are planned which are de-
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BUILDING REQUIREMENTS

signed to minimize veiling refections, and provide multilevel lighting 
control and task lighting to reduce the illuminance on the VDT.  In 
addition, in rooms with audio/visual, provide lighting with variable 
or switched levels as indicated with a separate controlled zone to 
reduce glare and illuminance on the audio/visual display.  In rooms 
with projectors, provide a separate bank of lighting control switches 
or station near the instructor position for ease of controlling lighting 
during presentations.  Comply with RP-3-00 for classroom lighting, 
except increase illuminance to 75 fc (variable).  Comply with RP-1-
93 for office lighting.

Occupancy sensors should be used for the appropriate applications 
and control for daylight harvesting.  Specify dual technology ceiling 
mounted directional sensors in private offices and classrooms with 
manual off-switches.  Ultrasonic sensors should be in rest rooms.  
Programmable lighting control with manual timed overrides should 
be in all common areas such as open offices, corridors, lobbies, and 
similar areas.  

Provide exit lighting to comply with IBC.  Emergency lighting should 
be designed for means of egress to 1 fc minimum to comply with 
IBC.  Include emergency lighting in restrooms, electrical rooms, 
communication rooms, etc. 

Provide emergency lighting in the exterior of the building to comply 
with IBC.

Fire Alarm System
Fire alarm system should be designed to comply with Utah State 
Fire Marshall’s “Rules and Regulations” and Weber State University 
Design Standards.  Only Notifier as distributed by Mountain Alarm 
is allowed on campus.  An addressable fire alarm system shall be 
designed capable of networking with the campus system and report-
ing back to central campus fire alarm system.  Design strobes visible 
from all locations except private offices.  

Horn installation should comply with NFPA including for higher 
ambient noise requirements.   Where smoke control systems are re-
quired, the integration of the fire alarm with the smoke control sys-
tems should be coordinated.  Provide duct detectors and fan shut-
down where required by NFPA and the IMC, including detection of 
smoke at all return air shafts servicing multiple floors.  Coordinate lo-
cation of the building fire alarm control panel and annunciator panel 
with Campus fire marshal.  Sub-metering will be required for elec-
trodes tied into the Campus Metasys system.
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BUILDING REQUIREMENTS

Telecommunication System
Four (4) 4” conduit should be installed between the MDF room.  

IDF rooms should be constructed on each floor and should be 
stacked on top of each other.  Cable length between IDF and Voice/
Data outlets should not exceed 285 feet (90 meters).

Size of the MDF and IDF rooms should be coordinated with Weber 
State telecommunication group. 

Four (4) 4” conduit should be installed between MDF room and IDF 
room.  

All the walls in the MDF room and IDF room should be constructed 
with 3/4” plywood and painted with two (2) coats of fire retardant 
paint.  

Cable tray should be installed in the corridors and should tie to cable 
trays in the IDF and MDF rooms.  

J-boxes for all voice/data jacks should be 4”x4”x2 3/8”with single 
gang mud rings.  Two (2) 1” conduit should run from each J-box to 
the cable trays or directly to IDF or MDF room, whichever is clos-
est.  

Pull box should be provided after total of 180’ bend in each con-
duit run.  Maximum conduit distance from each voice/data outlet to 
cable tray should not exceed 50 feet.

Security Systems
Security system should comply with campus standards.  Security 
system should annunciate alarm condition to, and be completely 
monitored by the Weber State University campus police depart-
ment.

DDC control system shall be tied into the Campus Metasys system.  
The security system shall report to Mountain Alarm.
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BUILDING REQUIREMENTS

Clock System
Simplex clock system should be provided throughout the building in 
common areas; locations should be coordinated with the users.

Elevator Performance Standards
Utilize standards previously recommended for evaluating elevator in 
the new Humanities Building.  From these standards, which cover 
the quality and quantity of elevator service, the following planning 
criteria are recommended.  These criteria are based on five minutes 
of heavy two-way traffic.

Building Passenger Elevators
• Average Interval Less than 40 seconds
• Handling Capacity To suit needs of each elevator

VERTICAL TRANSPORTATION
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BUILDING REQUIREMENTS

Mechanical System Commissioning
In order to comply with 1999 ASHRAE 90.1, commission the me-
chanical system in accordance with the 1996 ASHRAE Guideline 1 
“The HVAC Commissioning Process”.  A commissioning authority 
will be hired directly by the State to oversee the commissioning.

Electrical System Commissioning
Complete commissioning specifications are required for this project 
to ensure that the products specified are tuned and adjusted properly.  
Commissioning shall include testing and adjusting all electrical and 
systems equipment, preparing documentation of the testing results, 
preparing O&M manuals, and providing owner training as specified 
in each section of the electrical and systems specifications.

SYSTEM COMMISSIONING
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BUILDING REQUIREMENTS

Outdoor Space Types & Features
Create a variety of campus space types: quiet/active, green/paved, 
open/closed, shaded/sunny, etc.  Limit hardscape areas to those that 
will attract large gatherings; in principal most outdoor spaces should 
not be hardscape.  The building and site must provide for quality key 
open space.  The building site offers an opportunity to create addi-
tional outdoor activity areas and to enhance the existing outdoor ac-
tivity areas/green spaces.  Provide fixed and movable site furniture at 
strategic quiet and busy locations to accommodate both quiet loung-
ing and interactions.

Site Accessibility
Paths to building entrances shall meet ADA criteria for slope and 
landings.  Wherever possible, all other site paths shall meet ADA 
criteria.  If that is unfeasible in a particular location, provide eleva-
tor access within the Humanities Building that will allow wheelchair 
users to transition the non-compliant grade condition.  All usable 
outdoor spaces shall be fully accessible.

Bicycles
Provide for bicycle usage along the pedestrian corridors, and secure 
bicycle storage adjacent to the entrance.  Bicycle racks, rather than 
bicycle lockers, should be located conveniently near building en-
trances.

Trash and Recycling Containers
Locate receptacles near building entrances and in areas where 
people are encouraged to congregate.  Recycle bins should be lo-
cated adjacent to trash bins to encourage use.

Plant Materials
Indigenous plant materials should constitute a majority or the plant 
palette and be able to withstand drought conditions during the heat 
of summer months.  Deciduous trees are encouraged along pedestri-
an walks and in plaza areas to provide shade.  Mass shrub plantings 
should avoid creating areas of security hazard (i.e. along pedestrian 
walks and entry ways).

Irrigation
Irrigation should not be considered as the primary source of plant 
vitality.  Limited focal areas may be considered for irrigation, with 
consideration of minimal water consumption.  Large expansive lawns 
are to be avoided due to the limited water availability.  High drought 
tolerant grass species should be specified.  Alteration of the topog-
raphy to concentrate water in plant beds and lawn areas instead 
of storm drains should be considered.  Xeriscape design concepts 
should be incorporated and coordinated with Weber State Facilities 
Management.

Site Lighting
Lighting is to be provided along pedestrian walks for security.  High 
cut-off fixtures should be used to avoid light wash pollution to adja-
cent buildings and the sky.

LANDSCAPE DESIGN CRITERIA
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Paving Alternatives
Consider using pavements in areas of low pedestrian concentration 
or tertiary circulation patterns.  Permeable pavements potentially 
reduce the amount of storm water run-off.

Designated Smoking Areas
Exterior designated smoking areas should be provided that offer shel-
ter from the elements.

Weber State University may conduct a Value Engineering Workshops 
with the Value Based Selected Contractor (CM/GC) at the Schematic 
Design Phase and the Design Development Phase submittal stage.  
The VE sessions should include a presentation of the project by the 
Design Team, and evaluation/recommendations by the CM/GC and 
Owner.  The University may also invite a “cold team” to participate 
in these workshops.

BUILDING REQUIREMENTS

VALUE ENGINEERING
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BUILDING REQUIREMENTS

Definition
The American Institute of Architects defines sustainability as “the 
ability of society to continue functioning in the future without being 
forced into decline through exhaustion or overloading of the key re-
sources on which that system depends.”  In simple terms it is the 
principal of accommodating human needs without diminishing the 
health and productivity of natural systems.

Current building practices do not represent a sustainable approach 
to design.  The reality is that buildings consume nearly a third of 
America’s energy-- much of it wasted by inefficient design-- while 
land-use decisions influence another third used in transportation.  
However, sustainable design practices represent a healthy balance 
between human needs and natural systems described above.

This balance can be put into two categories, Resource Efficiency and 
Community Sensitivity.  Resource Efficiency is the practice of uti-
lizing resources such as land, water, soils, minerals, fossil fuels and 
electricity to their fullest capability.  Community or cultural sensitiv-
ity connects people to places, nature, and other people.

Benefits
Sustainable design can lead to a variety of benefits, many of which 
are economic.  These benefits can include reduced capital costs of 
some building components.  There are also the obvious reduced op-
erating and maintenance costs that come from a reduction in energy 
and water costs that come from an efficient design.  The reduced op-
erating costs range from 10-50% less than traditional building meth-
ods and designs.

There are also numerous studies that link healthy, day lit buildings to 
decreased absenteeism and increased productivity as much as 2 to 
15 percent.  Sustainable buildings also provide reduced liability risks 
by limiting occupant exposure to poor indoor air quality and other 
known chemical pollutants.

Finally, sustainable buildings can provide opportunities for positive 
relations through education programs showing positive solutions and 
examples of successful buildings.

SUSTAINABLE DESIGN
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BUILDING REQUIREMENTS

Sustainable Design Components
Restorative Site Development Strategies
1.  Reduce pollution and land development impacts from automo-

bile use by providing and accommodating alternatives such as 
public transportation, pedestrian links to other campus buildings, 
and bicycle transportation.

2.  Encourage opportunities for urban wildlife by developing and 
restoring landscaped areas with native and compatible adaptive 
plant species.

3.  Maximize landscaped areas to minimize peak storm flows, in-
crease on-site filtration of solids and phosphorous contami-
nants.

4.  Reduce the negative effects of urban heat-islands by providing 
shade on paved areas with canopy trees and light colored paving 
materials.

5.  Use high-reflectance (Energy Star) roof and paving materials to 
reduce heat-island effects.

6.  Provide safe & uniform exterior lighting with no off site light tres-
pass.

Enhanced Water Efficiency
1.  Limit the use of potable water for landscape irrigation by design-

ing high-efficiency irrigation systems and grouping plants with 
like water requirements to reduce irrigation requirements.

2.  Include plumbing fixtures with proven history of reduced water 
use.

Energy Saving Design Opportunities
1.  Verify and ensure that fundamental building elements and sys-

tems are designed, installed and calibrated to operate as intend-
ed by engaging an independent commissioning authority.

2.  Reduce design energy costs compared to code-required levels 
by a minimum of 20%.

3.  Building envelope design to reduce energy use (solar orientation, 
shading devices at eaves and glazing, high R-value roof and wall 
assemblies).

4.  Design fenestration to provide daylight in occupied spaces to 
reduce need for artificial illumination.

5.  Design electrical switch gear to accommodate future renewable 
energy devices such as photo-voltaic panels.

6.  Building design to include opportunities for future renewable 
energy devices such as photo-voltaic panels.

7.  Reduce ozone depletion and support early compliance with the 
Montreal Protocol by designing refrigeration systems that do not 
contain CFC’s, HCFC’s or Halon.

8.  Provide for the ongoing optimization of building energy and 
water consumption performance over time by including mea-
surement and verification technology.

Materials to Facilitate Healthy Environments
1.  Provide multiple recycling areas to accommodate the collection, 

separation and removal of recyclables to reduce waste that is dis-
posed of in landfills.

2.  Divert construction debris from landfill disposal by developing 
and implementing a waste management plan for construction 
activities.
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University Support
Weber State University supports the goal of sustainable design which 
incorporates energy savings, while meeting Program and Facilities 
needs within scope and budget.

3.  Prioritize the potential use of building materials with recycled 
content (tiles, masonry units, steel, carpeting, etc.)

4.  Reduce effects of transportation and support local economy by 
specifying materials manufactured and assembled locally.

5.  Encourage environmentally responsible forest management by 
using wood-based materials certified in accordance with the 
Forest Stewardship Council Guidelines.

Indoor Environmental Quality
1.  Provide for a thermally comfortable environment that supports 

the productive and healthy performance of the building occu-
pants.

2.  Reduce air contaminants coming from building materials by cre-
ating a construction indoor air quality plan.

3.  Include capacity for indoor air quality monitoring (CO2) for oc-
cupant health and  comfort.

4.  Provide increased quantities of fresh air to support health, safety 
and comfort of building occupants.

5.  Specify low V. O. C. emitting paints , adhesives, sealants, and 
other products to enhance the health benefits to occupants.

6.  Minimize cross-contamination of pollutants in occupied spaces 
by separating potentially hazardous chemicals.

7.  Provide a connection between indoor and outdoor environ-
ments through the introduction of sunlight and views into the oc-
cupied areas of the building.

Community Outreach
1.  Utilize the opportunity to provide outreach and education for 

site and building green design features.

BUILDING REQUIREMENTS
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INDIVIDUAL SPACE REQUIREMENTS

INDIVIDUAL SPACE OUTLINE FORMAT

Overview
The following sections contain the building program space summa-
ries for all the required spaces in the new facility.  It is organized into 
sub-sections that are broken down by major departmental areas and 
categories of space type.  Presented at the beginning of each sub-
section is a relationship diagram the particular department and/or 
space type.   Following is detailed information regarding the con-
tents, size and character of each space which comprise the depart-
ment or category.

Symbol Legend

Terminology
The terminology used in this program is standard terminology used 
by Architects.  Terms such as NSF and GSF are related to the square 
footage of spaces described in the program.  NSF is the Net Square 
Footage or the area a function will occupy.  GSF is the Gross Square 
Footage which includes corridor systems, wall widths and miscel-
laneous support spaces such as mechanical rooms, restrooms, etc.  
Typically in education facilities the GSF can be derived from the NSF 
by using a multiplying factor.  This factor is based on historical trends 
in education facilities and standards used by the State of Utah.  The 
factor used in this program is 1.48 or 67.7% of the GSF is the NSF for 
new construction.  This is an average factor of utilization; however, 
the Architect should take extra care to achieve the most efficient use 
of space.

The term FULL SOUND CONSTRUCTION refers to a particular con-
struction assembly.  This assembly is defined as:  Metal studs extend-
ing from the floor to the structure above, with sound batts between 
studs, resilient channel on one side of the studs, and one layer of 5/8” 
gypsum board on both sides.  All penetrations are to be sealed.  All 
return air grilles are to have sound boots.  As well as, all penetrations 
through sound walls.  Lay-in ceiling panels in rooms required to have 
full sound construction should be a foil faced cast tile.  All doors in 
sound walls should be gasketed (i.e., SOUND ISOLATION).

All furnishings shown in the offices and suites is to be systems type 
furniture.  Lineal foot dimensions for work surfaces have been taken 
along the user side.

A dimensioning grid is in the background of each space drawing.  
The increments between the dots represent 1’-0”.
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INDIVIDUAL SPACE REQUIREMENTS

VERTICAL RELATIONSHIP ANALYSIS DIAGRAM
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INDIVIDUAL SPACE REQUIREMENTS

BASEMENT RELATIONSHIP ANALYSIS DIAGRAM

CREDIT TEAM

BUILDING SUPPORT 
SPACE

IT 
VAULT
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INDIVIDUAL SPACE REQUIREMENTS

FIRST FLOOR RELATIONSHIP ANALYSIS DIAGRAM

ADMINISTRATIVE / 
ENROLLMENT 

SERVICES TEAM

SHARED ASSEMBLY 
FACILITIES

SHARED COMMON 
SPACES

EXTERNAL 
PROGRAMS

BUILDING 
MAIN ENTRY
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INDIVIDUAL SPACE REQUIREMENTS

SECOND FLOOR RELATIONSHIP ANALYSIS DIAGRAM

UNIVERSITY 
DEVELOPMENT

U
N

IV
ER

SI
T

Y
 

R
EL

AT
IO

N
S

ALUMNI / 
DEVELOPMENT 

SERVICES

UNIVERSITY 
COMMUNICATIONS

E-LEARNING 
TEAM

SHARED 
COMMON 
SPACES

CONTINUING 
EDUCATION
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INDIVIDUAL SPACES

VICE 
PRESIDENT

ADMIN. 
STAFF

CONFERENCE WAITING 
AREA
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INDIVIDUAL SPACE DIAGRAMS

UNIVERSITY RELATIONS
VICE PRESIDENT OFFICE

8'2' 4'0

VICE 
PRESIDENT

ADMIN. 
STAFF

CONFERENCE WAITING 
AREA

SECOND FLOOR

UNIVERSITY RELATIONS

UNIVERSITY 
DEVELOPMENT

U
N
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ER

SI
T

Y
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S
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DEVELOPMENT 

SERVICES

UNIVERSITY 
COMMUNICATIONS
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SHARED 
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CONTINUING 
EDUCATION
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INDIVIDUAL SPACE OUTLINE

Space Summary
• Space Type: Private Office

• Number Required: 1
• Number Additional (expansion): 0

• Total Number: 1

Net Area Summary
• Area (each):  250 sf

• Subtotal Required Area:  250 sf
• Subtotal Additional Area: 0 sf

• Total Area:  250 sf

Occupant Summary
• Assigned Occupants: 1
• Visitors: 2-8 

Function / Tasks
• Provide a professional workspace
• General office work & conferencing

Relationships
• Location: Second Floor

• Adjacency: Staff Office & Waiting Area
• Proximity: UR Conference Room

• Separation: Spaces for group activities
 Equipment & mechanical rooms
 Noisy public space & public gathering areas

Finishes
• Floor: Static-free carpet
• Walls: Painted gypsum board  
• Ceiling: Suspended acoustical tile ceiling
• Sound: Full sound construction

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Type: Solid core wood w/ clear finish
• Frame: Painted hollow metal, glazed sidelite
• Special: Sound isolation

Windows
• Natural Light: Required
• Type: Aluminum frame
• Glazing: Insulated w/ low-e coating

Casework / Fixed Equipment
• Coat Rack: 18x6x3/4 oak plate 2 dbl-prong 
• Whiteboard (alum. frame & tray): (1) 48”x48”

Furnishings
• Work Surface: (1) 24”x96” & (1) 24”x48”
• Work Surface, angled corner: (1) 24”x36”
• Work/Table Surface: (1) 24”x72”
• Shelf Unit, 2-shelves high: (1) 14”x48”
• Binder Bin w/ lockable door: (2) 15”x48”
• Book Shelf Unit, 6-shelves high: (2) 14”x42”
• Keyboard Shelf: (1) pull-out
• Tack Surface: (1) 24”x36”
• 2-Drawer Lateral File: (2) 18”x42”
• Task Chair w/ arms, adjustable: (1) 27”x28”
• Sofa/Loveseat Group w/ Tables: (1) set
• Upholsered Side Chairs: (2) 20”x20”
• Waste Can: (1) 14” diameter

Mechanical
• Outdoor Air: 20 CFM / person (min.)
• Air Circulation: 20 CFM / person (min.)

• Summer Design Temp.: 75°F
• Winter Design Temp.: 72°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: One duplex outlet every 12’
 One per wall (min.)
 Additional capacity for equipment listed

• Data: Capacity for one computer (min.)
 Additional capacity for equipment listed

• Phone: Minimum one
• Video: Capacity for future video & audio

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: Required at all work surfaces

• Foot Candles: 75 / 30
• VCP: 70
• Controls: Auto sensor

Equipment
• Desktop computer & laser printer

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS

UNIVERSITY RELATIONS
VICE PRESIDENT OFFICE
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INDIVIDUAL SPACE DIAGRAMS

UNIVERSITY RELATIONS
ADMINISTRATIVE STAFF OFFICE

8'2' 4'0

VICE 
PRESIDENT

ADMIN. 
STAFF

CONFERENCE WAITING 
AREA

SECOND FLOOR

UNIVERSITY RELATIONS

UNIVERSITY 
DEVELOPMENT

U
N
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ER

SI
T
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CONTINUING 
EDUCATION
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INDIVIDUAL SPACE OUTLINE

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS
Space Summary
• Space Type: Private Office

• Number Required: 1
• Number Additional (expansion): 0

• Total Number: 1

Net Area Summary
• Area (each): 150 sf

• Subtotal Required Area: 150 sf
• Subtotal Additional Area: 0 sf

• Total Area: 150 sf

Occupant Summary
• Assigned Occupants: 1
• Visitors: 1-2

Function / Tasks
• Provide a professional workspace
• General office work & conferencing 

Relationships
• Location: Second Floor

• Adjacency: Waiting Area & VP Office
• Proximity: UR Conference Room

• Separation: Equipment & mechanical rooms

Finishes
• Floor: Static-free carpet
• Walls: Painted gypsum board
• Ceiling: Suspended acoustical tile ceiling 
• Sound: None required

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Type: Solid core wood w/ clear finish
• Frame: Painted hollow metal, glazed sidelite 
• Special: None

Windows
• Natural Light: Desirable
• Type: Aluminum frame
• Glazing: Insulated w/ low-e coating

Casework / Fixed Equipment
• Coat Rack: 18x6x3/4 oak plate w/ 2 dbl-prong 
• Whiteboard (alum. frame & tray): (1) 48”x48”

Furnishings
• Work Surface: (1) 24”x96” & (1) 24”x48”
• Work Surface, angled corner: (1) 24”x36”
• Work/Table Surface: (1) 24”x48”
• Shelf Unit, 2-shelves high: (1) 14”x36”
• Binder Bin w/ lockable door: (2) 15”x48”
• Book Shelf Unit, 6-shelves high: (2) 14”x42”
• Keyboard Shelf: (1) pull-out
• Tack Surface: (1) 24”x36”
• 2-Drawer Lateral File: (1) 18”x42”
• Task Chair w/ arms, adjustable: (1) 27”x28”
• Upholsered Side Chairs: (2) 20”x20”
• Waste Can: (1) 14” diameter

Mechanical
• Outdoor Air: 20 CFM / person (min.)
• Air Circulation: 20 CFM / person (min.)

• Summer Design Temp.: 75°F
• Winter Design Temp.: 72°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: One duplex outlet every 12’
 One per wall (min.)
 Additional capacity for equipment listed

• Data: Capacity for one computer (min.)
 Additional capacity for equipment listed

• Phone: Minimum one
• Video: Capacity for future video & audio

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: Required at all work surfaces

• Foot Candles: 75 / 30
• VCP: 70
• Controls: Auto sensor

Equipment
• Desktop computer & laser printer

TECHNICAL REQUIREMENTS

UNIVERSITY RELATIONS
ADMINISTRATIVE STAFF OFFICE
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INDIVIDUAL SPACE OUTLINE

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS

UNIVERSITY RELATIONS
CONFERENCE ROOM

Space Summary
• Space Type: Enclosed Meeting Room

• Number Required: 1
• Number Additional (expansion): 0

• Total Number: 1

Net Area Summary
• Area (each): 180 sf

• Subtotal Required Area: 180 sf
• Subtotal Additional Area: 0 sf

• Total Area: 180 sf

Occupant Summary
• Assigned Occupants: 0
• Visitors: 1-8

Function / Tasks
• Provide a professional conference area

Relationships
• Location: Second Floor

• Adjacency: VP’s Office & UR Waiting Area
• Proximity: Public Circulation Areas

• Separation: Spaces for group activities
 Equipment & mechanical rooms
 Noisy public space & public gathering areas

Finishes
• Floor: Static-free carpet
• Walls: Painted gypsum board
• Ceiling: Susp. 2x2 acoustic & gyp. bd. ceiling
• Sound: Full sound construction

Ceiling Height
• Above Finish Floor (min.): Bi-level 10’-0”/8’-0”

Doors
• Type: Solid core wood w/ clear finish
• Frame: Painted hollow metal, glazed sidelite
• Special: Sound isolation

Windows
• Natural Light: Desirable
• Type: Aluminum frame
• Glazing: Insulated w/ low-e coating

Casework / Fixed Equipment
• Whiteboard (alum. frame & tray): (1) 96”x48”
• Coat Rack: 18x6x3/4 oak plate w/ 3 dbl-prong
• Projection Screen: (1) 72”w

Furnishings
• Wood conference table: (1) 48”x8’-0”
• Upholstered conference chairs: (8) 20”x20”
• Waste can: (1) 14” diameter

Mechanical
• Outdoor Air: 20 CFM / person (min.)
• Air Circulation: 20 CFM / person (min.)

• Summer Design Temp.: 75°F
• Winter Design Temp.: 72°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: One duplex outlet every 10’
 One per wall (min.)
 One four-plex outlet at conference table
 Additional capacity for equipment listed

• Data: One data port per wall (min.)
 Two data ports at conference table
 Additional capacity for equipment listed

• Phone: Minimum one
• Video: Live cable feed

Lighting
• Fixture Types: Fluorescent electronic ballast
• Accent Lighting: Incandescent

• Foot Candles: 75 / 30
• VCP: 70
• Controls: Auto sensor w/ override & dimming

Equipment
•  Laptop computer, LCD projector, DVD player, 

television, smart board, audio devices, & over-
head, opaque, slide & film projectors



64

W
eber State U

niversity

64

H
FSA

rchitects
H

U
RST C

EN
TER FO

R L
IFELO

N
G L

EA
RN

IN
G

H
FS

A
rc

hi
te

ct
s

H
U

RS
T 

C
EN

TE
R 

FO
R 

LI
FE

LO
N

G
 L

EA
RN

IN
G

65

W
eb

er
 S

ta
te

 U
ni

ve
rs

ity
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INDIVIDUAL SPACE OUTLINE

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS

UNIVERSITY RELATIONS
WAITING AREA

Space Summary
• Space Type: Open Reception & Waiting 

• Number Required: 1
• Number Additional (expansion): 0

• Total Number: 1

Net Area Summary
• Area (each): 100 sf

• Subtotal Required Area: 100 sf
• Subtotal Additional Area: 0 sf

• Total Area: 100 sf

Occupant Summary
• Assigned Occupants: 0
• Visitors: 1-6

Function / Tasks
• Provide a reception & waiting area

Relationships
• Location: Second Floor

• Adjacency: Staff & VP Offices
• Proximity: UR Conference Room

• Separation: None required

Finishes
• Floor: Static-free carpet
• Walls: Painted gypsum board
• Ceiling: Suspended acoustical tile ceiling 
• Sound: None required

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Not applicable

Windows
• Natural Light: Not required

Casework / Fixed Equipment
• None required

Furnishings
• Upholstered 3-Seat Sofa: (1) 30”x84”
• Upholsered Lounge Chairs: (2) 29”x30”
• Wood Side Table: (2) 30”x30”
• Waste Can: (1) 14” diameter

Mechanical
• Outdoor Air: 20 CFM / person (min.)
• Air Circulation: 20 CFM / person (min.)

• Summer Design Temp.: 75°F
• Winter Design Temp.: 72°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: One duplex outlet every 12’
 One per wall (min.)
 Additional capacity for equipment listed

• Data: Capacity for possible laptop use
 
• Phone: Capacity, one public phone desirable
• Video: Capacity for future video & audio

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: None required

• Foot Candles: 75 / 30
• VCP: 70
• Controls: Auto sensor

Equipment
• Table Lamps: (2) each
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INDIVIDUAL SPACE OUTLINE

Space Summary
• Space Type: Private Office

• Number Required: 1
• Number Additional (expansion): 0

• Total Number: 1

Net Area Summary
• Area (each):  200 sf

• Subtotal Required Area:  200 sf
• Subtotal Additional Area: 0 sf

• Total Area:  200 sf

Occupant Summary
• Assigned Occupants: 1
• Visitors: 2-6 

Function / Tasks
• Provide a professional workspace
• General office work & conferencing

Relationships
• Location: Second Floor

• Adjacency: Media Relations Director’s Office
 Staff Workstations, Group Work Area
• Proximity: Presentation Room

• Separation: Spaces for group activities
 Equipment & mechanical rooms
 Noisy public space & public gathering areas

Finishes
• Floor: Static-free carpet
• Walls: Painted gypsum board
• Ceiling: Suspended acoustical tile ceiling
• Sound: Full sound construction

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Type: Solid core wood w/ clear finish
• Frame: Painted hollow metal, glazed sidelite
• Special: Sound isolation

Windows
• Natural Light: Required
• Type: Aluminum frame
• Glazing: Insulated w/ low-e coating

Casework / Fixed Equipment
• Coat Rack: 18x6x3/4 oak plate 2 dbl-prong 
• Whiteboard (alum. frame & tray): (1) 48”x48”

Furnishings
• Work Surface: (1) 24”x72” & (1) 24”x48”
• Work Surface, angled corner: (1) 24”x36”
• Work/Table Surface: (1) 24”x72”
• Shelf Unit, 2-shelves high: (1) 14”x36”
• Binder Bin w/ lockable door: (2) 15”x36”
• Book Shelf Unit, 6-shelves high: (2) 14”dx42”w
• Keyboard Shelf: (1) pull-out
• Tack Surface: (1) 24”hx36”w
• 4-Drawer Lateral File: (1) 18”dx42”w
• 2-Drawer Lateral File: (1) 18”dx42”w
• Task Chair w/ arms, adjustable: (1) 27”x28”
• Conference Table, (4) Chairs: (1) 42” diameter
• Upholsered Side Chairs: (2) 24”x24”
• Waste Can: (1) 14” diameter

Mechanical
• Outdoor Air: 20 CFM / person (min.)
• Air Circulation: 20 CFM / person (min.)

• Summer Design Temp.: 75°F
• Winter Design Temp.: 72°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: One duplex outlet every 12’
 One per wall (min.)
 Additional capacity for equipment listed

• Data: Capacity for one computer (min.)
 Additional capacity for equipment listed

• Phone: Minimum one
• Video: Live cable feed

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: Required at all work surfaces

• Foot Candles: 75 / 30
• VCP: 70
• Controls: Auto sensor

Equipment
• Desktop computer & laser printer

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS

UNIVERSITY COMMUNICATIONS
EXECUTIVE DIRECTOR OFFICE
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INDIVIDUAL SPACE OUTLINE

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS

UNIVERSITY COMMUNICATIONS
DIRECTOR OFFICE

Space Summary
• Space Type: Private Office

• Number Required: 2
• Number Additional (expansion): 1

• Total Number: 3

Net Area Summary
• Area (each): 180 sf

• Subtotal Required Area: 360 sf
• Subtotal Additional Area: 180 sf

• Total Area: 540 sf

Occupant Summary
• Assigned Occupants: 1
• Visitors: 2-4

Function / Tasks
• Provide a professional work space
• General office work & conferencing

Relationships
• Location: Second Floor

• Adjacency: Executive Director’s Office
 Designer’s Offices
• Proximity: Media Presentation Room
 Writer’s Offices, Secretary

• Separation: Spaces for group activities
 Equipment & mechanical rooms
 Noisy public space & public gathering areas

Finishes
• Floor: Static-free carpet
• Walls: Painted gypsum board
• Ceiling: Suspended acoustical tile ceiling 
• Sound: Full sound construction

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Type: Solid core wood w/ clear finish
• Frame: Painted hollow metal, glazed sidelite 
• Special: Sound isolation

Windows
• Natural Light: Required
• Type: Aluminum frame
• Glazing: Insulated w/ low-e coating

Casework / Fixed Equipment
• Coat Rack: 18x6x3/4 oak plate w/ 2 dbl-prong 
• Whiteboard (alum. frame & tray): (1) 48”x48”

Furnishings
• Work Surface: (1) 24”x96” & (1) 24”x48”
• Work Surface, angled corner: (1) 24”x36”
• Work/Table Surface: (1) 24”x48”
• Shelf Unit, 2-shelves high: (1) 14”x36”
• Binder Bin w/ lockable door: (2) 15”x48”
• Book Shelf Unit, 6-shelves high: (2) 14”x42”
• Keyboard Shelf: (1) pull-out
• Tack Surface: (1) 24”x36”
• 2-Drawer Lateral File: (2) 18”x42”
• Task Chair w/ arms, adjustable: (1) 27”x28”
• Conference Table: (1) 42” diameter
• Upholsered Side Chairs: (4) 20”x20”
• Waste Can: (1) 14” diameter

Mechanical
• Outdoor Air: 20 CFM / person (min.)
• Air Circulation: 20 CFM / person (min.)

• Summer Design Temp.: 75°F
• Winter Design Temp.: 72°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: One duplex outlet every 12’
 One per wall (min.)
 Additional capacity for equipment listed

• Data: Capacity for one computer (min.)
 Additional capacity for equipment listed

• Phone: Minimum one
• Video: Capacity for future video & audio

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: Required at all work surfaces

• Foot Candles: 75 / 30
• VCP: 70
• Controls: Auto sensor

Equipment
• Desktop computer, laser printer, & scanner
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INDIVIDUAL SPACE OUTLINE

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS

UNIVERSITY COMMUNICATIONS
DESIGNER / WRITER OFFICE

Space Summary
• Space Type: Private Office

• Number Required: 4
• Number Additional (expansion): 1

• Total Number: 5

Net Area Summary
• Area (each): 120 sf

• Subtotal Required Area: 480 sf
• Subtotal Additional Area: 120 sf

• Total Area: 600 sf

Occupant Summary
• Assigned Occupants: 1
• Visitors: 1-2

Function / Tasks
• Provide a professional workspace
• General office work & conferencing

Relationships
• Location: Second Floor

• Adjacency: Designer Work Area,
 Media Presentation Room
• Proximity: Executive Director’s Office

• Separation: Equipment & mechanical rooms

Finishes
• Floor: Static-free carpet
• Walls: Painted gypsum board
• Ceiling: Suspended acoustical tile ceiling 
• Sound: None required

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Type: Solid core wood w/ clear finish
• Frame: Painted hollow metal, glazed sidelite 
• Special: None

Windows
• Natural Light: Desirable
• Type: Aluminum frame
• Glazing: Insulated w/ low-e coating

Casework / Fixed Equipment
• Coat Rack: 18x6x3/4 oak plate w/ 2 dbl-prong 
• Whiteboard (alum. frame & tray): (1) 48”x48”

Furnishings
• Work Surface: (1) 24”x96” & (1) 24”x48”
• Work Surface, angled corner: (1) 24”x36”
• Work/Table Surface: (1) 24”x48”
• Shelf Unit, 2-shelves high: (1) 14”x36”
• Binder Bin w/ lockable door: (2) 15”x48”
• Book Shelf Unit, 6-shelves high: (2) 14”x42”
• Keyboard Shelf: (1) pull-out
• Tack Surface: (1) 24”x36”
• 2-Drawer Lateral File: (2) 18”x42”
• Task Chair w/ arms, adjustable: (1) 27”x28”
• Upholsered Side Chairs: (2) 20”x20”
• Waste Can: (1) 14” diameter

Mechanical
• Outdoor Air: 20 CFM / person (min.)
• Air Circulation: 20 CFM / person (min.)

• Summer Design Temp.: 75°F
• Winter Design Temp.: 72°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: One duplex outlet every 12’
 One per wall (min.)
 Additional capacity for equipment listed

• Data: Capacity for one computer (min.)
 Additional capacity for equipment listed

• Phone: Minimum one
• Video: Capacity for future video & audio

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: Required at all work surfaces

• Foot Candles: 75 / 30
• VCP: 70
• Controls: Auto sensor

Equipment
• Desktop computer, laser printer, scanner
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Space Summary
• Space Type: Open Work Area

• Number Required: 1
• Number Additional (expansion): 0

• Total Number: 1

Net Area Summary
• Area (each): 360 sf

• Subtotal Required Area: 360 sf
• Subtotal Additional Area: 0 sf

• Total Area: 360 sf

Occupant Summary
• Assigned Occupants: 0
• Visitors: 1-8

Function / Tasks
•  Provide open, collaborative work area for de-

signers

Relationships
• Location: Second Floor

• Adjacency: Designer’s Offices
 Executive Director’s Office
• Proximity: Media Presentation Room

• Separation: None required

Finishes
• Floor: Static-free carpet
• Walls: Painted gypsum board
• Ceiling: Suspended acoustical tile ceiling
• Sound: None required

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Not applicable

Windows
• Not applicable

Casework / Fixed Equipment
• Base cabinet, p.lam surface: (8 If) 30”x34”h
 w/ lockable doors & adjustable shelving
• Wall cabinet: (8 If) 14”x24”h
 w/ lockable doors & adjustable shelving
•  P.lam. cabinets:  (2) 36”dx48”wx84”h
 w/ locking doors & adjustable shelving

Furnishings
• Drafting Tables: (2) 30”dx60”w
• Flat Files: (2) 48”dx42”w
• Work/Table Surface: (1) 30”dx96”w
• Keyboard Shelf: (1) pull-out
• Task Chair w/ arms, adjustable: (1) 27”x28”
• Waste Can: (2) 14” diameter

Mechanical
• Outdoor Air: 20 CFM / person (min.)
• Air Circulation: 20 CFM / person (min.)

• Summer Design Temp.: 75°F
• Winter Design Temp.: 72°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: One duplex outlet every 12’
 One per wall (min.)
 Additional capacity for equipment listed

• Data: Capacity for one computer (min.)
 Additional capacity for equipment listed

• Phone: Minimum one
• Video: Capacity for future video & audio

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: Required at all work surfaces

• Foot Candles: 75 / 30
• VCP: 70
• Controls: Auto sensor

Equipment
•  Desktop computer, (2) monitors, laser printer, 

scanner, large format printer, & copier

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS

UNIVERSITY COMMUNICATIONS
DESIGNER OPEN WORK AREA
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GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS

UNIVERSITY COMMUNICATIONS
MARKETING OFFICE

Space Summary
• Space Type: Private Office

• Number Required: 2
• Number Additional (expansion): 1

• Total Number: 3

Net Area Summary
• Area (each): 150 sf

• Subtotal Required Area: 300 sf
• Subtotal Additional Area: 150 sf

• Total Area: 450 sf

Occupant Summary
• Assigned Occupants: 1
• Visitors: 1-2

Function / Tasks
• Provide a professional workspace
• General office work & conferencing

Relationships
• Location: Second Floor

• Adjacency: Designer’s Offices
• Proximity: Executive Director’s Office

• Separation: Noisy public areas
 Equipment & mechanical rooms

Finishes
• Floor: Static-free carpet
• Walls: Painted gypsum board
• Ceiling: Suspended acoustical tile ceiling 
• Sound: None required

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Type: Solid core wood w/ clear finish
• Frame: Painted hollow metal, glazed sidelite 
• Special: None

Windows
• Natural Light: Desirable
• Type: Aluminum frame
• Glazing: Insulated w/ low-e coating

Casework / Fixed Equipment
• Coat Rack: 18x6x3/4 oak plate w/ 2 dbl-prong 
• Whiteboard (alum. frame & tray): (1) 48”x48”

Furnishings
• Work Surface: (1) 24”x60” & (1) 24”x78”
• Work Surface, angled corner: (1) 24”x36”
• Work/Table Surface w/ round end: (1) 24”x36”
• Shelf Unit, 2-shelves high: (1) 14”x48”
• Binder Bin w/ lockable door: (2) 15”x36”
• Book Shelf Unit, 6-shelves high: (1) 14”x42”
• Keyboard Shelf: (1) pull-out
• Tack Surface: (1) 24”x36”
• 2-Drawer Lateral File: (1) 18”x42”
• Task Chair w/ arms, adjustable: (1) 27”x28”
• Upholsered Side Chairs: (2) 20”x20”
• Waste Can: (1) 14” diameter

Mechanical
• Outdoor Air: 20 CFM / person (min.)
• Air Circulation: 20 CFM / person (min.)

• Summer Design Temp.: 75°F
• Winter Design Temp.: 72°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: One duplex outlet every 12’
 One per wall (min.)
 Additional capacity for equipment listed

• Data: Capacity for one computer (min.)
 Additional capacity for equipment listed

• Phone: Minimum one
• Video: Capacity for future video & audio

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: Required at all work surfaces

• Foot Candles: 75 / 30
• VCP: 70
• Controls: Auto sensor

Equipment
• Desktop computer, laser printer, & scanner
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INDIVIDUAL SPACE OUTLINE

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS

UNIVERSITY COMMUNICATIONS
SECRETARY WORKSTATION

Space Summary
• Space Type: Open Workstation

• Number Required: 2
• Number Additional (expansion): 0

• Total Number: 2

Net Area Summary
• Area (each): 100 sf

• Subtotal Required Area: 200 sf
• Subtotal Additional Area: 0 sf

• Total Area: 200 sf

Occupant Summary
• Assigned Occupants: 1
• Visitors: 0

Function / Tasks
• Provide clerical support
• General office work

Relationships
• Location: Second Floor

• Adjacency: File / Storage Room
• Proximity: Student Workstations

• Separation: None required

Finishes
• Floor: Static-free carpet
• Walls: Not applicable
• Ceiling: Suspended acoustical tile ceiling
• Sound: None required

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Not applicable

Windows
• Not applicable

Casework / Fixed Equipment
• None required

Furnishings
• Work Surface: (3) 24”x72”
• Work Surface, angled corner: (1) 24”x48”
• Book Shelf Unit, 6-shelves high: (1) 14”x48”
• Fabric-covered Panels: (1 wkstn.) 36” &60”H
• Keyboard Shelf: (1) pull-out
• Tack Surface: (2) 24”x36”
• 2-Drawer Lateral File: (2) 18”x42”
• Task Chair w/ arms, adjustable: (1) 27”x28”
• Coat Hook: (2) each
• Waste Can: (1) 14” diameter

Mechanical
• Outdoor Air: 20 CFM / person (min.)
• Air Circulation: 20 CFM / person (min.)

• Summer Design Temp.: 75°F
• Winter Design Temp.: 72°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: 120V distributed to systems furniture

• Data: Distributed to systems furniture

• Phone: Distributed to systems furniture

• Video: None required

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: Required at all work surfaces

• Foot Candles: 75 / 30
• VCP: 70
• Controls: Auto sensor

Equipment
•  Desktop computer, laser printer, scanner, & 

fax machine
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INDIVIDUAL SPACE OUTLINE

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS

UNIVERSITY COMMUNICATIONS
STUDENT WORKSTATION

Space Summary
• Space Type: Open Workstation

• Number Required: 3
• Number Additional (expansion): 0

• Total Number: 3

Net Area Summary
• Area (each): 48 sf

• Subtotal Required Area: 144 sf
• Subtotal Additional Area: 0 sf

• Total Area: 144 sf

Occupant Summary
• Assigned Occupants: 1
• Visitors: 0

Function / Tasks
• General office work

Relationships
• Location: Second Floor

• Adjacency: Secretary’s Workstation
• Proximity: None required

• Separation: None required

Finishes
• Floor: Static-free carpet
• Walls: Not applicable
• Ceiling: Suspended acoustical tile ceiling
• Sound: None required

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Not applicable

Windows
• Not applicable

Casework / Fixed Equipment
• None required

Furnishings
• Work Surface: (2) 24”x36””
• Work Surface, angled corner: (1) 24”x48”
• Fabric-covered Panels: (1 wkstn.) 42”H
• Keyboard Shelf: (1) pull-out
• Tack Surface: (2) 24”x36”
• 2-Drawer Pedestal File: (2) 18”x18”
• Task Chair w/ arms, adjustable: (1) 27”x28”
• Coat Hook: (2) each
• Waste Can: (1) 14” diameter

Mechanical
• Outdoor Air: 20 CFM / person (min.)
• Air Circulation: 20 CFM / person (min.)

• Summer Design Temp.: 75°F
• Winter Design Temp.: 72°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: 120V distributed to systems furniture

• Data: Distributed to systems furniture

• Phone: Distributed to systems furniture
• Video: None required

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: Required at all work surfaces

• Foot Candles: 75 / 30
• VCP: 70
• Controls: Auto sensor

Equipment
• Desktop computer & laser printer
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INDIVIDUAL SPACE OUTLINE

Space Summary
• Space Type: Enclosed Meeting Room

• Number Required: 1
• Number Additional (expansion): 0

• Total Number: 1

Net Area Summary
• Area (each): 360 sf

• Subtotal Required Area: 360 sf
• Subtotal Additional Area: 0 sf

• Total Area: 360 sf

Occupant Summary
• Assigned Occupants: 0
• Visitors: 12-16

Function / Tasks
•  Provide a conference area for displaying elec-

tronic media

Relationships
• Location: Second Floor

• Adjacency: Design Work Area & Offices
• Proximity: Executive Director’s Office

• Separation: Spaces for group activities
 Equipment & mechanical rooms
 Noisy public space & public gathering areas

Finishes
• Floor: Static-free carpet
• Walls: Painted gypsum board w/ chair rail
• Ceiling: Susp. 2x2 acoustic & gyp. bd. ceiling 
• Sound: Full sound construction

Ceiling Height
• Above Finish Floor (min.): Bi-level 10’-0”/8’-0”

Doors
• Type: Solid core wood w/ clear finish
• Frame: Painted  hollow metal, glazed sidelite
• Special: Sound isolation

Windows
• Natural Light: Not required

Casework / Fixed Equipment
• Whiteboard (alum. frame & tray): (1) 96”x48”
• Motorized, recessed projection screen: (1) 6’w
• Coat Rack: 18x6x3/4 oak plate w/ 3 dbl. prong
• Base cabinet, p.lam surface: (6 If) 24”x34”h
 lockable w/ adjustable shelving
• Projector mounts/ports & cable connection: (1)

Furnishings
• Wood conference table: (1) 48”x12’-0’
• Upholstered conference chair: (16) 20”x20””
• Under-counter refrigerator:  (1)
• Waste can: (1) 14” diameter

Mechanical
• Outdoor Air: 20 CFM / person (min.)
• Air Circulation: 20 CFM / person (min.)

• Summer Design Temp.: 75°F
• Winter Design Temp.: 72°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: One duplex outlet every 10’
 Two per wall (min.)
 One four-plex outlet at conference table
 Additional capacity for equipment listed

• Data: One per wall (min.)
 Two data ports at conference table
 Additional capacity for equipment listed

• Phone: Minimum one
• Video: Ceiling recessed LCD projector

Lighting
• Fixture Types: Fluorescent electronic ballast
• Accent Lighting: Incandescent

• Foot Candles: 50
• VCP: 70
• Controls: Auto sensor, override & dimming

Equipment
•  Laptop computer, LCD projector, DVD player, 

television, smart board, & overhead, opaque, 
slide & film projectors, audio devices

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS

UNIVERSITY COMMUNICATIONS
MEDIA PRESENTATION ROOM
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INDIVIDUAL SPACE DIAGRAMS
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INDIVIDUAL SPACE OUTLINE

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS

UNIVERSITY COMMUNICATIONS
FILE / STORAGE ROOM

Space Summary
• Space Type: Enclosed Storage Room

• Number Required: 1
• Number Additional (expansion): 0

• Total Number: 1

Net Area Summary
• Area (each): 180 sf

• Subtotal Required Area: 180 sf
• Subtotal Additional Area: 0 sf

• Total Area: 180 sf

Occupant Summary
• Assigned Occupants: 0
• Users: Staff

Function / Tasks
• File & office supply storage

Relationships
• Location: Second Floor

• Adjacency: Secretary’s Workstation
• Proximity: None required

• Separation: None required

Finishes
• Floor: VCT
• Walls: Painted gypsum board
• Ceiling: Suspended acoustical tile ceiling 
• Sound: None required

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Type: Solid core wood w/ clear finish
• Frame: Painted hollow metal 
• Special: Electronic access locks

Windows
• Natural Light: Not required

Casework / Fixed Equipment
•  P.lam. cabinets: (3) 36”wx24”dx84”h
 w/ locking doors & adjustable shelves

Furnishings
• Lateral Files: (8) 42”w

Mechanical
• Outdoor Air: .5 CFM / SF (min.)
• Air Circulation: .5 CFM / SF (min.)

• Summer Design Temp.: 70°F
• Winter Design Temp.: 68°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: One duplex outlet every 12’
 One per wall (min.)
 
• Data: Rough-in for future capacity
 
• Phone: Rough-in for future capacity
• Video: Rough-in for future capacity

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: None required

• Foot Candles: 50
• VCP: 70
• Controls: Auto sensor

Equipment
• None required
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INDIVIDUAL SPACE DIAGRAMS
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INDIVIDUAL SPACE OUTLINE

Space Summary
• Space Type: Private Office

• Number Required: 1
• Number Additional (expansion): 0

• Total Number: 1

Net Area Summary
• Area (each):  200 sf

• Subtotal Required Area:  200 sf
• Subtotal Additional Area: 0 sf

• Total Area:  200 sf

Occupant Summary
• Assigned Occupants: 1
• Visitors: 2-6 

Function / Tasks
• Provide a professional workspace
• General office work & conferencing

Relationships
• Location: Second Floor

• Adjacency: Directors Offices & Staff
• Proximity: Vice President’s Office
 UD Conference Room

• Separation: Spaces for group activities
 Equipment & mechanical rooms
 Noisy public space & public gathering areas

Finishes
• Floor: Static-free carpet
• Walls: Painted gypsum board
• Ceiling: Suspended acoustical tile ceiling
• Sound: Full sound construction

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Type: Solid core wood w/ clear finish
• Frame: Painted hollow metal, glazed sidelite
• Special: Sound isolation

Windows
• Natural Light: Required
• Type: Aluminum frame
• Glazing: Insulated w/ low-e coating

Casework / Fixed Equipment
• Coat Rack: 18x6x3/4 oak plate 2 dbl-prong 
• Whiteboard (alum. frame & tray): (1) 48”x48”

Furnishings
• Work Surface: (1) 24”x72” & (1) 24”x48”
• Work Surface, angled corner: (1) 24”x36”
• Work/Table Surface: (1) 24”x72”
• Shelf Unit, 2-shelves high: (1) 14”x36”
• Binder Bin w/ lockable door: (2) 15”x36”
• Book Shelf Unit, 6-shelves high: (2) 14”dx42”w
• Keyboard Shelf: (1) pull-out
• Tack Surface: (1) 24”hx36”w
• 4-Drawer Lateral File: (1) 18”dx42”w
• 2-Drawer Lateral File: (1) 18”dx42”w
• Task Chair w/ arms, adjustable: (1) 27”x28”
• Conference Table, (4) Chairs: (1) 42” diameter
• Upholsered Side Chairs: (2) 24”x24”
• Waste Can: (1) 14” diameter

Mechanical
• Outdoor Air: 20 CFM / person (min.)
• Air Circulation: 20 CFM / person (min.)

• Summer Design Temp.: 75°F
• Winter Design Temp.: 72°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: One duplex outlet every 12’
 One per wall (min.)
 Additional capacity for equipment listed

• Data: Capacity for one computer (min.)
 Additional capacity for equipment listed

• Phone: Minimum one
• Video: Capacity for future video & audio

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: Required at all work surfaces

• Foot Candles: 75 / 30
• VCP: 70
• Controls: Auto sensor

Equipment
• Desktop computer & (2) laser printers

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS

UNIVERSITY DEVELOPMENT
ASSISTANT VICE PRESIDENT OFFICE
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INDIVIDUAL SPACE DIAGRAMS
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INDIVIDUAL SPACE OUTLINE

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS

UNIVERSITY DEVELOPMENT
DIRECTOR OFFICE

Space Summary
• Space Type: Private Office

• Number Required: 8
• Number Additional (expansion): 1

• Total Number: 9

Net Area Summary
• Area (each): 150 sf

• Subtotal Required Area: 1,200 sf
• Subtotal Additional Area: 150 sf

• Total Area: 1,350 sf

Occupant Summary
• Assigned Occupants: 1
• Visitors: 1-2

Function / Tasks
• Provide a professional work space
• General office work & conferencing

Relationships
• Location: Second Floor

• Adjacency: Asst. VP & Secretary
• Proximity: UD Conference Room

• Separation: Spaces for group activities
 Equipment & mechanical rooms
 Noisy public space & public gathering areas

Finishes
• Floor: Static-free carpet
• Walls: Painted gypsum board
• Ceiling: Suspended acoustical tile ceiling 
• Sound: Full sound construction

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Type: Solid core wood w/ clear finish
• Frame: Painted hollow metal, glazed sidelite 
• Special: Sound isolation

Windows
• Natural Light: Required
• Type: Aluminum frame
• Glazing: Insulated w/ low-e coating

Casework / Fixed Equipment
• Coat Rack: 18x6x3/4 oak plate w/ 2 dbl-prong 
• Whiteboard (alum. frame & tray): (1) 48”x48”

Furnishings
• Work Surface: (1) 24”x96” & (1) 24”x48”
• Work Surface, angled corner: (1) 24”x36”
• Work/Table Surface: (1) 24”x48”
• Shelf Unit, 2-shelves high: (1) 14”x36”
• Binder Bin w/ lockable door: (2) 15”x48”
• Book Shelf Unit, 6-shelves high: (1) 14”x42”
• Keyboard Shelf: (1) pull-out
• Tack Surface: (1) 24”x36”
• 2-Drawer Lateral File: (2) 18”x42”
• Task Chair w/ arms, adjustable: (1) 27”x28”
• Upholsered Side Chairs: (2) 24”x24”
• Waste Can: (1) 14” diameter

Mechanical
• Outdoor Air: 20 CFM / person (min.)
• Air Circulation: 20 CFM / person (min.)

• Summer Design Temp.: 75°F
• Winter Design Temp.: 72°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/R

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: One duplex outlet every 12’
 One per wall (min.)
 Additional capacity for equipment listed

• Data: Capacity for one computer (min.)
 Additional capacity for equipment listed

• Phone: Minimum one
• Video: Capacity for future video & audio

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: Required at all work surfaces

• Foot Candles: 75 / 30
• VCP: 70
• Controls: Auto sensor

Equipment
• Desktop computer & laser printer



92

W
eber State U

niversity

92

H
FSA

rchitects
H

U
RST C

EN
TER FO

R L
IFELO

N
G L

EA
RN

IN
G

H
FS

A
rc

hi
te

ct
s

H
U

RS
T 

C
EN

TE
R 

FO
R 

LI
FE

LO
N

G
 L

EA
RN

IN
G

93

W
eb

er
 S

ta
te

 U
ni

ve
rs

ity

INDIVIDUAL SPACE DIAGRAMS
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INDIVIDUAL SPACE OUTLINE

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS

UNIVERSITY DEVELOPMENT
SECRETARY WORKSTATION

Space Summary
• Space Type: Open Workstation

• Number Required: 2
• Number Additional (expansion): 0

• Total Number: 2

Net Area Summary
• Area (each): 100 sf

• Subtotal Required Area: 200 sf
• Subtotal Additional Area: 0 sf

• Total Area: 200 sf

Occupant Summary
• Assigned Occupants: 1
• Visitors: 0

Function / Tasks
•  Provide clerical support for general office 

work

Relationships
• Location: Second Floor

• Adjacency: Asst.. VP & Director’s Offices
• Proximity: Public access

• Separation: None required

Finishes
• Floor: Static-free carpet
• Walls: Not applicable
• Ceiling: Suspended acoustical tile ceiling
• Sound: None required

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Not applicable

Windows
• Not applicable

Casework / Fixed Equipment
• None required

Furnishings
• Work Surface: (3) 24”x72”
• Work Surface, angled corner: (1) 24”x48”
• Binder Bin w/ lockable door: (2) 15”x48”
• Fabric-covered Panels: (1 wkstn.) 36” &60”H
• Keyboard Shelf: (1) pull-out
• Tack Surface: (2) 24”x48”
• 2-Drawer Lateral File: (2) 18”x42”
• Task Chair w/ arms, adjustable: (1) 27”x28”
• Coat Hook: (2) each
• Waste Can: (1) 14” diameter

Mechanical
• Outdoor Air: 20 CFM / person (min.)
• Air Circulation: 20 CFM / person (min.)

• Summer Design Temp.: 75°F
• Winter Design Temp.: 72°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: 120V distributed to systems furniture

• Data: Distributed to systems furniture

• Phone: Distributed to systems furniture
• Video: None required

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: Required at all work surfaces

• Foot Candles: 75 / 30
• VCP: 70
• Controls: Auto sensor

Equipment
• Desktop computer, laser printer, & scanner
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INDIVIDUAL SPACE DIAGRAMS
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INDIVIDUAL SPACE OUTLINE

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS

UNIVERSITY DEVELOPMENT
STUDENT WORKSTATION

Space Summary
• Space Type: Open Workstation

• Number Required: 1
• Number Additional (expansion): 1

• Total Number: 2

Net Area Summary
• Area (each): 48 sf

• Subtotal Required Area: 48 sf
• Subtotal Additional Area: 48 sf

• Total Area: 96 sf

Occupant Summary
• Assigned Occupants: 1
• Visitors: 0

Function / Tasks
• General office work

Relationships
• Location: Second Floor

• Adjacency: Secretary’s Workstation
• Proximity: None required

• Separation: None required

Finishes
• Floor: Static-free carpet
• Walls: Not applicable
• Ceiling: Suspended acoustical tile ceiling
• Sound: None required

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Not applicable

Windows
• Not applicable

Casework / Fixed Equipment
• None required

Furnishings
• Work Surface: (2) 24”x36””
• Work Surface, angled corner: (1) 24”x48”
• Fabric-covered Panels: (1 wkstn.) 42”H
• Keyboard Shelf: (1) pull-out
• Tack Surface: (2) 24”x36”
• 2-Drawer Pedestal File: (2) 18”x18”
• Task Chair w/ arms, adjustable: (1) 27”x28”
• Coat Hook: (2) each
• Waste Can: (1) 14” diameter

Mechanical
• Outdoor Air: 20 CFM / person (min.)
• Air Circulation: 20 CFM / person (min.)

• Summer Design Temp.: 75°F
• Winter Design Temp.: 72°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: 120V distributed to systems furniture

• Data: Distributed to systems furniture

• Phone: Distributed to systems furniture
• Video: None required

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: Required at all work surfaces

• Foot Candles: 75 / 30
• VCP: 70
• Controls: Auto sensor

Equipment
• Desktop computer & laser printer
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INDIVIDUAL SPACE DIAGRAMS

UNIVERSITY DEVELOPMENT
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INDIVIDUAL SPACE OUTLINE

Space Summary
• Space Type: Enclosed Meeting Room

• Number Required: 1 
• Number Additional (expansion): 

• Total Number: 1

Net Area Summary
• Area (each): 150 sf

• Subtotal Required Area: 150 sf
• Subtotal Additional Area: sf

• Total Area: 150 sf

Occupant Summary
• Assigned Occupants: 0
• Visitors: 2-6

Function / Tasks
• Provide a shared conference area

Relationships
• Location: Second Floor

• Adjacency: Asst. VP Office
• Proximity: Directors Offices

• Separation: Spaces for group activities
 Equipment & mechanical rooms
 Noisy public space & public gathering areas

Finishes
• Floor: Static-free carpet
• Walls: Painted gypsum board w/ chair rail
• Ceiling: Susp. 2x2 acoustic & gyp. bd. ceiling 
• Sound: Full sound construction

Ceiling Height
• Above Finish Floor (min.): Bi-level 10’-0”/8’-0”

Doors
• Type: Solid core wood w/ clear finish
• Frame: Painted  hollow metal, glazed sidelite
• Special: Sound isolation

Windows
• Natural Light: Desirable
• Type: Aluminum frame
• Glazing: Insulated w/ low-e coating

Casework / Fixed Equipment
• Whiteboard (alum. frame & tray): (1) 96”x48”
• Projection Screen: (1) 72”w
• Coat Rack: 18x6x3/4 oak plate w/ 3 dbl. prong

Furnishings
• Wood conference table: (1) 36”x6’-0”
• Upholstered conference chair: (6) 20”x20”
• Waste can: (1) 14” diameter

Mechanical
• Outdoor Air: 20 CFM / person (min.)
• Air Circulation: 20 CFM / person (min.)

• Summer Design Temp.: 75°F
• Winter Design Temp.: 72°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: One duplex outlet every 10’
 Two per wall (min.)
 One four-plex outlet at conference table
 Additional capacity for equipment listed

• Data: One per wall (min.)
 Two data ports at conference table
 Additional capacity for equipment listed

• Phone: Minimum one
• Video: Capacity for future video & audio

Lighting
• Fixture Types: Fluorescent electronic ballast
• Accent Lighting: Incandescent

• Foot Candles: 50
• VCP: 70
• Controls: Auto sensor, override & dimming

Equipment
•  Laptop computer, LCD projector, DVD player, 

television, smart board, & overhead, opaque, 
slide & film projectors, audio devices

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS

UNIVERSITY DEVELOPMENT
CONFERENCE ROOM
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INDIVIDUAL SPACE DIAGRAMS
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INDIVIDUAL SPACE OUTLINE

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS

ALUMNI / DEVELOPMENT SERVICES
DIRECTOR OFFICE

Space Summary
• Space Type: Private Office

• Number Required: 1
• Number Additional (expansion): 0

• Total Number: 1

Net Area Summary
• Area (each): 180 sf

• Subtotal Required Area: 180 sf
• Subtotal Additional Area: 0 sf

• Total Area: 180 sf

Occupant Summary
• Assigned Occupants: 1
• Visitors: 2-4

Function / Tasks
• Provide a professional work space
• General office work & conferencing

Relationships
• Location: Second Floor

• Adjacency: Staff Workstations
• Proximity: Coordinators Offices

• Separation: Spaces for group activities
 Equipment & mechanical rooms
 Noisy public space & public gathering areas

Finishes
• Floor: Static-free carpet
• Walls: Painted gypsum board
• Ceiling: Suspended acoustical tile ceiling 
• Sound: Full sound construction

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Type: Solid core wood w/ clear finish
• Frame: Painted hollow metal, glazed sidelite 
• Special: Sound isolation

Windows
• Natural Light: Required
• Type: Aluminum frame
• Glazing: Insulated w/ low-e coating

Casework / Fixed Equipment
• Coat Rack: 18x6x3/4 oak plate w/ 2 dbl-prong 
• Whiteboard (alum. frame & tray): (1) 48”x48”

Furnishings
• Work Surface: (1) 24”x96” & (1) 24”x48”
• Work Surface, angled corner: (1) 24”x36”
• Work/Table Surface: (1) 24”x48”
• Shelf Unit, 2-shelves high: (1) 14”x36”
• Binder Bin w/ lockable door: (2) 15”x48”
• Book Shelf Unit, 6-shelves high: (2) 14”x42”
• Keyboard Shelf: (1) pull-out
• Tack Surface: (1) 24”x36”
• 2-Drawer Lateral File: (2) 18”x42”
• Task Chair w/ arms, adjustable: (1) 27”x28”
• Conference Table: (1) 42” diameter
• Upholsered Side Chairs: (4) 20”x20”
• Waste Can: (1) 14” diameter

Mechanical
• Outdoor Air: 20 CFM / person (min.)
• Air Circulation: 20 CFM / person (min.)

• Summer Design Temp.: 75°F
• Winter Design Temp.: 72°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: One duplex outlet every 12’
 One per wall (min.)
 Additional capacity for equipment listed

• Data: Capacity for one computer (min.)
 Additional capacity for equipment listed

• Phone: Minimum one
• Video: Capacity for future video & audio

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: Required at all work surfaces

• Foot Candles: 75 / 30
• VCP: 70
• Controls: Auto sensor

Equipment
• Desktop computer & laser printer
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INDIVIDUAL SPACE OUTLINE

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS

ALUMNI / DEVELOPMENT SERVICES
COORDINATOR OFFICE

Space Summary
• Space Type: Private Office

• Number Required: 3
• Number Additional (expansion): 1

• Total Number: 4

Net Area Summary
• Area (each): 150 sf

• Subtotal Required Area: 450 sf
• Subtotal Additional Area: 150 sf

• Total Area: 600 sf

Occupant Summary
• Assigned Occupants: 1
• Visitors: 1-2

Function / Tasks
• Provide a professional workspace
• General office work & conferencing

Relationships
• Location: Second Floor

• Adjacency: Coordinators Offices & Staff WS
• Proximity: Director’s Office

• Separation: Spaces for group activities
 Equipment & mechanical rooms
 Noisy public space & public gathering areas

Finishes
• Floor: Static-free carpet
• Walls: Painted gypsum board
• Ceiling: Suspended acoustical tile ceiling 
• Sound: None required

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Type: Solid core wood w/ clear finish
• Frame: Painted hollow metal, glazed sidelite 
• Special: None

Windows
• Natural Light: Desirable
• Type: Aluminum frame
• Glazing: Insulated w/ low-e coating

Casework / Fixed Equipment
• Coat Rack: 18x6x3/4 oak plate w/ 2 dbl-prong 
• Whiteboard (alum. frame & tray): (1) 48”x48”

Furnishings
• Work Surface: (1) 24”x96” & (1) 24”x48”
• Work Surface, angled corner: (1) 24”x36”
• Work/Table Surface: (1) 24”x48”
• Shelf Unit, 2-shelves high: (1) 14”x36”
• Binder Bin w/ lockable door: (2) 15”x48”
• Book Shelf Unit, 6-shelves high: (2) 14”x42”
• Keyboard Shelf: (1) pull-out
• Tack Surface: (1) 24”x36”
• 2-Drawer Lateral File: (2) 18”x42”
• Task Chair w/ arms, adjustable: (1) 27”x28”
• Upholsered Side Chairs: (2) 20”x20”
• Waste Can: (1) 14” diameter

Mechanical
• Outdoor Air: 20 CFM / person (min.)
• Air Circulation: 20 CFM / person (min.)

• Summer Design Temp.: 75°F
• Winter Design Temp.: 72°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: One duplex outlet every 12’
 One per wall (min.)
 Additional capacity for equipment listed

• Data: Capacity for one computer (min.)
 Additional capacity for equipment listed

• Phone: Minimum one
• Video: Capacity for future video & audio

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: Required at all work surfaces

• Foot Candles: 75 / 30
• VCP: 70
• Controls: Auto sensor

Equipment
• Desktop computer & laser printer
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INDIVIDUAL SPACE OUTLINE

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS

ALUMNI / DEVELOPMENT SERVICES
STAFF SPECIALIST WORKSTATION

Space Summary
• Space Type: Open Workstation

• Number Required: 1
• Number Additional (expansion): 1

• Total Number: 2

Net Area Summary
• Area (each): 100 sf

• Subtotal Required Area: 100 sf
• Subtotal Additional Area: 100 sf

• Total Area: 200 sf

Occupant Summary
• Assigned Occupants: 1
• Visitors: 0

Function / Tasks
• Provide clerical support
• General office work

Relationships
• Location: Second Floor

• Adjacency: Coordinator’s Offices
• Proximity: Director’s Office

• Separation: None required

Finishes
• Floor: Static-free carpet
• Walls: Not applicable
• Ceiling: Suspended acoustical tile ceiling
• Sound: None required

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Not applicable

Windows
• Not applicable

Casework / Fixed Equipment
• None required

Furnishings
• Work Surface: (3) 24”x72”
• Work Surface, angled corner: (1) 24”x48”
• Binder Bin w/ lockable door: (2) 15”x48”
• Fabric-covered Panels: (1 wkstn.) 36”&60”H
• Keyboard Shelf: (1) pull-out
• Tack Surface: (2) 24”x48”
• 2-Drawer Lateral File: (2) 18”x42”
• Task Chair w/ arms, adjustable: (1) 27”x28”
• Coat Hook: (2) each
• Waste Can: (1) 14” diameter

Mechanical
• Outdoor Air: 20 CFM / person (min.)
• Air Circulation: 20 CFM / person (min.)

• Summer Design Temp.: 75°F
• Winter Design Temp.: 72°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: 120V distributed to systems furniture

• Data: Distributed to systems furniture

• Phone: Distributed to systems furniture
• Video: None required

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: Required at all work surfaces

• Foot Candles: 75 / 30
• VCP: 70
• Controls: Auto sensor

Equipment
•  Desktop computer, (2) large laser printers, & 

scanner
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INDIVIDUAL SPACE DIAGRAMS
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INDIVIDUAL SPACE OUTLINE

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS

ALUMNI / DEVELOPMENT SERVICES
STUDENT WORKSTATION

Space Summary
• Space Type: Open Workstation

• Number Required: 4
• Number Additional (expansion): 1

• Total Number: 5

Net Area Summary
• Area (each): 48 sf

• Subtotal Required Area: 192 sf
• Subtotal Additional Area: 48 sf

• Total Area: 240 sf

Occupant Summary
• Assigned Occupants: 1
• Visitors: 0

Function / Tasks
• General office work

Relationships
• Location: Second Floor

• Adjacency: Staff Workstations
• Proximity: None required

• Separation: None required

Finishes
• Floor: Static-free carpet
• Walls: Not applicable
• Ceiling: Suspended acoustical tile ceiling
• Sound: None required

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Not applicable

Windows
• Not applicable

Casework / Fixed Equipment
• None required

Furnishings
• Work Surface: (2) 24”x36””
• Work Surface, angled corner: (1) 24”x48”
• Fabric-covered Panels: (1 wkstn.) 42”H
• Keyboard Shelf: (1) pull-out
• Tack Surface: (2) 24”x36”
• 2-Drawer Pedestal File: (2) 18”x18”
• Task Chair w/ arms, adjustable: (1) 27”x28”
• Coat Hook: (2) each
• Waste Can: (1) 14” diameter

Mechanical
• Outdoor Air: 20 CFM / person (min.)
• Air Circulation: 20 CFM / person (min.)

• Summer Design Temp.: 75°F
• Winter Design Temp.: 72°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: 120V distributed to systems furniture

• Data: Distributed to systems furniture

• Phone: Distributed to systems furniture
• Video: None required

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: Required at all work surfaces

• Foot Candles: 75 / 30
• VCP: 70
• Controls: Auto sensor

Equipment
• Desktop computer & laser printer
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INDIVIDUAL SPACE DIAGRAMS
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INDIVIDUAL SPACE OUTLINE

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS

ALUMNI / DEVELOPMENT SERVICES
SECURE FILE / STORAGE ROOM

Space Summary
• Space Type: Enclosed Storage Room

• Number Required: 1
• Number Additional (expansion): 0

• Total Number: 1

Net Area Summary
• Area (each): 220 sf

• Subtotal Required Area: 220 sf
• Subtotal Additional Area: 0 sf

• Total Area: 220 sf

Occupant Summary
• Assigned Occupants: 0
• Users: Staff

Function / Tasks
• Secure file storage

Relationships
• Location: Second Floor

• Adjacency: Staff Workstation
• Proximity: None required

• Separation: None required

Finishes
• Floor: VCT
• Walls: Painted gypsum board
• Ceiling: Suspended acoustical tile ceiling 
• Sound: None required

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Type: Solid core wood w/ clear finish
• Frame: Painted hollow metal 
• Special: Electronic access locks

Windows
• Natural Light: Not required

Casework / Fixed Equipment
• None required

Furnishings
• Lateral Files: (10) 42”w

Mechanical
• Outdoor Air: .5 CFM / SF (min.)
• Air Circulation: .5 CFM / SF (min.)

• Summer Design Temp.: 70°F
• Winter Design Temp.: 68°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: One duplex outlet every 10’
 One per wall (min.)
 
• Data: Rough-in for future capacity
 
• Phone: Rough-in for future capacity
• Video: Rough-in for future capacity

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: None required

• Foot Candles: 50
• VCP: 70
• Controls: Auto sensor

Equipment
• Shredder
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INDIVIDUAL SPACE OUTLINE

Space Summary
• Space Type: Private Office

• Number Required: 1
• Number Additional (expansion): 0

• Total Number: 1

Net Area Summary
• Area (each):  220 sf

• Subtotal Required Area:  220 sf
• Subtotal Additional Area: 0 sf

• Total Area:  220 sf

Occupant Summary
• Assigned Occupants: 1
• Visitors: 2-6 

Function / Tasks
• Provide a professional workspace
• General office work & conferencing

Relationships
• Location: Second Floor

• Adjacency: Secretary & Waiting Area
• Proximity: Shared Conference Room

• Separation: Spaces for group activities
 Equipment & mechanical rooms
 Noisy public space & public gathering areas

Finishes
• Floor: Static-free carpet
• Walls: Painted gypsum board
• Ceiling: Suspended acoustical tile ceiling 
• Sound: Full sound construction

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Type: Solid core wood w/ clear finish
• Frame: Painted hollow metal, glazed sidelite 
• Special: Sound isolation

Windows
• Natural Light: Required
• Type: Aluminum frame
• Glazing: Insulated w/ low-e coating

Casework / Fixed Equipment
• Coat Rack: 18x6x3/4 oak plate w/ 2 dbl-prong 
• Whiteboard (alum. frame & tray): (1) 48”x48”

Furnishings
• Work Surface: (1) 24”x96” & (1) 24”x60”
• Work Surface, angled corner: (1) 24”x36”
• Work/Table Surface w/ round end: (1) 24”x72”
• Shelf Unit, 2-shelves high: (2) 14”x36”
• Binder Bin w/ lockable door: (3) 15”x36”
• Book Shelf Unit, 6-shelves high: (2) 14”x42”
• Keyboard Shelf: (1) pull-out
• Tack Surface: (1) 24”x36”
• 2-Drawer Lateral File: (2) 18”x42”
• Task Chair w/ arms, adjustable: (1) 27”x28”
• Conference Table: (1) 42” diameter
• Upholsered Side Chairs: (6) 20”x20”
• Waste Can: (1) 14” diameter

Mechanical
• Outdoor Air: 20 CFM / person (min.)
• Air Circulation: 20 CFM / person (min.)

• Summer Design Temp.: 75°F
• Winter Design Temp.: 72°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: One duplex outlet every 12’
 One per wall (min.)
 Additional capacity for equipment listed

• Data: Capacity for one computer (min.)
 Wireless access
 Additional capacity for equipment listed

• Phone: Minimum one
• Video: Capacity for future video & audio

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: Required at all work surfaces

• Foot Candles: 75 / 30
• VCP: 70
• Controls: Auto sensor

Equipment
• Desktop computer & laser printer

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS

CONTINUING EDUCATION
DEAN OFFICE
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INDIVIDUAL SPACE OUTLINE

Space Summary
• Space Type: Open Workstation

• Number Required: 1
• Number Additional (expansion): 0

• Total Number: 1

Net Area Summary
• Area (each): 100 sf

• Subtotal Required Area: 100 sf
• Subtotal Additional Area: 0 sf

• Total Area: 100 sf

Occupant Summary
• Assigned Occupants: 1
• Visitors: 0

Function / Tasks
• Provide clerical support
• General office work

Relationships
• Location: Second Floor

• Adjacency: Dean & Waiting Area
• Proximity: Shared Conference Room

• Separation: None required

Finishes
• Floor: Static-free carpet
• Walls: Not applicable
• Ceiling: Suspended acoustical tile ceiling
• Sound: None required

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Not applicable

Windows
• Not applicable

Casework / Fixed Equipment
• None required

Furnishings
• Work Surface: (3) 24”x72”
• Work Surface, angled corner: (1) 24”x48”
• Binder Bin w/ lockable door: (2) 15”x48”
• Fabric-covered Panels: (1 wkstn.) 36” &60”H
• Keyboard Shelf: (1) pull-out
• Tack Surface: (2) 24”x48”
• 2-Drawer Lateral File: (2) 18”x42”
• Task Chair w/ arms, adjustable: (1) 27”x28”
• Coat Hook: (2) each
• Waste Can: (1) 14” diameter

Mechanical
• Outdoor Air: 20 CFM / person (min.)
• Air Circulation: 20 CFM / person (min.)

• Summer Design Temp.: 75°F
• Winter Design Temp.: 72°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: 120V distributed to systems furniture

• Data: Distributed to systems furniture

• Phone: Distributed to systems furniture
• Video: None required

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: Required at all work surfaces

• Foot Candles: 75 / 30
• VCP: 70
• Controls: Auto sensor

Equipment
•  Desktop computer, laser printer, scanner & 

dedicated fax machine

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS

CONTINUING EDUCATION
SECRETARY WORKSTATION
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INDIVIDUAL SPACE OUTLINE

Space Summary
• Space Type: Private Office

• Number Required: 1
• Number Additional (expansion): 0

• Total Number: 1

Net Area Summary
• Area (each): 150 sf

• Subtotal Required Area: 150 sf
• Subtotal Additional Area: 0 sf

• Total Area: 150 sf

Occupant Summary
• Assigned Occupants: 1
• Visitors: 1-2

Function / Tasks
• Provide a professional workspace
• General office work & conferencing.

Relationships
• Location: Second Floor

• Adjacency: Staff Workstations
• Proximity: Dean’s Suite, Shared Storage

• Separation: Noisy public areas

Finishes
• Floor: Static-free carpet
• Walls: Painted gypsum board
• Ceiling: Suspended acoustical tile ceiling 
• Sound: None required

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Type: Solid core wood w/ clear finish
• Frame: Painted hollow metal, glazed sidelite 
• Special: None

Windows
• Natural Light: Desirable
• Type: Aluminum frame
• Glazing: Insulated w/ low-e coating

Casework / Fixed Equipment
• Coat Rack: 18x6x3/4 oak plate w/ 2 dbl-prong 
• Whiteboard (alum. frame & tray): (1) 48”x48”

Furnishings
• Work Surface: (1) 24”x96” & (1) 24”x48”
• Work Surface, angled corner: (1) 24”x36”
• Work/Table Surface: (1) 24”x48”
• Shelf Unit, 2-shelves high: (1) 14”x36”
• Binder Bin w/ lockable door: (2) 15”x48”
• Book Shelf Unit, 6-shelves high: (2) 14”x42”
• Keyboard Shelf: (1) pull-out
• Tack Surface: (1) 24”x36”
• 2-Drawer Lateral File: (2) 18”x42”
• Task Chair w/ arms, adjustable: (1) 27”x28”
• Upholsered Side Chairs: (2) 20”x20”
• Waste Can: (1) 14” diameter

Mechanical
• Outdoor Air: 20 CFM / person (min.)
• Air Circulation: 20 CFM / person (min.)

• Summer Design Temp.: 75°F
• Winter Design Temp.: 72°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: One duplex outlet every 12’
 One per wall (min.)
 Additional capacity for equipment listed

• Data: Capacity for one computer (min.)
 Additional capacity for equipment listed

• Phone: Minimum one
• Video: Capacity for future video & audio

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: Required at all work surfaces

• Foot Candles: 75 / 30
• VCP: 70
• Controls: Auto sensor

Equipment
• Desktop computer & laser printer

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS

CONTINUING EDUCATION
MARKETING COORDINATOR OFFICE
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INDIVIDUAL SPACE OUTLINE

Space Summary
• Space Type: Open Workstation

• Number Required: 2
• Number Additional (expansion): 1

• Total Number: 3

Net Area Summary
• Area (each): 80 sf

• Subtotal Required Area: 160 sf
• Subtotal Additional Area: 80 sf

• Total Area: 240 sf

Occupant Summary
• Assigned Occupants: 1
• Visitors: 0

Function / Tasks
• General office work

Relationships
• Location: Second Floor

• Adjacency: Marketing Coordinator
• Proximity: Dean’s Suite, Shared Storage

• Separation: None required

Finishes
• Floor: Static-free carpet
• Walls: Not applicable
• Ceiling: Suspended acoustical tile ceiling
• Sound: None required

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Not applicable

Windows
• Not applicable

Casework / Fixed Equipment
• None required

Furnishings
• Work Surface: (2) 24”x72”
• Work Surface, angled corner: (1) 24”x42”
• Shelf Unit, 6-shelves high: (1) 14”x48”
• Fabric-covered Panels: (1 wkstn.) 42”H
• Keyboard Shelf: (1) pull-out
• Tack Surface: (2) 24”x36”
• 2-Drawer Lateral File: (2) 18”x42”
• Task Chair w/ arms, adjustable: (1) 27”x28”
• Coat Hook: (2) each
• Waste Can: (1) 14” diameter

Mechanical
• Outdoor Air: 20 CFM / person (min.)
• Air Circulation: 20 CFM / person (min.)

• Summer Design Temp.: 75°F
• Winter Design Temp.: 72°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: 120V distributed to systems furniture

• Data: Distributed to systems furniture

• Phone: Distributed to systems furniture
• Video: None required

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: Required at all work surfaces

• Foot Candles: 75 / 30
• VCP: 70
• Controls: Auto sensor

Equipment
• Desktop computer & laser printer

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS

CONTINUING EDUCATION
STAFF WORKSTATION
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INDIVIDUAL SPACE OUTLINE

Space Summary
• Space Type: Open Reception & Waiting 

• Number Required: 1
• Number Additional (expansion): 0

• Total Number: 1

Net Area Summary
• Area (each): 100 sf

• Subtotal Required Area: 100 sf
• Subtotal Additional Area: 0 sf

• Total Area: 100 sf

Occupant Summary
• Assigned Occupants: 0
• Visitors: 1-6

Function / Tasks
• Provide a reception & waiting area

Relationships
• Location: Second Floor

• Adjacency: Dean’s Office & Secretary
• Proximity: Marketing Coordinator, Elevator

• Separation: None required

Finishes
• Floor: Static-free carpet
• Walls: Painted gypsum board
• Ceiling: Suspended acoustical tile ceiling 
• Sound: None required

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Not applicable

Windows
• Not applicable

Casework / Fixed Equipment
• None required

Furnishings
• Upholstered 3-Seat Sofa: (1) 30”x84”
• Upholsered Lounge Chairs: (2) 29”x30”
• Wood Side Table: (2) 30”x30”
• Waste Can: (1) 14” diameter

Mechanical
• Outdoor Air: 20 CFM / person (min.)
• Air Circulation: 20 CFM / person (min.)

• Summer Design Temp.: 75°F
• Winter Design Temp.: 72°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: One duplex outlet every 12’
 One per wall (min.)
 Additional capacity for equipment listed

• Data: Capacity for possible laptop use)
 
• Phone: Capacity, one public phone desirable
• Video: Capacity for future video & audio

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: None required

• Foot Candles: 75
• VCP: 70
• Controls: None required

Equipment
• Table Lamps: (2) each

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS

CONTINUING EDUCATION
RECEPTION / WAITING AREA
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INDIVIDUAL SPACE OUTLINE

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS

CREDIT TEAM
DIRECTOR OFFICE

Space Summary
• Space Type: Private Office

• Number Required: 1
• Number Additional (expansion): 0

• Total Number: 1

Net Area Summary
• Area (each): 180 sf

• Subtotal Required Area: 180 sf
• Subtotal Additional Area: 0 sf

• Total Area: 180 sf

Occupant Summary
• Assigned Occupants: 1
• Visitors: 2-4

Function / Tasks
• Provide a professional work space
• General office work & conferencing

Relationships
• Location: Basement

• Adjacency: Credit Team Staff
• Proximity: Shared Conference Room

• Separation: Spaces for group activities
 Equipment & mechanical rooms
 Noisy public space & public gathering areas

Finishes
• Floor: Static-free carpet
• Walls: Painted gypsum board
• Ceiling: Suspended acoustical tile ceiling 
• Sound: Full sound construction

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Type: Solid core wood w/ clear finish
• Frame: Painted hollow metal, glazed sidelite 
• Special: Sound isolation

Windows
• Natural Light: Required
• Type: Aluminum frame
• Glazing: Insulated w/ low-e coating

Casework / Fixed Equipment
• Coat Rack: 18x6x3/4 oak plate w/ 2 dbl-prong 
• Whiteboard (alum. frame & tray): (1) 48”x48”

Furnishings
• Work Surface: (1) 24”x96” & (1) 24”x48”
• Work Surface, angled corner: (1) 24”x36”
• Work/Table Surface: (1) 24”x48”
• Shelf Unit, 2-shelves high: (1) 14”x36”
• Binder Bin w/ lockable door: (2) 15”x48”
• Book Shelf Unit, 6-shelves high: (2) 14”x42”
• Keyboard Shelf: (1) pull-out
• Tack Surface: (1) 24”x36”
• 2-Drawer Lateral File: (2) 18”x42”
• Task Chair w/ arms, adjustable: (1) 27”x28”
• Conference Table: (1) 42” diameter
• Upholsered Side Chairs: (4) 20”x20”
• Waste Can: (1) 14” diameter

Mechanical
• Outdoor Air: 20 CFM / person (min.)
• Air Circulation: 20 CFM / person (min.)

• Summer Design Temp.: 75°F
• Winter Design Temp.: 72°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: One duplex outlet every 12’
 One per wall (min.)
 Additional capacity for equipment listed

• Data: Capacity for one computer (min.)
 Additional capacity for equipment listed

• Phone: Minimum one
• Video: Capacity for future video & audio

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: Required at all work surfaces

• Foot Candles: 75 / 30
• VCP: 70
• Controls: Auto sensor

Equipment
• Desktop computer & laser printer
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GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS

CREDIT TEAM
LIAISON OFFICE

Space Summary
• Space Type: Private Office

• Number Required: 10
• Number Additional (expansion): 2

• Total Number: 12

Net Area Summary
• Area (each): 120 sf

• Subtotal Required Area: 1,200 sf
• Subtotal Additional Area: 240 sf

• Total Area: 1,440 sf

Occupant Summary
• Assigned Occupants: 1
• Visitors: 1-2

Function / Tasks
• Provide a professional workspace
• General office work & conferencing.

Relationships
• Location: Basement

• Adjacency: Liaison Offices
• Proximity: Director & Credit Team Staff

• Separation: Noisy public areas

Finishes
• Floor: Static-free carpet
• Walls: Painted gypsum board
• Ceiling: Suspended acoustical tile ceiling 
• Sound: None required

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Type: Solid core wood w/ clear finish
• Frame: Painted hollow metal, glazed sidelite 
• Special: None

Windows
• Natural Light: Desirable
• Type: Aluminum frame
• Glazing: Insulated w/ low-e coating

Casework / Fixed Equipment
• Coat Rack: 18x6x3/4 oak plate w/ 2 dbl-prong 
• Whiteboard (alum. frame & tray): (1) 48”x48”

Furnishings
• Work Surface: (1) 24”x60” & (1) 24”x78”
• Work Surface, angled corner: (1) 24”x36”
• Work/Table Surface w/ round end: (1) 24”x36”
• Shelf Unit, 2-shelves high: (1) 14”x48”
• Binder Bin w/ lockable door: (2) 15”x36”
• Book Shelf Unit, 6-shelves high: (1) 14”x42”
• Keyboard Shelf: (1) pull-out
• Tack Surface: (1) 24”x36”
• 2-Drawer Lateral File: (1) 18”x42”
• Task Chair w/ arms, adjustable: (1) 27”x28”
• Upholsered Side Chairs: (2) 20”x20”
• Waste Can: (1) 14” diameter

Mechanical
• Outdoor Air: 20 CFM / person (min.)
• Air Circulation: 20 CFM / person (min.)

• Summer Design Temp.: 75°F
• Winter Design Temp.: 72°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: One duplex outlet every 12’
 One per wall (min.)
 Additional capacity for equipment listed

• Data: Capacity for one computer (min.)
 Additional capacity for equipment listed

• Phone: Minimum one
• Video: Capacity for future video & audio

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: Required at all work surfaces

• Foot Candles: 75 / 30
• VCP: 70
• Controls: Auto sensor

Equipment
• Desktop computer & laser printer
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GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS

CREDIT TEAM
STAFF WORKSTATION

Space Summary
• Space Type: Open Workstation

• Number Required: 6
• Number Additional (expansion): 2

• Total Number: 8

Net Area Summary
• Area (each): 80 sf

• Subtotal Required Area: 480 sf
• Subtotal Additional Area: 160 sf

• Total Area: 640 sf

Occupant Summary
• Assigned Occupants: 1
• Visitors: 0

Function / Tasks
• General office work

Relationships
• Location: Basement

• Adjacency: Director & Liaison Offices
• Proximity: Shared Storage & Workroom

• Separation: None required

Finishes
• Floor: Static-free carpet
• Walls: Not applicable
• Ceiling: Suspended acoustical tile ceiling
• Sound: None required

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Not applicable

Windows
• Not applicable

Casework / Fixed Equipment
• None required

Furnishings
• Work Surface: (2) 24”x72”
• Work Surface, angled corner: (1) 24”x42”
• Shelf Unit, 6-shelves high: (1) 14”x48”
• Fabric-covered Panels: (1 wkstn.) 42”H
• Keyboard Shelf: (1) pull-out
• Tack Surface: (2) 24”x36”
• 2-Drawer Lateral File: (2) 18”x42”
• Task Chair w/ arms, adjustable: (1) 27”x28”
• Coat Hook: (2) each
• Waste Can: (1) 14” diameter

Mechanical
• Outdoor Air: 20 CFM / person (min.)
• Air Circulation: 20 CFM / person (min.)

• Summer Design Temp.: 75°F
• Winter Design Temp.: 72°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: 120V distributed to systems furniture

• Data: Distributed to systems furniture

• Phone: Distributed to systems furniture
• Video: None required

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: Required at all work surfaces

• Foot Candles: 75 / 30
• VCP: 70
• Controls: Auto sensor

Equipment
• Desktop computer & laser printer
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INDIVIDUAL SPACE OUTLINE

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS
Space Summary
• Space Type: Open Workstation

• Number Required: 2
• Number Additional (expansion): 0

• Total Number: 2

Net Area Summary
• Area (each): 48 sf

• Subtotal Required Area: 96 sf
• Subtotal Additional Area: 0 sf

• Total Area: 96 sf

Occupant Summary
• Assigned Occupants: 1
• Visitors: 0

Function / Tasks
• General office work

Relationships
• Location: Basement

• Adjacency: Staff Workstations
• Proximity: Liaison Offices

• Separation: None required

Finishes
• Floor: Static-free carpet
• Walls: Not applicable
• Ceiling: Suspended acoustical tile ceiling
• Sound: None required

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Not applicable

Windows
• Not applicable

Casework / Fixed Equipment
• None required

Furnishings
• Work Surface: (2) 24”x36””
• Work Surface, angled corner: (1) 24”x48”
• Fabric-covered Panels: (1 wkstn.) 42”H
• Keyboard Shelf: (1) pull-out
• Tack Surface: (2) 24”x36”
• 2-Drawer Pedestal File: (2) 18”x18”
• Task Chair w/ arms, adjustable: (1) 27”x28”
• Coat Hook: (2) each
• Waste Can: (1) 14” diameter

Mechanical
• Outdoor Air: 20 CFM / person (min.)
• Air Circulation: 20 CFM / person (min.)

• Summer Design Temp.: 75°F
• Winter Design Temp.: 72°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: 120V distributed to systems furniture

• Data: Distributed to systems furniture

• Phone: Distributed to systems furniture
• Video: None required

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: Required at all work surfaces

• Foot Candles: 75 / 30
• VCP: 70
• Controls: Auto sensor

Equipment
• Desktop computer & laser printer

TECHNICAL REQUIREMENTS

CREDIT TEAM
STUDENT WORKSTATION
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INDIVIDUAL SPACE OUTLINE

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS
Space Summary
• Space Type: Private Office

• Number Required: 1
• Number Additional (expansion): 0

• Total Number: 1

Net Area Summary
• Area (each): 180 sf

• Subtotal Required Area: 180 sf
• Subtotal Additional Area: 0 sf

• Total Area: 180 sf

Occupant Summary
• Assigned Occupants: 1
• Visitors: 2-4

Function / Tasks
• Provide a professional work space
• General office work & conferencing

Relationships
• Location: First Floor

• Adjacency: Program Administrators
• Proximity: Staff & Shared Conference Room

• Separation: Spaces for group activities
 Equipment & mechanical rooms
 Noisy public space & public gathering areas

Finishes
• Floor: Static-free carpet
• Walls: Painted gypsum board
• Ceiling: Suspended acoustical tile ceiling 
• Sound: Full sound construction

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Type: Solid core wood w/ clear finish
• Frame: Painted hollow metal, glazed sidelite 
• Special: Sound isolation

Windows
• Natural Light: Required
• Type: Aluminum frame
• Glazing: Insulated w/ low-e coating

Casework / Fixed Equipment
• Coat Rack: 18x6x3/4 oak plate w/ 2 dbl-prong 
• Whiteboard (alum. frame & tray): (1) 48”x48”

Furnishings
• Work Surface: (1) 24”x96” & (1) 24”x48”
• Work Surface, angled corner: (1) 24”x36”
• Work/Table Surface: (1) 24”x48”
• Shelf Unit, 2-shelves high: (1) 14”x36”
• Binder Bin w/ lockable door: (2) 15”x48”
• Book Shelf Unit, 6-shelves high: (2) 14”x42”
• Keyboard Shelf: (1) pull-out
• Tack Surface: (1) 24”x36”
• 2-Drawer Lateral File: (2) 18”x42”
• Task Chair w/ arms, adjustable: (1) 27”x28”
• Conference Table: (1) 42” diameter
• Upholsered Side Chairs: (4) 20”x20”
• Waste Can: (1) 14” diameter

Mechanical
• Outdoor Air: 20 CFM / person (min.)
• Air Circulation: 20 CFM / person (min.)

• Summer Design Temp.: 75°F
• Winter Design Temp.: 72°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: One duplex outlet every 12’
 One per wall (min.)
 Additional capacity for equipment listed

• Data: Capacity for one computer (min.)
 Additional capacity for equipment listed

• Phone: Minimum one
• Video: Capacity for future video & audio

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: Required at all work surfaces

• Foot Candles: 75 / 30
• VCP: 70
• Controls: Auto sensor

Equipment
• Desktop computer & laser printer

TECHNICAL REQUIREMENTS

EXTERNAL PROGRAMS TEAM
DIRECTOR OFFICE
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INDIVIDUAL SPACE OUTLINE

Space Summary
• Space Type: Private Office

• Number Required: 2
• Number Additional (expansion): 0

• Total Number: 2

Net Area Summary
• Area (each): 150 sf

• Subtotal Required Area: 300 sf
• Subtotal Additional Area: 0 sf

• Total Area: 300 sf

Occupant Summary
• Assigned Occupants: 1
• Visitors: 1-2

Function / Tasks
• Provide a professional workspace
• General office work & conferencing

Relationships
• Location: First Floor

• Adjacency: Director & Staff
• Proximity: Shared Storage & Work Rooms

• Separation: Noisy public areas
 Equipment & mechanical rooms

Finishes
• Floor: Static-free carpet
• Walls: Painted gypsum board
• Ceiling: Suspended acoustical tile ceiling 
• Sound: None required

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Type: Solid core wood w/ clear finish
• Frame: Painted hollow metal, glazed sidelite 
• Special: None

Windows
• Natural Light: Desirable
• Type: Aluminum frame
• Glazing: Insulated w/ low-e coating

Casework / Fixed Equipment
• Coat Rack: 18x6x3/4 oak plate w/ 2 dbl-prong 
• Whiteboard (alum. frame & tray): (1) 48”x48”

Furnishings
• Work Surface: (1) 24”x96” & (1) 24”x48”
• Work Surface, angled corner: (1) 24”x36”
• Work/Table Surface: (1) 24”x48”
• Shelf Unit, 2-shelves high: (1) 14”x36”
• Binder Bin w/ lockable door: (2) 15”x48”
• Book Shelf Unit, 6-shelves high: (2) 14”x42”
• Keyboard Shelf: (1) pull-out
• Tack Surface: (1) 24”x36”
• 2-Drawer Lateral File: (2) 18”x42”
• Task Chair w/ arms, adjustable: (1) 27”x28”
• Upholsered Side Chairs: (2) 20”x20”
• Waste Can: (1) 14” diameter

Mechanical
• Outdoor Air: 20 CFM / person (min.)
• Air Circulation: 20 CFM / person (min.)

• Summer Design Temp.: 75°F
• Winter Design Temp.: 72°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: One duplex outlet every 12’
 One per wall (min.)
 Additional capacity for equipment listed

• Data: Capacity for one computer (min.)
 Additional capacity for equipment listed

• Phone: Minimum one
• Video: Capacity for future video & audio

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: Required at all work surfaces

• Foot Candles: 75 / 30
• VCP: 70
• Controls: Auto sensor

Equipment
• Desktop computer & laser printer

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS

EXTERNAL PROGRAMS TEAM
PROGRAM ADMINISTRATOR OFFICE
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INDIVIDUAL SPACE OUTLINE

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS
Space Summary
• Space Type: Open Workstation

• Number Required: 2
• Number Additional (expansion): 0

• Total Number: 2

Net Area Summary
• Area (each): 80 sf

• Subtotal Required Area: 160 sf
• Subtotal Additional Area: 0 sf

• Total Area: 160 sf

Occupant Summary
• Assigned Occupants: 1
• Visitors: 0

Function / Tasks
• General office work

Relationships
• Location: First Floor

• Adjacency: Program Administrators
• Proximity: Shared Storage & Work Room

• Separation: None required

Finishes
• Floor: Static-free carpet
• Walls: Not applicable
• Ceiling: Suspended acoustical tile ceiling
• Sound: None required

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Not applicable

Windows
• Not applicable

Casework / Fixed Equipment
• None required

Furnishings
• Work Surface: (2) 24”x72”
• Work Surface, angled corner: (1) 24”x42”
• Shelf Unit, 6-shelves high: (1) 14”x48”
• Fabric-covered Panels: (1 wkstn.) 42”H
• Keyboard Shelf: (1) pull-out
• Tack Surface: (2) 24”x36”
• 2-Drawer Lateral File: (2) 18”x42”
• Task Chair w/ arms, adjustable: (1) 27”x28”
• Coat Hook: (2) each
• Waste Can: (1) 14” diameter

Mechanical
• Outdoor Air: 20 CFM / person (min.)
• Air Circulation: 20 CFM / person (min.)

• Summer Design Temp.: 75°F
• Winter Design Temp.: 72°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: 120V distributed to systems furniture

• Data: Distributed to systems furniture

• Phone: Distributed to systems furniture
• Video: None required

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: Required at all work surfaces

• Foot Candles: 75 / 30
• VCP: 70
• Controls: Auto sensor

Equipment
• Desktop computer & laser printer

TECHNICAL REQUIREMENTS

EXTERNAL PROGRAMS TEAM
STAFF WORKSTATION
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INDIVIDUAL SPACE OUTLINE

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS
Space Summary
• Space Type: Private Office

• Number Required: 1
• Number Additional (expansion): 0

• Total Number: 1

Net Area Summary
• Area (each): 180 sf

• Subtotal Required Area: 180 sf
• Subtotal Additional Area: 0 sf

• Total Area: 180 sf

Occupant Summary
• Assigned Occupants: 1
• Visitors: 2-4

Function / Tasks
• Provide a professional work space
• General office work & conferencing

Relationships
• Location: First Floor

• Adjacency: Accounting & IT Offices
• Proximity: Shared Conference Room

• Separation: Spaces for group activities
 Equipment & mechanical rooms
 Noisy public space & public gathering areas

Finishes
• Floor: Static-free carpet
• Walls: Painted gypsum board
• Ceiling: Suspended acoustical tile ceiling 
• Sound: Full sound construction

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Type: Solid core wood w/ clear finish
• Frame: Painted hollow metal, glazed sidelite 
• Special: Sound isolation

Windows
• Natural Light: Required
• Type: Aluminum frame
• Glazing: Insulated w/ low-e coating

Casework / Fixed Equipment
• Coat Rack: 18x6x3/4 oak plate w/ 2 dbl-prong 
• Whiteboard (alum. frame & tray): (1) 48”x48”

Furnishings
• Work Surface: (1) 24”x96” & (1) 24”x48”
• Work Surface, angled corner: (1) 24”x36”
• Work/Table Surface: (1) 24”x48”
• Shelf Unit, 2-shelves high: (1) 14”x36”
• Binder Bin w/ lockable door: (2) 15”x48”
• Book Shelf Unit, 6-shelves high: (2) 14”x42”
• Keyboard Shelf: (1) pull-out
• Tack Surface: (1) 24”x36”
• 2-Drawer Lateral File: (2) 18”x42”
• Task Chair w/ arms, adjustable: (1) 27”x28”
• Conference Table: (1) 42” diameter
• Upholsered Side Chairs: (4) 20”x20”
• Waste Can: (1) 14” diameter

Mechanical
• Outdoor Air: 20 CFM / person (min.)
• Air Circulation: 20 CFM / person (min.)

• Summer Design Temp.: 75°F
• Winter Design Temp.: 72°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: One duplex outlet every 12’
 One per wall (min.)
 Additional capacity for equipment listed

• Data: Capacity for one computer (min.)
 Additional capacity for equipment listed

• Phone: Minimum one
• Video: Capacity for future video & audio

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: Required at all work surfaces

• Foot Candles: 75 / 30
• VCP: 70
• Controls: Auto sensor

Equipment
• Desktop computer & laser printer

TECHNICAL REQUIREMENTS

ADMINISTRATIVE / ENROLLMENT SERVICES TEAM
DIRECTOR OFFICE
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GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS
Space Summary
• Space Type: Registration Window

• Number Required: 4
• Number Additional (expansion): 1

• Total Number: 5

Net Area Summary
• Area (each): 64 sf

• Subtotal Required Area: 256 sf
• Subtotal Additional Area: 64 sf

• Total Area: 320 sf

Occupant Summary
• Assigned Occupants: 1
• Visitors: 1-2

Function / Tasks
•  Perform transaction tasks related to student 

registration

Relationships
• Location: First Floor

• Adjacency: Waiting Area
• Proximity: Advisors & Supervisor

• Separation: Security during transactions

Finishes
• Floor: Static-free carpet
• Walls: Not applicable
• Ceiling: Suspended acoustical tile ceiling
• Sound: None required

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Motorized overhead coiling door: (1) 48”x48”

Windows
• Not applicable

Casework / Fixed Equipment
• None required

Furnishings
• Work Surface: (2) 24”x72”
• Work Surface, angled corner: (1) 24”x42”
• Keyboard Shelf: (1) pull-out
• Tack Surface: (1) 24”x48”
• 2-Drawer Pedestal File: (1) 18”x18”
• Task Chair w/ arms, adjustable: (1) 27”x28”
• Waste Can: (1) 14” diameter

Mechanical
• Outdoor Air: 20 CFM / person (min.)
• Air Circulation: 20 CFM / person (min.)

• Summer Design Temp.: 75°F
• Winter Design Temp.: 72°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: 120V distributed to systems furniture

• Data: Distributed to systems furniture

• Phone: Distributed to systems furniture
• Video: Security surveillance  & alarm

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: Required at all work surfaces

• Foot Candles: 75 / 30
• VCP: 70
• Controls: Auto sensor

Equipment
•  Desktop computer, laser printer, receipt print-

er, check scanner, credit card reader, pin pad 
& signature pad on visitor side of counter

TECHNICAL REQUIREMENTS

ADMINISTRATIVE / ENROLLMENT SERVICES TEAM
REGISTRATION WINDOW
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INDIVIDUAL SPACE DIAGRAMS

ADMINISTRATIVE / ENROLLMENT SERVICES TEAM
RECEPTION / WAITING AREA

8'2' 4'0

FIRST FLOOR

RECEPTION/WAITING

REGIST. REGIST.
SERVER

FILE / 
STORAGE

REGIST.

DIRECTOR

REGIST.

IT 
OFFICE

ADMINISTRATIVE / ENROLLMENT SERVICES TEAM

ADMINISTRATIVE / 
ENROLLMENT 

SERVICES TEAM

SHARED ASSEMBLY 
FACILITIES

SHARED COMMON 
SPACES

EXTERNAL 
PROGRAMS

BUILDING 
MAIN ENTRY

ADVISING

IT WORK
ROOM

STAFF 
WS

SAFE 
ROOM

ADVISINGADVISING

REGIST.

ACCOUNT.

STAFF STAFF

ACCOUNT.

STAFF 
WS



146

W
eber State U

niversity

146

H
FSA

rchitects
H

U
RST C

EN
TER FO

R L
IFELO

N
G L

EA
RN

IN
G

H
FS

A
rc

hi
te

ct
s

H
U

RS
T 

C
EN

TE
R 

FO
R 

LI
FE

LO
N

G
 L

EA
RN

IN
G

147

W
eb

er
 S

ta
te

 U
ni

ve
rs

ity

INDIVIDUAL SPACE OUTLINE

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS
Space Summary
• Space Type: Open Reception & Waiting 

• Number Required: 1
• Number Additional (expansion): 0

• Total Number: 1

Net Area Summary
• Area (each): 200 sf

• Subtotal Required Area: 200 sf
• Subtotal Additional Area: 0 sf

• Total Area: 200 sf

Occupant Summary
• Assigned Occupants: 0
• Visitors: 1-12

Function / Tasks
• Provide a reception & waiting area

Relationships
• Location: First Floor

• Adjacency: Registration Windows & Advisors
• Proximity: Main Building Entry

• Separation: None required

Finishes
• Floor: Static-free carpet
• Walls: Painted gypsum board
• Ceiling: Suspended acoustical tile ceiling 
• Sound: None required

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Not applicable

Windows
• Not applicable

Casework / Fixed Equipment
• None required

Furnishings
• Upholstered 3-Seat Sofa: (2) 30”x84”
• Upholsered Lounge Chairs: (4) 29”x30”
• Wood Side Table: (2) 30”x30”
• Waste Can: (1) 14” diameter

Mechanical
• Outdoor Air: 20 CFM / person (min.)
• Air Circulation: 20 CFM / person (min.)

• Summer Design Temp.: 75°F
• Winter Design Temp.: 72°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: One duplex outlet every 12’
 One per wall (min.)
 Additional capacity for equipment listed

• Data: Capacity for possible laptop use)
 
• Phone: Capacity, one public phone desirable
• Video: Capacity for future video & audio

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: None required

• Foot Candles: 75 / 30
• VCP: 70
• Controls: None required

Equipment
• Table Lamps: (2) each

TECHNICAL REQUIREMENTS

ADMINISTRATIVE / ENROLLMENT SERVICES TEAM
RECEPTION / WAITING AREA
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INDIVIDUAL SPACE OUTLINE

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS
Space Summary
• Space Type: Private Office

• Number Required: 2
• Number Additional (expansion): 0

• Total Number: 2

Net Area Summary
• Area (each): 120 sf

• Subtotal Required Area: 240 sf
• Subtotal Additional Area: 0 sf

• Total Area: 240 sf

Occupant Summary
• Assigned Occupants: 1
• Visitors: 1-2

Function / Tasks
• Provide a professional workspace
• General office work & conferencing

Relationships
• Location: First Floor

• Adjacency: Director & IT Offices
• Proximity: File Storage

• Separation: Noisy public spaces

Finishes
• Floor: Static-free carpet
• Walls: Painted gypsum board
• Ceiling: Suspended acoustical tile ceiling 
• Sound: None required

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Type: Solid core wood w/ clear finish
• Frame: Painted hollow metal, glazed sidelite 
• Special: None

Windows
• Natural Light: Desirable
• Type: Aluminum frame
• Glazing: Insulated w/ low-e coating

Casework / Fixed Equipment
• Coat Rack: 18x6x3/4 oak plate w/ 2 dbl-prong 
• Whiteboard (alum. frame & tray): (1) 48”x48”

Furnishings
• Work Surface: (1) 24”x60” & (1) 24”x78”
• Work Surface, angled corner: (1) 24”x36”
• Work/Table Surface w/ round end: (2) 24”x36”
• Shelf Unit, 2-shelves high: (2) 14”x48”
• Binder Bin w/ lockable door: (1) 15”x36”
• Book Shelf Unit, 6-shelves high: (1) 14”x36”
• Keyboard Shelf: (1) pull-out
• Tack Surface: (1) 24”x36”
• 2-Drawer Lateral File: (1) 18”x42”
• Task Chair w/ arms, adjustable: (1) 27”x28”
• Upholsered Side Chairs: (2) 20”x20”
• Waste Can: (1) 14” diameter

Mechanical
• Outdoor Air: 20 CFM / person (min.)
• Air Circulation: 20 CFM / person (min.)

• Summer Design Temp.: 75°F
• Winter Design Temp.: 72°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: One duplex outlet every 12’
 One per wall (min.)
 Additional capacity for equipment listed

• Data: Capacity for one computer (min.)
 Additional capacity for equipment listed

• Phone: Minimum one
• Video: Capacity for future video & audio

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: Required at all work surfaces

• Foot Candles: 75 / 30
• VCP: 70
• Controls: Auto sensor

Equipment
•  Desktop computer, laser printer, adding ma-

chine

TECHNICAL REQUIREMENTS

ADMINISTRATIVE / ENROLLMENT SERVICES TEAM
ACCOUNTING OFFICE
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INDIVIDUAL SPACE DIAGRAMS
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INDIVIDUAL SPACE OUTLINE

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS
Space Summary
• Space Type: Private Office

• Number Required: 2
• Number Additional (expansion): 1

• Total Number: 3

Net Area Summary
• Area (each): 120 sf

• Subtotal Required Area: 240 sf
• Subtotal Additional Area: 120 sf

• Total Area: 360 sf

Occupant Summary
• Assigned Occupants: 1
• Visitors: 1-2

Function / Tasks
• Provide a professional workspace
• General office work & conferencing

Relationships
• Location: First Floor

• Adjacency: Waiting & Registration Windows
• Proximity: Accounting

• Separation: Noisy public spaces
 Equipment & mechanical rooms

Finishes
• Floor: Static-free carpet
• Walls: Painted gypsum board
• Ceiling: Suspended acoustical tile ceiling 
• Sound: Full sound construction

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Type: Solid core wood w/ clear finish
• Frame: Painted hollow metal, glazed sidelite 
• Special: Sound isolation

Windows
• Natural Light: Desirable
• Type: Aluminum frame
• Glazing: Insulated w/ low-e coating

Casework / Fixed Equipment
• Coat Rack: 18x6x3/4 oak plate w/ 2 dbl-prong 
• Whiteboard (alum. frame & tray): (1) 48”x48”

Furnishings
• Work Surface: (1) 24”x60” & (1) 24”x78”
• Work Surface, angled corner: (1) 24”x36”
• Work/Table Surface w/ round end: (1) 24”x36”
• Shelf Unit, 2-shelves high: (2) 14”x48”
• Binder Bin w/ lockable door: (2) 15”x36”
• Book Shelf Unit, 6-shelves high: (1) 14”x36”
• Keyboard Shelf: (1) pull-out
• Tack Surface: (1) 24”x36”
• 2-Drawer Lateral File: (1) 18”x42”
• Task Chair w/ arms, adjustable: (1) 27”x28”
• Upholsered Side Chairs: (2) 20”x20”
• Waste Can: (1) 14” diameter

Mechanical
• Outdoor Air: 20 CFM / person (min.)
• Air Circulation: 20 CFM / person (min.)

• Summer Design Temp.: 75°F
• Winter Design Temp.: 72°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: One duplex outlet every 12’
 One per wall (min.)
 Additional capacity for equipment listed

• Data: Capacity for one computer (min.)
 Additional capacity for equipment listed

• Phone: Minimum one
• Video: Capacity for future video & audio

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: Required at all work surfaces

• Foot Candles: 75 / 30
• VCP: 70
• Controls: Auto sensor

Equipment
• Desktop computer & laser printer

TECHNICAL REQUIREMENTS

ADMINISTRATIVE / ENROLLMENT SERVICES TEAM
ADVISING OFFICE
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INDIVIDUAL SPACE DIAGRAMS
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INDIVIDUAL SPACE OUTLINE

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS
Space Summary
• Space Type: Private Office

• Number Required: 1
• Number Additional (expansion): 0

• Total Number: 1

Net Area Summary
• Area (each): 100 sf

• Subtotal Required Area: 100 sf
• Subtotal Additional Area: 0 sf

• Total Area: 100 sf

Occupant Summary
• Assigned Occupants: 1
• Visitors: 1

Function / Tasks
• Provide a professional workspace
• General office work

Relationships
• Location: First Floor

• Adjacency: IT Workroom & Server Room
• Proximity: Director & Storage

• Separation: None required

Finishes
• Floor: Static-free carpet
• Walls: Painted gypsum board
• Ceiling: Suspended acoustical tile ceiling 
• Sound: None required

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Type: Solid core wood w/ clear finish
• Frame: Painted hollow metal, glazed sidelite 
• Special: None

Windows
• Natural Light: Desirable
• Type: Aluminum frame
• Glazing: Insulated w/ low-e coating
Casework / Fixed Equipment
• Coat Rack: 18x6x3/4 oak plate w/ 2 dbl-prong 

Furnishings
• Work Surface: (2) 24”x84”
• Work Surface, angled corner: (1) 24”x36”
• Binder Bin w/ lockable door: (4) 15”x36”
• Keyboard Shelf: (1) pull-out
• Tack Surface: (4) 24”x36”
• 2-Drawer Lateral File: (2) 18”x42”
• Task Chair w/ arms, adjustable: (1) 27”x28”
• Upholsered Side Chairs: (1) 20”x20”
• Waste Can: (1) 14” diameter

Mechanical
• Outdoor Air: 20 CFM / person (min.)
• Air Circulation: 20 CFM / person (min.)

• Summer Design Temp.: 75°F
• Winter Design Temp.: 72°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: One duplex outlet every 12’
 One per wall (min.)
 Additional capacity for equipment listed

• Data: Capacity for one computer (min.)
 Additional capacity for equipment listed

• Phone: Minimum one
• Video: Surveillance cameras tie back to here

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: Required at all work surfaces

• Foot Candles: 75 / 30
• VCP: 70
• Controls: Auto sensor

Equipment
•  Desktop computer, laser printer, laptop, (3) 

monitors

TECHNICAL REQUIREMENTS

ADMINISTRATIVE / ENROLLMENT SERVICES TEAM
IT OFFICE
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INDIVIDUAL SPACE DIAGRAMS
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INDIVIDUAL SPACE OUTLINE

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS
Space Summary
• Space Type: Private Office

• Number Required: 2
• Number Additional (expansion): 0

• Total Number: 2

Net Area Summary
• Area (each): 100 sf

• Subtotal Required Area: 200 sf
• Subtotal Additional Area: 0 sf

• Total Area: 200 sf

Occupant Summary
• Assigned Occupants: 1
• Visitors: 1

Function / Tasks
• General office work

Relationships
• Location: First Floor

• Adjacency: Registration Windows, Safe Room
• Proximity: File / Storage Room

• Separation: None required

Finishes
• Floor: Static-free carpet
• Walls: Painted gypsum board
• Ceiling: Suspended acoustical tile ceiling
• Sound: None required

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Type: Solid core wood w/ clear finish
• Frame: Painted hollow metal, glazed sidelite 
• Special: None required

Windows
• Natural Light: Desirable
• Type: Aluminum frame
• Glazing: Insulated w/ low-e coating
• Interior Window: Painted hollow metal frame

Casework / Fixed Equipment
• Coat Rack: 18x6x3/4 oak plate w/ 2 dbl-prong 

Furnishings
• Work Surface: (2) 24”x84”
• Work Surface, angled corner: (1) 24”x36”
• Shelf Unit, 2-shelves high: (2) 14”x36”
• Keyboard Shelf: (1) pull-out
• Tack Surface: (1) 24”x36”
• 2-Drawer Lateral File: (2) 18”x42”
• Task Chair w/ arms, adjustable: (1) 27”x28”
• Upholsered Side Chairs: (1) 20”x20”
• Waste Can: (1) 14” diameter

Mechanical
• Outdoor Air: 20 CFM / person (min.)
• Air Circulation: 20 CFM / person (min.)

• Summer Design Temp.: 75°F
• Winter Design Temp.: 72°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: One duplex outlet every 12’
 One per wall (min.)
 Additional capacity for equipment listed

• Data: Capacity for one computer (min.)
 Additional capacity for equipment listed

• Phone: Minimum one
• Video: Capacity for future video & audio

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: Required at all work surfaces

• Foot Candles: 75 / 30
• VCP: 70
• Controls: Auto sensor

Equipment
• Desktop computer & laser printer

TECHNICAL REQUIREMENTS

ADMINISTRATIVE / ENROLLMENT SERVICES TEAM
STAFF OFFICE



156

W
eber State U

niversity

156

H
FSA

rchitects
H

U
RST C

EN
TER FO

R L
IFELO

N
G L

EA
RN

IN
G

H
FS

A
rc

hi
te

ct
s

H
U

RS
T 

C
EN

TE
R 

FO
R 

LI
FE

LO
N

G
 L

EA
RN

IN
G

157

W
eb

er
 S

ta
te

 U
ni

ve
rs

ity

INDIVIDUAL SPACE DIAGRAMS

ADMINISTRATIVE / ENROLLMENT SERVICES TEAM
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INDIVIDUAL SPACE OUTLINE

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS

ADMINISTRATIVE / ENROLLMENT SERVICES TEAM
STAFF WORKSTATION

Space Summary
• Space Type: Open Workstation

• Number Required: 1
• Number Additional (expansion): 1

• Total Number: 2

Net Area Summary
• Area (each): 80 sf

• Subtotal Required Area: 80 sf
• Subtotal Additional Area: 80 sf

• Total Area: 160 sf

Occupant Summary
• Assigned Occupants: 1
• Visitors: 0

Function / Tasks
• General office work

Relationships
• Location: First Floor

• Adjacency: Advisors
• Proximity: Waiting Area

• Separation: None required

Finishes
• Floor: Static-free carpet
• Walls: Not applicable
• Ceiling: Suspended acoustical tile ceiling
• Sound: None required

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Not applicable 

Windows
• Not applicable

Casework / Fixed Equipment
• None required

Furnishings
• Work Surface: (2) 24”x72”
• Work Surface, angled corner: (1) 24”x42”
• Shelf Unit, 6-shelves high: (1) 14”x48”
• Fabric-covered Panels: (1 wkstn.) 42”H
• Keyboard Shelf: (1) pull-out
• Tack Surface: (2) 24”x36”
• 2-Drawer Lateral File: (2) 18”x42”
• Task Chair w/ arms, adjustable: (1) 27”x28”
• Coat Hook: (2) each
• Waste Can: (1) 14” diameter

Mechanical
• Outdoor Air: 20 CFM / person (min.)
• Air Circulation: 20 CFM / person (min.)

• Summer Design Temp.: 75°F
• Winter Design Temp.: 72°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: 120V distributed to systems furniture

• Data: Distributed to systems furniture

• Phone: Distributed to systems furniture
• Video: None required

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: Required at all work surfaces

• Foot Candles: 75 / 30
• VCP: 70
• Controls: Auto sensor

Equipment
• Desktop computer & laser printer
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INDIVIDUAL SPACE DIAGRAMS

ADMINISTRATIVE / ENROLLMENT SERVICES TEAM
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INDIVIDUAL SPACE OUTLINE

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS
Space Summary
• Space Type: Enclosed Work Room

• Number Required: 1
• Number Additional (expansion): 0

• Total Number: 1

Net Area Summary
• Area (each): 120 sf

• Subtotal Required Area: 120 sf
• Subtotal Additional Area: 0 sf

• Total Area: 120 sf

Occupant Summary
• Assigned Occupants: 0
• Users: IT Staff

Function / Tasks
• Computer repair & computer part storage

Relationships
• Location: First Floor

• Adjacency: IT Office
• Proximity: Server Room

• Separation: None required

Finishes
• Floor: VCT
• Walls: Painted gypsum board
• Ceiling: Suspended acoustical tile ceiling 
• Sound: None required

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Type: Solid core wood w/ clear finish
• Frame: Painted hollow metal 
• Special: Electronic access locks

Windows
• Natural Light: Not required

Casework / Fixed Equipment
• P.Lam. Work Bench: (10 lf) 30”d
• Open Wall Cabinets: (10 lf) 14”dx24”h
 w/ adjustable shelves

Furnishings
• Task Chair w/ arms, adjustable: (1) 27”x28”
• Metal Shelving Units: (3) 36”wx84”h
• Waste Can: (1) 14” diameter

Mechanical
• Outdoor Air: 20 CFM / person (min.)
• Air Circulation: 20 CFM / person (min.)

• Summer Design Temp.: 75°F
• Winter Design Temp.: 72°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: One duplex outlet every 12’
 One per wall (min.)
 Additional capacity for equipment listed

• Data: Capacity for one computer (min.)
 Additional capacity for equipment listed

• Phone: Minimum one
• Video: Capacity for future video & audio

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: Required at all work surfaces

• Foot Candles: 75 / 30
• VCP: 70
• Controls: Auto sensor

Equipment
• Desktop computer & laser printer

TECHNICAL REQUIREMENTS

ADMINISTRATIVE / ENROLLMENT SERVICES TEAM
IT WORK ROOM / STORAGE
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INDIVIDUAL SPACE DIAGRAMS
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INDIVIDUAL SPACE OUTLINE

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS

ADMINISTRATIVE / ENROLLMENT SERVICES TEAM
SAFE ROOM

Space Summary
• Space Type: Enclosed Work Room

• Number Required: 1
• Number Additional (expansion): 0

• Total Number: 1

Net Area Summary
• Area (each): 100 sf

• Subtotal Required Area: 100 sf
• Subtotal Additional Area: 0 sf

• Total Area: 100 sf

Occupant Summary
• Assigned Occupants: 0
• Users: Staff

Function / Tasks
• Provide security for the safe

Relationships
• Location: First Floor

• Adjacency: Registration Windows
• Proximity: Staff Offices

• Separation: None required

Finishes
• Floor: VCT
• Walls: Painted gypsum board
• Ceiling: Painted gypsum board
• Sound: None required

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Type: Solid core wood w/ clear finish
• Frame: Painted hollow metal 
• Special: Electronic access locks

Windows
• Natural Light: Not required

Casework / Fixed Equipment
• P.Lam. Work Surface: (10 lf) 24”d
• Wall Cabinets: (10 lf) 14”dx24”h
 w/ locking doors & adjustable shelves

Furnishings
• Task Chair w/ arms, adjustable: (1) 27”x28”
• Safe: (1)
• Waste Can: (1) 14” diameter

Mechanical
• Outdoor Air: .5 CFM / SF (min.)
• Air Circulation: .5 CFM / SF (min.)

• Summer Design Temp.: 70°F
• Winter Design Temp.: 68°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: One duplex outlet every 12’
 One per wall (min.)
 Additional capacity for equipment listed

• Data: Capacity for one computer (min.)
 Additional capacity for equipment listed

• Phone: Minimum one
• Video: Video surveillance system

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: None required

• Foot Candles: 75 / 30
• VCP: 70
• Controls: Auto sensor

Equipment
• Coin Counter
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INDIVIDUAL SPACE DIAGRAMS
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INDIVIDUAL SPACE OUTLINE

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS

ADMINISTRATIVE / ENROLLMENT SERVICES TEAM
SERVER ROOM

Space Summary
• Space Type: Enclosed Work Room

• Number Required: 1
• Number Additional (expansion): 0

• Total Number: 1

Net Area Summary
• Area (each): 100 sf

• Subtotal Required Area: 100 sf
• Subtotal Additional Area: 0 sf

• Total Area: 100 sf

Occupant Summary
• Assigned Occupants: 0
• Users: IT Staff

Function / Tasks
• House network server

Relationships
• Location: First Floor

• Adjacency: IT Office
• Proximity: IT Work Room

• Separation: None required

Finishes
• Floor: VCT
• Walls: Painted gypsum board
• Ceiling: Suspended acoustical tile ceiling 
• Sound: None required

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Type: Solid core wood w/ clear finish
• Frame: Painted hollow metal 
• Special: Electronic access locks

Windows
• Natural Light: Not required

Casework / Fixed Equipment
• P.Lam. Work Surface: (10 lf) 24”d
• Wall Cabinets: (10 lf) 14”dx24”h
 w/ locking doors & adjustable shelves

Furnishings
• Task Chair w/ arms, adjustable: (1) 27”x28”
• Waste Can: (1) 14” diameter

Mechanical
• Outdoor Air: .5 CFM / SF (min.)
• Air Circulation: .5 CFM / SF (min.)
• Air Conditioning: 100% - 24/7

• Summer Design Temp.: 70°F
• Winter Design Temp.: 68°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: Dedicated cooling unit
• Plumbing: None required

Electrical
• Power: One duplex outlet every 12’
 Two per wall (min.)
 Dedicated duplex receptacle per data rack
 Connect to emergency power system

• Data: Data head end equipment
 Additional capacity for equipment listed

• Phone: Minimum one
• Video: Video feed for security cameras

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: None required

• Foot Candles: 50
• VCP: 70
• Controls: Auto sensor

Equipment
• See Electrical Systems section of this Program.
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INDIVIDUAL SPACE DIAGRAMS

ADMINISTRATIVE / ENROLLMENT SERVICES TEAM
FILE / STORAGE ROOM

8'2' 4'0

FIRST FLOOR

RECEPTION/WAITING

REGIST. REGIST.
SERVER

FILE / 
STORAGE

REGIST.

DIRECTOR

REGIST.

IT 
OFFICE

ADMINISTRATIVE / ENROLLMENT SERVICES TEAM

ADMINISTRATIVE / 
ENROLLMENT 

SERVICES TEAM

SHARED ASSEMBLY 
FACILITIES

SHARED COMMON 
SPACES

EXTERNAL 
PROGRAMS

BUILDING 
MAIN ENTRY

ADVISING

IT WORK
ROOM

STAFF 
WS

SAFE 
ROOM

ADVISINGADVISING

REGIST.

ACCOUNT.

STAFF STAFF

ACCOUNT.

STAFF 
WS



164

W
eber State U

niversity

164

H
FSA

rchitects
H

U
RST C

EN
TER FO

R L
IFELO

N
G L

EA
RN

IN
G

H
FS

A
rc

hi
te

ct
s

H
U

RS
T 

C
EN

TE
R 

FO
R 

LI
FE

LO
N

G
 L

EA
RN

IN
G

165

W
eb

er
 S

ta
te

 U
ni

ve
rs

ity

INDIVIDUAL SPACE OUTLINE

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS
Space Summary
• Space Type: Enclosed Storage Room

• Number Required: 1
• Number Additional (expansion): 0

• Total Number: 1

Net Area Summary
• Area (each): 180 sf

• Subtotal Required Area: 180 sf
• Subtotal Additional Area: 0 sf

• Total Area: 180 sf

Occupant Summary
• Assigned Occupants: 0
• Users: Staff

Function / Tasks
• Store files & office supplies

Relationships
• Location: First Floor

• Adjacency: Accounting Offices
• Proximity: Registration Windows

• Separation: None required

Finishes
• Floor: VCT
• Walls: Painted gypsum board
• Ceiling: Suspended acoustical tile ceiling 
• Sound: None required

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Type: Solid core wood w/ clear finish
• Frame: Painted hollow metal 
• Special: Electronic access locks

Windows
• Natural Light: Not required

Casework / Fixed Equipment
• None required

Furnishings
• Lateral Files: (8) 42”w

Mechanical
• Outdoor Air: .5 CFM / SF (min.)
• Air Circulation: .5 CFM / SF (min.)

• Summer Design Temp.: 70°F
• Winter Design Temp.: 68°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: One duplex outlet every 12’
 One per wall (min.)
 
• Data: Rough-in for future capacity

• Phone: Rough-in for future capacity
• Video: Rough-in for future capacity

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: None required

• Foot Candles: 50
• VCP: 70
• Controls: Auto sensor

Equipment
• None required

TECHNICAL REQUIREMENTS

ADMINISTRATIVE / ENROLLMENT SERVICES TEAM
FILE / STORAGE ROOM
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INDIVIDUAL SPACE OUTLINE

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS
Space Summary
• Space Type: Private Office

• Number Required: 1
• Number Additional (expansion): 0

• Total Number: 1

Net Area Summary
• Area (each): 150 sf

• Subtotal Required Area: 150 sf
• Subtotal Additional Area: 0 sf

• Total Area: 150 sf

Occupant Summary
• Assigned Occupants: 1
• Visitors: 1-2

Function / Tasks
• Provide a professional workspace
• General office work & conferencing

Relationships
• Location: Second Floor

• Adjacency: Programmers
• Proximity: Staff Workstations

• Separation: Noisy public areas
 Equipment & mechanical rooms

Finishes
• Floor: Static-free carpet
• Walls: Painted gypsum board
• Ceiling: Suspended acoustical tile ceiling 
• Sound: Full sound construction

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Type: Solid core wood w/ clear finish
• Frame: Painted hollow metal, glazed sidelite 
• Special: Sound isolation

Windows
• Natural Light: Required
• Type: Aluminum frame
• Glazing: Insulated w/ low-e coating

Casework / Fixed Equipment
• Coat Rack: 18x6x3/4 oak plate w/ 2 dbl-prong 
• Whiteboard (alum. frame & tray): (1) 48”x48”

Furnishings
• Work Surface: (1) 24”x96” & (1) 24”x48”
• Work Surface, angled corner: (1) 24”x36”
• Work/Table Surface: (1) 24”x48”
• Shelf Unit, 2-shelves high: (2) 14”x36”
• Binder Bin w/ lockable door: (2) 15”x48”
• Book Shelf Unit, 6-shelves high: (2) 14”x36”
• Keyboard Shelf: (1) pull-out
• Tack Surface: (1) 24”x36”
• 2-Drawer Lateral File: (2) 18”x42”
• Task Chair w/ arms, adjustable: (1) 27”x28”
• Upholsered Side Chairs: (2) 20”x20”
• Waste Can: (1) 14” diameter

Mechanical
• Outdoor Air: 20 CFM / person (min.)
• Air Circulation: 20 CFM / person (min.)

• Summer Design Temp.: 75°F
• Winter Design Temp.: 72°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: One duplex outlet every 12’
 One per wall (min.)
 Additional capacity for equipment listed

• Data: Capacity for one computer (min.)
 Additional capacity for equipment listed

• Phone: Minimum one
• Video: Capacity for future video & audio

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: Required at all work surfaces

• Foot Candles: 75 / 30
• VCP: 70
• Controls: Auto sensor

Equipment
•  Desktop computer, laser printer, (2) monitors, 

& laptop computer

TECHNICAL REQUIREMENTS

E-LEARNING TEAM
SUPERVISOR OFFICE
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INDIVIDUAL SPACE OUTLINE

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS
Space Summary
• Space Type: Private Office

• Number Required: 2
• Number Additional (expansion): 1

• Total Number: 3

Net Area Summary
• Area (each): 120 sf

• Subtotal Required Area: 240 sf
• Subtotal Additional Area: 120 sf

• Total Area: 360 sf

Occupant Summary
• Assigned Occupants: 1
• Visitors: 1-2

Function / Tasks
• Provide a professional workspace
• General office work & conferencing

Relationships
• Location: Second Floor

• Adjacency: Programmers
• Proximity: Staff Workstations

• Separation: Noisy public areas
 Equipment & mechanical rooms

Finishes
• Floor: Static-free carpet
• Walls: Painted gypsum board
• Ceiling: Suspended acoustical tile ceiling 
• Sound: None required

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Type: Solid core wood w/ clear finish
• Frame: Painted hollow metal, glazed sidelite 
• Special: None required

Windows
• Natural Light: Required
• Type: Aluminum frame
• Glazing: Insulated w/ low-e coating

Casework / Fixed Equipment
• Coat Rack: 18x6x3/4 oak plate w/ 2 dbl-prong 
• Whiteboard (alum. frame & tray): (1) 48”x48”

Furnishings
• Work Surface: (1) 24”x60” & (1) 24”x78”
• Work Surface, angled corner: (1) 24”x36”
• Work/Table Surface w/ round end: (1) 24”x36”
• Shelf Unit, 2-shelves high: (2) 14”x48”
• Binder Bin w/ lockable door: (2) 15”x36”
• Keyboard Shelf: (1) pull-out
• Tack Surface: (1) 24”x36”
• 2-Drawer Lateral File: (2) 18”x42”
• Task Chair w/ arms, adjustable: (1) 27”x28”
• Upholsered Side Chairs: (2) 20”x20”
• Waste Can: (1) 14” diameter

Mechanical
• Outdoor Air: 20 CFM / person (min.)
• Air Circulation: 20 CFM / person (min.)

• Summer Design Temp.: 75°F
• Winter Design Temp.: 72°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: One duplex outlet every 12’
 One per wall (min.)
 Additional capacity for equipment listed

• Data: Capacity for one computer (min.)
 Additional capacity for equipment listed

• Phone: Minimum one
• Video: Capacity for future video & audio

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: Required at all work surfaces

• Foot Candles: 75 / 30
• VCP: 70
• Controls: Auto sensor

Equipment
•  Desktop computer, laser printer, (2) monitors, 

& laptop computer

TECHNICAL REQUIREMENTS

E-LEARNING TEAM
PROGRAMMER OFFICE
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INDIVIDUAL SPACE OUTLINE

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS
Space Summary
• Space Type: Open Workstation

• Number Required: 3
• Number Additional (expansion): 0

• Total Number: 3

Net Area Summary
• Area (each): 80 sf

• Subtotal Required Area: 240 sf
• Subtotal Additional Area: 0 sf

• Total Area: 240 sf

Occupant Summary
• Assigned Occupants: 1
• Visitors: 0

Function / Tasks
• General office work

Relationships
• Location: Second Floor

• Adjacency: Supervisor & Programmers
• Proximity: Shared Storage & Work Room

• Separation: None required

Finishes
• Floor: Static-free carpet
• Walls: Not applicable
• Ceiling: Suspended acoustical tile ceiling
• Sound: None required

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Not applicable

Windows
• Not applicable

Casework / Fixed Equipment
• None required

Furnishings
• Work Surface: (2) 24”x72”
• Work Surface, angled corner: (1) 24”x42”
• Shelf Unit, 6-shelves high: (1) 14”x48”
• Fabric-covered Panels: (1 wkstn.) 42”H
• Keyboard Shelf: (1) pull-out
• Tack Surface: (2) 24”x36”
• 2-Drawer Lateral File: (2) 18”x42”
• Task Chair w/ arms, adjustable: (1) 27”x28”
• Coat Hook: (2) each
• Waste Can: (1) 14” diameter

Mechanical
• Outdoor Air: 20 CFM / person (min.)
• Air Circulation: 20 CFM / person (min.)

• Summer Design Temp.: 75°F
• Winter Design Temp.: 72°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: 120V distributed to systems furniture

• Data: Distributed to systems furniture

• Phone: Distributed to systems furniture
• Video: None required

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: Required at all work surfaces

• Foot Candles: 75 / 30
• VCP: 70
• Controls: Auto sensor

Equipment
• Desktop computer, laser printer & scanner

TECHNICAL REQUIREMENTS

E-LEARNING TEAM
STAFF WORKSTATION
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INDIVIDUAL SPACE DIAGRAMS

SHARED ASSEMBLY FACILITIES
ASSEMBLY HALL

SHARED ASSEMBLY FACILITIES

WARMING 
KITCHEN

ASSEMBLY HALL /
SUBDIVIDED - 3 CONFERENCE ROOMS

ASSEMBLY
PRE-

FUNCTION
AREA

T
AB

LE
 &

 C
H

AI
R

 S
T

O
R

AG
E

A/V 
CONTROL

FIRST FLOOR

ADMINISTRATIVE / 
ENROLLMENT 

SERVICES TEAM

SHARED ASSEMBLY 
FACILITIES

SHARED COMMON 
SPACES

EXTERNAL 
PROGRAMS

BUILDING 
MAIN ENTRY

32
'

8'
16

'
0'



176

W
eber State U

niversity

176

H
FSA

rchitects
H

U
RST C

EN
TER FO

R L
IFELO

N
G L

EA
RN

IN
G

H
FS

A
rc

hi
te

ct
s

H
U

RS
T 

C
EN

TE
R 

FO
R 

LI
FE

LO
N

G
 L

EA
RN

IN
G

177

W
eb

er
 S

ta
te

 U
ni

ve
rs

ity

INDIVIDUAL SPACE OUTLINE

Space Summary
• Space Type: Assembly/Lecture Hall

• Number Required: 1
• Number Additional (expansion): 0

• Total Number: 1

Net Area Summary
• Area (each): 4,000 SF

• Subtotal Required Area: 4,000 SF
• Subtotal Additional Area: 0

• Total Area: 4,000 SF 

Occupant Summary
• Seating Capacity: 200 Occupants
• Area Per Occupant: 20 SF

Function / Tasks
•  Provide a sub-dividable, multipurpose space, 

w/ flexibility for accommodating varied func-
tions (i.e., lectures, workshops, banquets, wed-
dings, & public gatherings)

Relationships
• Location: First Floor

• Adjacency: Lecture Hall Pre-Function Area,
 Warming Kitchen & Storage
• Proximity: Main Building Entry, 
 Alumni House & Alumni Garden

• Separation: Equipment & mechanical rooms

Finishes
• Floor: Static-free carpet w/ 4” hardwood base
• Walls: Ptd. gypsum board & durable wainscot
 w/ chair rail & sound absorption panels
• Ceiling: See ‘Space Notes’ below
• Sound: Full sound construction

Ceiling Height
• Above Finish Floor (min.): Varies, sloped

Interior Doors
• Type: Solid core wood w/ clear finish
• Frame: Painted hollow metal
• Special: Sound isolation

Exterior Doors
•  Alum. storefront w/ insul’d., low-e glazing

Windows
• Natural Light: Required
• Type: Aluminum frame
• Glazing: Insulated w/ low-e coating

Casework / Fixed Equipment
• Whiteboard (alum. frame & tray): (3) 12’x4’
• Motorized, recess. projection screen: (3) 10’w
• Projector mounts/ports & cable connection: (3)
• Operable partitions (STC 55): (2) runs
 equal to short length of room 

Furnishings
• Cable management devices

Space Notes
•  Design for video transmission, provide ad-

equate reflection for sound distribution (no 
more than 40%-60% area of acoustic tile w/ 
hard surface at center of ceiling).\

Mechanical
• Outdoor Air: 15 CFM/person (min.)
• Air Circulation: 15 CFM/person (min.)

• Summer Design Temp.: 74°F
• Winter Design Temp.: 74°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: One duplex outlet every 10’-0’
 Two duplex outlets per wall (min.)
 One four-plex outlet at podium location, 3 total
 Additional capacity for equipment listed

• Data: Two per wall (min.)
 One data port at podium location, 3 total
 Additional capacity for equipment listed

• Phone: Rough-in for future capacity
• Video: (3) Ceiling recessed LCD projectors

Lighting
• Fixture Types: Fluorescent electronic ballast
• Accent Lighting: Incandescent

• Foot Candles: 50
• VCP: 70
• Controls: Auto sensor, override & dimming

Equipment
•  Laptop computers, LCD projectors, DVD play-

ers, televisions, smart boards, & overhead, 
opaque, slide & film projectors, audio devices

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS

SHARED ASSEMBLY FACILITIES
ASSEMBLY HALL
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INDIVIDUAL SPACE DIAGRAMS
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SHARED ASSEMBLY FACILITIES
WARMING KITCHEN

INDIVIDUAL SPACE OUTLINE

Space Summary
• Space Type: Enclosed Kitchen

• Number Required: 1
• Number Additional (expansion): 0

• Total Number: 1

Net Area Summary
• Area (each): 200 sf

• Subtotal Required Area: 200 sf
• Subtotal Additional Area: 0 sf

• Total Area:  200 sf

Occupant Summary
• Assigned Occupants: 0
• Users: Staff

Function / Tasks
•  Provide facilities for storing, warming & pre-

paring meals for banquets & workshops

Relationships
• Location: First Floor

• Adjacency: Assembly Hall
• Proximity: Loading Dock

• Separation: Public circulation areas
 Public gathering spaces

Finishes
• Floor: Quarry tile
• Walls: Epoxy painted gypsum board
• Ceiling: Epoxy painted gypsum board
• Sound: None required

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Type: Solid core wood w/ clear finish
• Frame: Painted hollow metal
• Special: None required

Windows
• Natural Light: Not required

Casework / Fixed Equipment
•  Stainless steel counter w/ triple compartment 

sink: (1) 15 lf, 24”w

Furnishings
• Warming carts: (6)
• Refrigerator: (1)
• Ice maker: (1)
• Dishwasher: (1)
• Waste & recycling containers: (2) 21” diameter

Mechanical
• Outdoor Air: 15 CFM / SF (min.)
• Air Circulation: 20 CFM / SF (min.)

• Summer Design Temp.: 75°F
• Winter Design Temp.: 72°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: 5 minute air change
• Plumbing: Triple compartment sink & disposer
 Water line to refrigerator & ice maker
 Floor drain & floor sink at ice maker

Electrical
• Power: One duplex outlet every 10’-0”
 Two per wall (min.)
 Three four-plex outlets at counter
 Additional capacity for equipment listed

• Data: Rough-in for future capacity

• Phone: Minimum one.
• Video: None required

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: Required at counters

• Foot Candles: 75 / 30
• VCP: 70
• Controls: Auto sensor

Equipment
•  Microwave ovens, variety of small kitchen ap-

pliances, warming/serving carts & warming ov-
ens

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS
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SHARED ASSEMBLY FACILITIES
A/V CONTROL ROOM

Space Summary
• Space Type: Enclosed Room

• Number Required: 1
• Number Additional (expansion): 0

• Total Number: 1

Net Area Summary
• Area (each): 100 sf

• Subtotal Required Area: 100 sf
• Subtotal Additional Area: 0 sf

• Total Area:  100 sf

Occupant Summary
• Assigned Occupants: 0
• Users: Staff

Function / Tasks
•  Provide space for audio/visual equipment & 

controls for Assembly Hall

Relationships
• Location: First Floor

• Adjacency: Assembly Hall
• Proximity: Assembly Hall Storage Room

• Separation: Main public areas & circulation

Finishes
• Floor: VCT
• Walls: Painted gypsum board
• Ceiling: Suspended acoustical tile ceiling
• Sound: Full sound construction

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Type: Solid core wood w/ clean finish
• Frame: Painted hollow metal
• Special: Electronic access & sound isolation

Windows
• Natural Light: Not required

Casework / Fixed Equipment
• None required

Furnishings
• Waste can: (1) 14” diameter
• Cable management devices

Mechanical
• Outdoor Air: 15 CFM / SF (min.)
• Air Circulation: 20 CFM / SF (min.)

• Summer Design Temp.: 75°F
• Winter Design Temp.: 72°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: One duplex outlet every 10’-0”
 Two  per wall (min.)
 Additional capacity for equipment listed

• Data: One data port per wall (min.)
 Additional capacity for equipment listed

• Phone: Minimum one
• Video: Capacity for video & audio uses,
 including AMX reception,
 EDNET transmission/reception,
 wireless microphones

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: Dimmable incandescent

• Foot Candles: 30
• VCP: 70
• Controls: Auto sensor w/ local override

Equipment
•  Capacity for: video monitors, overhead, 

opaque, slide & film projectors, LCD projec-
tor, audio devices, DVD player, lighting con-
trols, desktop computer & laser printer

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS

INDIVIDUAL SPACE OUTLINE
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SHARED ASSEMBLY FACILITIES
TABLE / CHAIR STORAGE ROOM

Space Summary
• Space Type: Enclosed Storage

• Number Required: 1
• Number Additional (expansion): 0

• Total Number: 1

Net Area Summary
• Area (each): 400 sf

• Subtotal Required Area: 400 sf
• Subtotal Additional Area: 0 sf

• Total Area: 400 sf 

Occupant Summary
• Assigned Occupants: 0
• Users: Staff

Function / Tasks
•  Provide secure storage for Assembly Hall

Relationships
• Location: First Floor

• Adjacency: Lecture Hall
• Proximity: Warming Kitchen

• Separation: None required

Finishes
• Floor: VCT
• Walls: Painted gypsum board
• Ceiling: Suspended acoustical ceiling tile
• Sound: None required

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Type: Solid core wood with clear finish
• Frame: Painted hollow metal
• Special: Electronic access locks

Windows
• Natural Light: Not required

Casework / Fixed Equipment
• None required

Furnishings
• None required

Mechanical
• Outdoor Air: .5 CFM / SF (min.)
• Air Circulation: .5 CFM / SF (min.)

• Summer Design Temp.: 70°F
• Winter Design Temp.: 68°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: One duplex outlet every 10’-0”
 One per wall (min.)

• Data: Rough-in for future capacity

• Phone: Rough-in for future capacity
• Video: Rough-in for future capacity

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: None required

• Foot Candles: 50
• VCP: 70
• Controls: Auto sensor

Equipment
• None required

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS

INDIVIDUAL SPACE OUTLINE
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GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS

INDIVIDUAL SPACE OUTLINE

Space Summary
• Space Type: Open / Circulation

• Number Required: 1
• Number Additional (expansion): 0

• Total Number: 1

Net Area Summary
• Area (each): 1,200 sf

• Subtotal Required Area: 1,200 sf
• Subtotal Additional Area: 0 sf

• Total Area:  1,200 sf

Occupant Summary
• Assigned Occupants: 0
• Visitors: 200

Function / Tasks
•  Provide pre-function, break-out & queuing 

space for the Assembly Hall

Relationships
• Location: First Floor

• Adjacency: Assembly Hall & Building Entry
• Proximity: Alumni House & Alumni Garden

• Separation: None required

Finishes
• Floor: Epoxy terrazzo w/ 4” hardwood base
• Walls: Painted gypsum board w/
 ceramic tile wainscot & hdwd. chair rail
• Ceiling: Suspended 2x2 acoustical ceiling tile
• Sound: None required

Ceiling Height
• Above Finish Floor (min.): Varies

Doors
• Not applicable

Windows
• Not applicable

Casework / Fixed Equipment
• None required

Furnishings
• None required

Mechanical
• Outdoor Air: 15 CFM / SF (min.)
• Air Circulation: 15 CFM / SF (min.)

• Summer Design Temp.: 75°F
• Winter Design Temp.: 72°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: One duplex outlet every 10”-0”
 Two per wall (min.)

• Data: Rough-in for future capacity

• Phone: Rough-in for future capacity
• Video: Rough-in for future capacity

Lighting
• Fixture Types: Fluorescent electronic ballast
• Accent Lighting: Incandescent

• Foot Candles: 50 / 30
• VCP: 70
• Controls: Auto sensor

Equipment
• None required
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INDIVIDUAL SPACE DIAGRAMS
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SHARED COMMON SPACES
MAIL/COPY/PRINTING WORKROOM

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS

INDIVIDUAL SPACE OUTLINE

Space Summary
• Space Type: Enclosed Workroom

• Number Required: 2
• Number Additional (expansion): 0

• Total Number: 2

Net Area Summary
• Area (each): 185 sf

• Subtotal Required Area: 370 sf
• Subtotal Additional Area: 0 sf

• Total Area:  370 sf

Occupant Summary
• Assigned Occupants: 0
• Users: Staff

Function / Tasks
• Provide a shared workroom area

Relationships
• Location: First & Second Floors

• Adjacency: Centrally located
• Proximity: None required

• Separation: None required

Finishes
• Floor: VCT
• Walls: Painted gypsum board
• Ceiling: Suspended acoustical ceiling tile
• Sound: None required

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Type: Solid core wood w/ clear finish
• Frame: Painted hollow metal
• Special: None required

Windows
• Natural Light: Not required

Casework / Fixed Equipment
• Base Cabinets: (18 lf) 30”d
 w/ locking doors & adjustable shelves
• Wall Cabinets: (18 lf) 14”dx24”h
 w/ locking doors & adjustable shelves
• P.Lam Work Surface: (6 lf) 30”d
• Base Cabinets: (11 lf) 24”d
 w/ locking doors & adjustable shelves

Furnishings
• Task Chair w/ arms, adjustable: (2) 27”x28”
• Waste & recycling containers: (2) 24” diameter

Mechanical
• Outdoor Air: 15 CFM / SF (min.)
• Air Circulation: 15 CFM / SF (min.)

• Summer Design Temp.: 75°F
• Winter Design Temp.: 72°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: One duplex outlet every 10’-0”
 Two per wall (min.)
 Additional capacity for equipment listed

• Data: One per wall (min.)
 Additional capacity for equipment listed

• Phone: Minimum one
• Video: Rough-in for future capacity

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: None required

• Foot Candles: 50
• VCP: 70
• Controls: Auto sensor

Equipment
•  Fax machine, copier, scanner, shredder, (3) 

laser printers, desktop computer & mailing 
equipment
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INDIVIDUAL SPACE DIAGRAMS
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Space Summary
• Space Type: Enclosed Lounge

• Number Required: 2
• Number Additional (expansion): 0

• Total Number: 2

Net Area Summary
• Area (each): 210 sf

• Subtotal Required Area: 420 sf
• Subtotal Additional Area: 0 sf

• Total Area:  420 sf

Occupant Summary
• Assigned Occupants: 0
• Users: Staff

Function / Tasks
• Provide a shared lounge area for staff

Relationships
• Location: First & Second Floors

• Adjacency: Centrally located
• Proximity: None required

• Separation: None required

Finishes
• Floor: VCT
• Walls: Painted gypsum board
• Ceiling: Suspended acoustical tile ceiling
• Sound: None required

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Type: Solid core wood w/ clear finish
• Frame: Painted hollow metal
• Special: None required

Windows
• Natural Light: Not required

Casework / Fixed Equipment
• Base cabinet, p.lam surface: (15 lf) 24”x34”
  lockable w/ adjustable shelving
• Wall cabinet: (15 lf) 14”x24”
 lockable w/ adjustable shelving
• Tack board: (2) 24”x48”
• Whiteboard (alum. frame & tray): (1) 48”x48”

Furnishings
• Tables: (2) 60” diameter
• Side chairs: (12) 18”x18”
• Waste & recycling containers: (2) 24” diameter

Mechanical
• Outdoor Air: 15 CFM / SF (min.)
• Air Circulation: 15 CFM / SF (min.)

• Summer Design Temp.: 75°F
• Winter Design Temp.: 72°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: 5 minute air changes
• Plumbing: Double sink w/ disposer
 Water line to refrigerator for ice maker
 Water, waste & venting

Electrical
• Power: One duplex outlet every 10’-0”
 Two per wall (min.)
 Additional capacity for equipment listed

• Data: Rough-in for future capacity

• Phone: Minimum one
• Video: Rough-in for future capacity

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: None required

• Foot Candles: 70 / 30
• VCP: 70
• Controls: Auto sensor

Equipment
•  Refrigerator, microwave, coffee maker, toaster 

& blender

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS

INDIVIDUAL SPACE OUTLINE

SHARED COMMON SPACES
BREAKROOM
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INDIVIDUAL SPACE DIAGRAMS

SHARED COMMON SPACES
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SHARED COMMON SPACES
STORAGE ROOM

Space Summary
• Space Type: Enclosed Storage

• Number Required: 2
• Number Additional (expansion): 2

• Total Number: 4

Net Area Summary
• Area (each): 200 sf

• Subtotal Required Area: 400 sf
• Subtotal Additional Area: 400 sf

• Total Area: 800 sf 

Occupant Summary
• Assigned Occupants: 0
• Users: Staff

Function / Tasks
•  Provide secure storage

Relationships
• Location: First & Second Floors, 2 each

• Adjacency: Centrally located
• Proximity: None required

• Separation: None required

Finishes
• Floor: VCT
• Walls: Painted gypsum board
• Ceiling: Suspended acoustical ceiling tile
• Sound: None required

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Type: Solid core wood w/ clear finish
• Frame: Painted hollow metal
• Special: Electronic access locks

Windows
• Natural Light: Not required

Casework / Fixed Equipment
• Base cabinet, p.lam surface: (12 lf) 24”x34”
  lockable w/ adjustable shelving
• Wall cabinet: (12 lf) 14”x24”
 lockable w/ adjustable shelving
• Tall cabinet: (14 lf) 30”x84”
 lockable w/ adjustable shelving
• Open wall-mounted shelving: (14 lf) 12”x84”

Furnishings
• None required

Mechanical
• Outdoor Air: .5 CFM / SF (min.)
• Air Circulation: .5 CFM / SF (min.)

• Summer Design Temp.: 70°F
• Winter Design Temp.: 68°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: One duplex outlet every 10’-0”
 One per wall (min.)

• Data: Rough-in for future capacity

• Phone: Rough-in for future capacity
• Video: Rough-in for future capacity

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: None required

• Foot Candles: 50
• VCP: 70
• Controls: Auto sensor

Equipment
• None required

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS

INDIVIDUAL SPACE OUTLINE
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INDIVIDUAL SPACE DIAGRAMS
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SHARED COMMON SPACES
VENDING AREA

Space Summary
• Space Type: Open Vending Area

• Number Required: 2
• Number Additional (expansion): 0

• Total Number: 2

Net Area Summary
• Area (each): 80 sf

• Subtotal Required Area: 160 sf
• Subtotal Additional Area: 0 sf

• Total Area:  160 sf

Occupant Summary
• Assigned Occupants: 0

Function / Tasks
• Provide space for vending machines

Relationships
• Location: First & Second Floors

• Adjacency: Public Restrooms
• Proximity: Public Circulation Areas

• Separation: None required

Finishes
• Floor: Ceramic quarry tile
• Walls: Painted gypsum board
• Ceiling: Suspended acoustic tile ceiling
• Sound: None required

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Not applicable

Windows
• Not applicable

Casework / Fixed Equipment
• None required

Furnishings
• Vending machine variety: (6)

Mechanical
• Outdoor Air: .5 CFM / SF (min.)
• Air Circulation: .5 CFM / SF (min.)

• Summer Design Temp.: 75°F
• Winter Design Temp.: 72°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: Floor sink for vending machines
 Water, waste & venting

Electrical
• Power: One duplex outlet per machine

• Data: One per machine

• Phone: None required
• Video: None required

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: None required

• Foot Candles: 40
• VCP: 70
• Controls: Auto sensor

Equipment
•  None required

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS

INDIVIDUAL SPACE OUTLINE
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INDIVIDUAL SPACE DIAGRAMS

SHARED COMMON SPACES
CONFERENCE ROOM
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SHARED COMMON SPACES
CONFERENCE ROOM

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS

INDIVIDUAL SPACE OUTLINE

Space Summary
• Space Type: Enclosed Meeting Room

• Number Required: 2
• Number Additional (expansion): 0

• Total Number: 2

Net Area Summary
• Area (each): 320

• Subtotal Required Area: 320
• Subtotal Additional Area: 320

• Total Area: 640 

Occupant Summary
• Assigned Occupants: 0
• Visitors: 12-16

Function / Tasks
•  Provide a shared conference area for faculty

Relationships
• Location: First & Second Floors

• Adjacency: Centrally located
• Proximity: Administrative areas

• Separation: Mechanical and elevator rooms
 Other noisy functions

Finishes
• Floor: Static-free carpet w/4” hardwood base
• Walls: Painted gypsum board w/ chair rail
• Ceiling: Suspended 2x2 acoustical ceiling tile
• Sound: Full sound construction

Ceiling Height
• Above Finish Floor (min.): Bi-level 10’-0”/8’-0”

Doors
• Type: Solid wood core w/ clear finish
• Frame: Painted hollow metal, glazed sidelite
• Special: Sound isolation

Windows
• Natural Light: Desirable
• Type: Aluminum frame
• Glazing: Insulated w/ low-e coating

Casework / Fixed Equipment
• Whiteboard (alum. frame & tray): (1) 28”x96”
• Projection screen: 72”w
• Coat rack: 36”x6”x3/4” oak plate, 6 dbl-prong
• Base cabinet, p.lam surface: (8 If) 24”x34”h
 lockable w/ adjustable shelving
• Projector mounts/ports & cable connection: (1)

Furnishings
• Wood conference table: (1) 60”x12’-0’
• Upholstered conference chair: (12) 20”x20””
• Under-counter refrigerator:  (1)
• Waste can: (1) 14” diameter

Mechanical
• Outdoor Air: 20 CFM / person (min.)
• Air Circulation: 20 CFM / person (min.)

• Summer Design Temp.: 75°F
• Winter Design Temp.: 72°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: Two duplex outlets per wall (min.)
 One four-plex outlet at conference table
 Additional capacity for equipment listed

• Data: One per wall (min.)
 One data port at conference table
 Additional capacity for equipment listed

• Phone: Minimum one at conference table
• Video: Ceiling recessed LCD projector

Lighting
• Fixture Types: Fluorescent electronic ballast
• Accent Lighting: Incandescent
• Foot Candles: 50
• VCP: 70
• Controls: Auto sensor, override & dimming

Equipment
•  Laptop computer, LCD projector, DVD player, 

television, smart board, & overhead, opaque, 
slide & film projectors, audio devices
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BUILDING SUPPORT SPACES
PUBLIC CIRCULATION & ACCESS

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS

INDIVIDUAL SPACE OUTLINE

Space Summary
• Space Type: Open circulation, stairs, elevators

Net Area Summary
• Area (each): As required

Occupant Summary
• Assigned Occupants: 0

Function / Tasks
•  Provide access & circulation for the movement 

of people through the building

Relationships
• Location: All Levels

• Adjacency: Not applicable
• Proximity: Not applicable

• Separation: Quiet functions

Finishes
• Floor: Epoxy terrazzo w/ 4” hardwood base
• Walls: Painted gypsum board w/ ceramic
 tile wainscot & hdwd. chair rail
• Ceiling: Suspended 2x2 acoustical ceiling tile
• Sound:  None required

Ceiling Height
• Above Finish Floor: Varies

Exterior Entry Doors
• Type: Storefront
• Frame: Aluminum
• Glazing: Insulated w/ low-e coating
• Special: Electronic card reader access
 & power operated doors for disabled access

Windows
• Natural Light: Desirable
• Type: Aluminum frame
• Glazing: Insulated w/ low-e coating

Casework / Fixed Equipment
•  Posting & display boards

Furnishings
• Building signage
• Waste & recycling receptacles, large

Mechanical
• Outdoor Air: .05 CFM / SF (min.)
• Air Circulation: .05 CFM / SF (min.)

• Summer Design Temp.: 72° F
• Winter Design Temp.: 70° F

• Controls: DDC individual controls
• Sound Criteria: None required

• Special Systems: None required
• Plumbing: Electric water coolers

Electrical
• Power: One duplex outlet every 10’-0”
 Two per wall & stairwells (min.)
 Electronic card readers & power operated doors 

• Data: Rough-in for future capacity

• Phone: Two ports for public telephones
• Video: Rough-in for future capacity

Lighting
• Fixture Types: Fluorescent electronic ballast
• Accent Lighting: Displays & directories

• Foot Candles: 20
• VCP: 70
• Controls: Local control w/ relay override

Equipment
• None required
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BUILDING SUPPORT SPACES
PUBLIC RESTROOMS

INDIVIDUAL SPACE OUTLINE

Space Summary
• Space Type: Enclosed Public Restroom

• Number Required: 3 per gender
• Number Additional (expansion): 0

• Total Number: 6 

Net Area Summary
• Area (each): As required by plumbing code

Occupant Summary
• Assigned Occupants: 0

Function / Tasks
•  Building support space

Relationships
• Location: All Floors, 1 per gender

• Adjacency: Centrally located
• Proximity: Public circulation

• Separation: Quiet spaces

Finishes
• Floor: Ceramic tile, slope to floor drain
• Walls: Ceramic tile
• Ceiling: Susp. gypsum board w/ acoustic tile
• Sound: None required
• Fixtures: Vitreous china

Ceiling Height
• Above Finish Floor (min.): 8’-0”

Doors
• Type: Solid core wood w/ clear finish
• Frame: Painted hollow metal
• Special: None required

Windows
• Natural Light: Not required

Casework / Fixed Equipment
• Water closet: As required
• Urinal: As required
• Lavatory: As required
• Toilet partition, stainless steel: 32”x56”
• Urinal Screen, stainless steel:  24”x18”(min)
• Mirror w/ stainless steel shelf:  As required
• Grab bars, stainless steel: As required
• Dispensers: As required
• Waste receptacles, stainless steel: As required

Furnishings
• None required

Mechanical
• Outdoor Air: 15 CFM / per person (min)
• Air Circulation: 15 CFM / per person (min)

• Summer Design Temp.: 72°F
• Winter Design Temp.: 70°F

• Controls: DDC individual controls
• Sound Criteria: 40 (NC/RC)

• Special Systems: 5 min air exchange exhaust
• Plumbing: Wall hung flush valve water closets
 Wall hung flush valve urinals
 Wall hung lavatories
 Floor drains
 Water, waste & venting

Electrical
• Power: One GFCI duplex outlet per wall

• Data: None required

• Phone: None required
• Video: None required

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: Required at mirrors

• Foot Candles: 30
• VCP: 70
• Controls: Auto sensor

Equipment
• Electric hand driers

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS
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BUILDING SUPPORT SPACES
IT COMPUTER / SERVER VAULT

INDIVIDUAL SPACE OUTLINE

Space Summary
• Space Type: Enclosed

• Number Required: 1
• Number Additional (expansion): 0

• Total Number: 1

Net Area Summary
• Area (each): 400 sf

• Subtotal Required Area: 400 sf
• Subtotal Additional Area: 0 sf

• Total Area:  400 sf

Occupant Summary
• Assigned Occupants: 0
• Users: Facilities/IT Staff

Function / Tasks
•  Primary entry for building computer service & 

distribution

Relationships
• Location: Basement
 
• Adjacency: Stacked w/ telecomm. closets
• Proximity: None required

• Separation: Main electrical room & closet

Finishes
• Floor: Sealed concrete
• Walls: Painted gypsum board
• Ceiling: None required
• Sound: None required

Ceiling Height
• Above Finish Floor (min.): N/A

Doors
• Type: Painted hollow core metal
• Frame: Painted hollow metal
• Special: Double doors, electronic access locks

Windows
• Natural Light: Not required

Casework / Fixed Equipment
• None required

Furnishings
• None required

Mechanical
• Outdoor Air: .5 CFM / SF (min.)
• Air Circulation: .5 CFM / SF (min.)
• Air Conditioning: 100% - 24/7

• Summer Design Temp.: 72°F
• Winter Design Temp.: 68°F

• Controls: DDC individual controls
• Sound Criteria: None required

• Special Systems: Dedicated cooling unit
• Plumbing: None required

Electrical
• Power: One duplex outlet every 10’-0”
 Two per wall (min.)
 Dedicated duplex receptacle per data rack
 Tied into emergency power system

• Data: Data head end equipment

• Phone: Minimum one
 D-mark for utility
• Video: Rough-in for future capacity

Lighting
• Fixture Types: Fluorescent electronic ballasts
• Task Light: None required

• Foot Candles: 50 
• VCP: 70
• Controls: Auto sensor

Equipment
• See Electrical Systems section of this Program.

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS
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BUILDING SUPPORT SPACES
MAIN MECHANICAL ROOM

INDIVIDUAL SPACE OUTLINE

Space Summary
• Space Type: Enclosed

• Number Required: 1
• Number Additional (expansion): 0

• Total Number: 1

Net Area Summary
• Area (each): 6% building net SF

Occupant Summary
• Assigned Occupants: 0
• Users: Facilities Staff

Function / Tasks
•  Accommodate mechanical equipment, piping, 

ducts and control systems

Relationships
• Location: Basement
 
• Adjacency: Centrally located for piping/ducts
• Proximity: None required

• Separation: Quiet areas
 High traffic public areas

Finishes
• Floor: Sealed concrete
 Slope floor to drains
• Walls: Ptd. gypsum boards / sealed concrete
• Ceiling: None required
• Sound: None required 

Ceiling Height
• Above Finish Floor (min.): N/A

Doors
• Type: Painted hollow core metal
• Frame: Painted hollow metal
• Special: Double doors

Windows
• Natural Light: Not required

Casework / Fixed Equipment
• None required

Furnishings
• None required

Mechanical
• Outdoor Air: .5 CFM / SF (min.)
• Air Circulation: .5 CFM / SF (min.)

• Summer Design Temp.: 78°F
• Winter Design Temp.: 68°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: 10 minute air exchange
• Plumbing: Hot & cold water hose bibb
 Floor drain
 Water, waste & venting 

Electrical
• Power: One duplex outlet every 10’-0” (min.)
 Connections to mechanical equipment

• Data: Data connection to DDC control

• Phone: Minimum one
• Video: Rough-in for future capacity

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: None required

• Foot Candles: 40
• VCP: 70
• Controls: Auto sensor

Equipment
•  See Mechanical Systems section of this Pro-

gram

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS
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BUILDING SUPPORT SPACES
MAIN ELECTRICAL ROOM

INDIVIDUAL SPACE OUTLINE

Space Summary
• Space Type: Enclosed

• Number Required: 1
• Number Additional (expansion): 0

• Total Number: 1

Net Area Summary
• Area (each): 100 sf

• Subtotal Required Area: 100 sf
• Subtotal Additional Area: 0 sf

• Total Area:  100 sf

Occupant Summary
• Assigned Occupants: 0
• Users: Facilities Staff

Function / Tasks
•  Provide central distribution for building elec-

trical systems

Relationships
• Location: Basement
 
• Adjacency: Stacked w/ electrical closets
• Proximity: Centrally located

• Separation: Quiet areas
 Main telecommunications room & closets

Finishes
• Floor: Sealed concrete
• Walls: Ptd. gypsum board w/ plywood panels
• Ceiling: None required
• Sound: None required

Ceiling Height
• Above Finish Floor (min.): N/A

Doors
• Type: Painted hollow core metal
• Frame: Painted hollow metal
• Special: Double doors

Windows
• Natural Light: Not required

Casework / Fixed Equipment
• None required

Furnishings
• None required

Mechanical
• Outdoor Air: .5 CFM / SF (min.)
• Air Circulation: .5 CFM / SF (min.)

• Summer Design Temp.: 78°F
• Winter Design Temp.: 68°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: 5 minute air exchange
• Plumbing: None required

Electrical
• Power: One duplex outlet every 10’-0” (min.)

• Data: One per wall (min.)

• Phone: Minimum one
• Video: Rough-in for future capacity

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: None required

• Foot Candles: 40
• VCP: 70
• Controls: Auto sensor

Equipment
• See Electrical Systems section of this Program. 

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS
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BUILDING SUPPORT SPACES
MAIN TELECOMMUNICATIONS ROOM

INDIVIDUAL SPACE OUTLINE

Space Summary
• Space Type: Enclosed

• Number Required: 1
• Number Additional (expansion): 0

• Total Number: 1

Net Area Summary
• Area (each): 200 sf

• Subtotal Required Area: 200 sf
• Subtotal Additional Area: 0 sf

• Total Area:  200 sf

Occupant Summary
• Assigned Occupants: 0
• Users: Facilities Staff

Function / Tasks
•  Provide a central distribution for building tele-

communication & data systems

Relationships
• Location: Basement
 

• Adjacency: Stacked w/ telecomm. closets
• Proximity: Centrally located

• Separation: Quiet areas
 Main electrical room & closets

Finishes
• Floor: Sealed concrete
• Walls: Ptd. gypsum board w/ plywood panels 
• Ceiling: None required
• Sound: None required

Ceiling Height
• Above Finish Floor (min.): N/A

Doors
• Type: Painted hollow core metal
• Frame: Painted hollow metal
• Special: Double doors

Windows
• Natural Light: Not required

Casework / Fixed Equipment
• None required

Furnishings
• None required

Mechanical
• Outdoor Air: .5 CFM /SF (min.)
• Air Circulation: .5 CFM / SF (min.)
• Air Conditioning: 100% - 24/7

• Summer Design Temp.: 70°F
• Winter Design Temp.: 68°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: Dedicated cooling unit
• Plumbing: None required

Electrical
• Power: One duplex outlet every 10’-0”
 Two per wall (min.)
 Dedicated duplex receptacle per data rack
 Tied into emergency power system

• Data: Data head end equipment

• Phone: Minimum one
• Video: Rough-in for future capacity

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: None required

• Foot Candles: 50
• VCP: 70
• Controls: Auto sensor

Equipment
• See Electrical Systems section of this Program

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS
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BUILDING SUPPORT SPACES
ELEVATOR EQUIPMENT ROOM

Space Summary
• Space Type: Enclosed

• Number Required: 1
• Number Additional (expansion): 0

• Total Number: 1

Net Area Summary
• Area (each): 100 sf

• Subtotal Required Area: 100 sf
• Subtotal Additional Area: 0 sf

• Total Area:  100 sf

Occupant Summary
• Assigned Occupants: 0
• Users: Facilities Staff

Function / Tasks
• Accommodate elevator equipment

Relationships
• Location: Basement

• Adjacency: Elevator shaft
• Proximity: Centrally located

• Separation: Quiet areas
 High traffic public areas

Finishes
• Floor: Sealed concrete
• Walls: Painted gypsum board
• Ceiling: None required
• Sound: None required

Ceiling Height
• Above Finish Floor (min.): N/A

Doors
• Type: Painted hollow core metal
• Frame: Painted hollow metal
• Special: None required

Windows
• Natural Light: Not required

Casework / Fixed Equipment
• None required

Furnishings
• None required

Space Notes
•  There is to be nothing in this room except el-

evator related equipment, duct work & piping 
are not to be run through this room

Mechanical
• Outdoor Air: .5 CFM / SF (min.)
• Air Circulation: .5 CFM / SF (min.)

• Summer Design Temp.: 78°F
• Winter Design Temp.: 68°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: 5 minute air exchange
• Plumbing: None required

Electrical
• Power: One GFCI duplex outlet per wall
 Connection to elevator equipment

• Data: Minimum one

• Phone: Minimum one
• Video: Rough-in for future capacity

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: None required

• Foot Candles: 30
• VCP: 70
• Controls: Auto sensor

Equipment
• See Elevator Systems section of this Program

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS

INDIVIDUAL SPACE OUTLINE



202

W
eber State U

niversity

202

H
FSA

rchitects
H

U
RST C

EN
TER FO

R L
IFELO

N
G L

EA
RN

IN
G

H
FS

A
rc

hi
te

ct
s

H
U

RS
T 

C
EN

TE
R 

FO
R 

LI
FE

LO
N

G
 L

EA
RN

IN
G

203

W
eb

er
 S

ta
te

 U
ni

ve
rs

ity

BUILDING SUPPORT SPACES
BUILDING MAINTENANCE STORAGE ROOM

Space Summary
• Space Type: Enclosed Storage

• Number Required: 1
• Number Additional (expansion): 0

• Total Number: 1

Net Area Summary
• Area (each): 500 sf

• Subtotal Required Area: 500 sf
• Subtotal Additional Area: 0 sf

• Total Area:  500 sf

Occupant Summary
• Assigned Occupants: 0
• Users: Facilities Staff

Function / Tasks
• Provide a secure storage

Relationships
• Location: Basement

• Adjacency: None required
• Proximity: None required

• Separation: None required

Finishes
• Floor: Sealed concrete
• Walls: Painted gypsum board
• Ceiling: None required
• Sound: None required

Ceiling Height
• Above Finish Floor (min.): N/A

Doors
• Type: Painted hollow core metal
• Frame: Painted hollow metal
• Special: Double doors

Windows
• Natural Light: Not required

Casework / Fixed Equipment
• None required

Furnishings
• None required

Mechanical
• Outdoor Air: .5 CFM / SF (min.)
• Air Circulation: .5 CFM / SF (min.)

• Summer Design Temp.: 70°F
• Winter Design Temp.: 68°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: One duplex outlet every 10’-0”
 Two per wall (min.)

• Data: Rough-in for future capacity

• Phone: Rough-in for future capacity
• Video: Rough-in for future capacity

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: None required

• Foot Candles: 30
• VCP: 70
• Controls: Auto sensor

Equipment
• None required

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS

INDIVIDUAL SPACE OUTLINE
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BUILDING SUPPORT SPACES
CUSTODIAL OFFICE

Space Summary
• Space Type: Private office

• Number Required: 1
• Number Additional (expansion): 0

• Total Number: 1

Net Area Summary
• Area (each): 100 sf

• Subtotal Required Area: 100 sf
• Subtotal Additional Area: 0 sf

• Total Area: 100 sf

Occupant Summary
• Assigned Occupants: 1
• Visitors: 0

Function / Tasks
• Provide a custodial work space

Relationships
• Location: Basement

• Adjacency: None required
• Proximity: None required

• Separation: None required

Finishes
• Floor: VCT
• Walls: Painted gypsum board
• Ceiling: Suspended acoustical tile ceiling
• Sound: None required

Ceiling Height
• Above Finish Floor (min.): 9’-0”

Doors
• Type: Solid core wood w/ clear finish
• Frame: Painted hollow metal
• Special: None required

Windows
• Natural Light: Not required

Casework / Fixed Equipment
• Coat Rack: 18x6x3/4 oak plate 3 dbl. prong
• Tack board:  (1) 48”x48”

Furnishings
• Metal desk w/ double pedestal: (1) 30”x60”
• Task chair: (1) 22”x22”
• Waste can:  (1) 14” diameter

Mechanical
• Outdoor Air: 15 CFM / person (min.)
• Air Circulation: 15 CFM / person (min.)

• Summer Design Temp.: 75°F
• Winter Design Temp.: 72°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: None required
• Plumbing: None required

Electrical
• Power: One duplex outlet every 10’-0”
 One per wall (min.)
 Capacity for equipment listed below

• Data: One data port

• Phone: Minimum one
• Video: Rough-in for future capacity

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: None required

• Foot Candles: 50
• VCP: 70
• Controls: Auto sensor

Equipment
• Desktop computer & laser printer

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS

INDIVIDUAL SPACE OUTLINE
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BUILDING SUPPORT SPACES
CUSTODIAL CLOSET

Space Summary
• Space Type: Enclosed 

• Number Required: 3
• Number Additional (expansion): 0

• Total Number: 3

Net Area Summary
• Area (each): 80 sf

• Subtotal Required Area: 240 sf
• Subtotal Additional Area: 0 sf

• Total Area:  240 sf

Occupant Summary
• Assigned Occupants: 0
• Users: Facilities Staff

Function / Tasks
• Provide a custodial work space & storage

Relationships
• Location: One on each floor, stacked

• Adjacency: None required
• Proximity: Centrally located

• Separation:  High traffic public areas

Finishes
• Floor: Sealed concrete
 Slope floor to drain
• Walls: Epoxy painted gypsum board
 w/ ceramic tile wainscot at mop sink
• Ceiling: Suspended painted gypsum board
• Sound: None required

Ceiling Height
• Above Finish Floor (min.): 8’-0”

Doors
• Type: Solid core wood w/ clear finish
• Frame: Painted hollow metal
• Special: None required

Windows
• Natural Light: Not required

Casework / Fixed Equipment
• Mop and broom rack, wall mounted:  (1)

Furnishings
• 7-Shelf steel shelving unit:  (1) 18”x48”

Mechanical
• Outdoor Air: .5 CFM / SF (min.)
• Air Circulation: .5 CFM / SF (min.)

• Summer Design Temp.: 78°F
• Winter Design Temp.: 68°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: 10 minute air exchange
• Plumbing: Floor mounted mop sink
 Water, waste & venting

Electrical
• Power: One duplex outlet per wall (min.)

• Data: Rough-in for future capacity

• Phone: Rough-in for future capacity
• Video: Rough-in for future capacity

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: None required

• Foot Candles: 30
• VCP: 70
• Controls: Auto sensor

Equipment
• None required

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS

INDIVIDUAL SPACE OUTLINE



204

W
eber State U

niversity

204

H
FSA

rchitects
H

U
RST C

EN
TER FO

R L
IFELO

N
G L

EA
RN

IN
G

H
FS

A
rc

hi
te

ct
s

H
U

RS
T 

C
EN

TE
R 

FO
R 

LI
FE

LO
N

G
 L

EA
RN

IN
G

205

W
eb

er
 S

ta
te

 U
ni

ve
rs

ity

BUILDING SUPPORT SPACES
ELECTRICAL CLOSET

Space Summary
• Space Type: Enclosed

• Number Required: 3
• Number Additional (expansion): 0

• Total Number: 3

Net Area Summary
• Area (each): 80 sf

• Subtotal Required Area: 240 sf
• Subtotal Additional Area: 0 sf

• Total Area: 240 sf

Occupant Summary
• Assigned Occupants: 0
• Users: Facilities Staff

Function / Tasks
•  Provide central distribution for building elec-

trical

Relationships
• Location: One on each floor, stacked

• Adjacency: Main Electrical Room
• Proximity: None required

• Separation: Quiet areas
 Main telecommunications room & closets

Finishes
• Floor: Sealed concrete
• Walls: Ptd. gypsum board w/ plywood panels
• Ceiling: None required
• Sound: None required

Ceiling Height
• Above Finish Floor (min.): N/A

Doors
• Type: Solid core wood w/ clear finish
• Frame: Painted hollow metal
• Special: None required

Windows
• Natural Light: Not required

Casework / Fixed Equipment
• None required

Furnishings
• None required

Mechanical
• Outdoor Air: .5 CFM / SF (min.)
• Air Circulation: .5 CFM / SF (min.)

• Summer Design Temp.: 78°F
• Winter Design Temp.: 68°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: 10 minute air change
• Plumbing: None required

Electrical
• Power: One duplex outlet per wall

• Data: Rough-in for future capacity

• Phone: Rough-in for future capacity
• Video: Rough-in for future capacity

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: None required

• Foot Candles: 40 
• VCP: 70
• Controls: Auto sensor

Equipment
• See Electrical Systems section of this Program

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS

INDIVIDUAL SPACE OUTLINE
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BUILDING SUPPORT SPACES
TELECOMMUNICATION CLOSET

Space Summary
• Space Type: Enclosed

• Number Required: 3
• Number Additional (expansion): 0

• Total Number: 3

Net Area Summary
• Area (each): 80 sf

• Subtotal Required Area: 240 sf
• Subtotal Additional Area: 0 sf

• Total Area:  240 sf

Occupant Summary
• Assigned Occupants: 0
• Users: Facilities Staff

Function / Tasks
•  Provide central distribution for building tele-

communications & data systems

Relationships
• Location: One on each floor, stacked

• Adjacency: Centrally located
• Proximity: None required

• Separation: Quiet areas
 Main electrical room & closets

Finishes
• Floor: Sealed concrete
• Walls: Ptd. gypsum board w/ plywood panels
• Ceiling: None required
• Sound: None required

Ceiling Height
• Above Finish Floor (min.): N/A

Doors
• Type: Solid core wood w/ clear finish
• Frame: Painted hollow metal
• Special: None required

Windows
• Natural Light: Not required

Casework / Fixed Equipment
• None required

Furnishings
• None required

Mechanical
• Outdoor Air: .5 CFM / SF (min.)
• Air Circulation: .5 CFM / SF (min.)
• Air Conditioning: 100% - 24/7

• Summer Design Temp.: 72°F
• Winter Design Temp.: 68°F

• Controls: DDC individual controls
• Sound Criteria: 30 (NC/RC)

• Special Systems: Dedicated cooling unit
• Plumbing: None required

Electrical
• Power: One duplex outlet per wall
 Dedicated duplex receptacle per data rack
 Tied into emergency power system

• Data: As required

• Phone: Minimum one
• Video: Rough-in for future capacity

Lighting
• Fixture Types: Fluorescent electronic ballast
• Task Light: None required

• Foot Candles: 40 
• VCP: 70
• Controls: Auto sensor

Equipment
• See Electrical Systems section of this Program.

GENERAL REQUIREMENTS ARCHITECTURAL REQUIREMENTS TECHNICAL REQUIREMENTS

INDIVIDUAL SPACE OUTLINE
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AREA SUMMARY

UNIVERSITY RELATIONS

University Relations Administration
Space Description Quantity Size in SF Total Area

Vice President Office 1 250 250 SF

Administrative Staff Office 1 150 150 SF

Conference Room 1 180 180 SF

Waiting Area 1 100 100 SF

University Relations Administration Total 680 SF

University Communications
Executive Director Office 1 200 200 SF

Director Office 3 180 540 SF

Designer / Writer Office 5 120 600 SF

Designer Open Work Area 1 360 360 SF

Marketing Office 3 150 450 SF

Secretary Workstation 2 100 200 SF

Student Workstation 3 48 144 SF

Presentation Room 1 360 360 SF

File / Storage Room 1 180 180 SF

University Communications Total 3,034 SF

University Development
Space Description Quantity Size in SF Total Area

Asst. Vice President Office 1 200 200 SF

Director Office 9 150 1,350 SF

Secretary Workstation 2 100 200 SF

Student Workstation 2 48 96 SF

Conference Room 1 150 150 SF

University Development Total 1,996 SF

Alumni / Development Services
Director Office 1 180 180 SF

Coordinator Office 4 150 600 SF

Staff Specialist Workstation 2 100 200 SF

Student Workstation 5 48 240 SF

Secure File / Storage Room 1 220 220 SF

Alumni / Development Services Total 1,440 SF

UNIVERSITY RELATIONS TOTAL 7,150 SF
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AREA SUMMARY

CONTINUING EDUCATION

Continuing Education Administration
Space Description Quantity Size in SF Total Area

Dean Office 1 220 220 SF

Secretary Workstation 1 100 100 SF

Marketing Coordinator Office 1 150 150 SF

Staff Workstation 3 80 240 SF

Reception / Waiting Area 1 100 100 SF

Continuing Education Administration Total 810 SF

Credit Team
Director Office 1 180 180 SF

Liaison Office 12 120 1,440 SF

Staff Workstation 8 80 640 SF

Student Workstation 2 48 96 SF

Credit Team Total 2,356 SF

External Programs Team
Director Office 1 180 180 SF

Program Administrator Office 2 150 300 SF

Staff Workstation 2 80 160 SF

External Programs Team Total 640 SF

Administrative / Enrollment Services Team
Space Description Quantity Size in SF Total Area

Director Office 1 180 180 SF

Registration Window 5 64 320 SF

Reception / Waiting Area 1 200 200 SF

Accounting Office 2 120 240 SF

Advising Office 3 120 360 SF

IT Office 1 100 100 SF

Staff Office 2 100 200 SF

Staff Workstation 2 80 160 SF

IT Work / Storage Room 1 120 120 SF

Save Room 1 100 100 SF

Server Room 1 100 100 SF

File / Storage Room 1 180 180 SF

Administrative/Enrollment Services Total 2,260 SF

E-Learning Team
Supervisor Office 1 150 150 SF

Programmer Office 3 120 360 SF

Staff Workstation 3 80 240 SF

E-Learning Team Total 750 SF

CONTINUING EDUCATION TOTAL 6,816 SF
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AREA SUMMARY

SHARED ASSEMBLY FACILITIES

Shared Assembly Facilities
Space Description Quantity Size in SF Total Area

Assembly / Conference Room 1 4,000 4,000 SF

Assembly Pre-Function Area 1 1,200 1,200 SF

A/V Control Room 1 100 100 SF

Warming Kitchen 1 200 200 SF

Table / Chair Storage Room 1 400 400 SF

Shared Assembly Facilities Total 5,900 SF

SHARED ASSEMBLY FACILITIES TOTAL 5,900 SF

SHARED COMMON SPACES

Shared Common Spaces
Space Description Quantity Size in SF Total Area

Mail/Copy/Printing Workroom 2 180 360 SF

Breakroom / Kitchen 2 210 420 SF

Storage Rooms 4 200 800 SF

Vending Area 2 80 160 SF

Conference Room 2 320 640 SF

IT Computer / Server Vault 1 400 400 SF

Shared Common Spaces Total 2,780 SF

SHARED COMMON SPACES TOTAL 2,780 SF

University Relations Area Total 7,150 SF

Continuing Education Area Total 6,816 SF

Shared Assembly Facilities Area Total 5,900 SF

Shared Common Spaces Area Total 2,780 SF

Assigned Spaces Total 22,646 SF
Unassigned Spaces (60% Efficiency Factor) Area Total 15,097 SF

BUILDING TOTAL 37,743 SF
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